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Republic Act No. 9163 (NSTP Act of 2001)

Republic of the Philippines

Congress of the Philippines
Metro Manila

Twelfth Congress

First Regular Session

Begun and held in Metro Manila on Monday, the twenty-third day of July
two thousand one.

[REPUBLIC ACT NO. 9163]

AN ACT ESTABLISHING THE NATIONAL SERVICE TRAINING

PROGRAM (NSTP) FOR THE TERTIARY LEVEL STUDENTS,
AMENDING FOR THE PURPOSE REPUBLIC ACT NO. 7077 PRESIDENTIAL
DECREE NO. 1706, AND FOR OTHER PURPOSE

Be it entered by the senate and House of Representatives of the Philippines in
Congress assembled.

SECTION 1. Short Title. This Act shall be known as the "National Service
Training Program (NSTP) Act of 2001".

SEC. 2. Declaration of Policy. — It is hereby affirmed the prime duty of the government
to serve and protect its citizens. In turn, it shall be the responsibility of all citizens to defend
security of the state and in fulfillment thereof, the government may require each citizen to
render personal, military or civil service.

Recognizing the youth's vital role in nation building, the state shall promote civic
consciousness among the youth and shall develop their physical, moral, spiritual, intellectual
and social well being. It shall inculcate in the youth patriotism, nationalism, and advance
their involvement on public and civic affairs.

[n pursuit of these goals, the youth, the most valuable resource of the nation, shall be
motivated, trained, organized and mobilized in military training, literacy, civic welfare and
other similar endeavors in the service of the nation.

SEC. 3. Definition of Terms. — For purposes of this Act, the following are hereby
defined as follows:

(a) “National Service Training Program ( NSTP)”is a program aimed at

enhancing civic consciousness and defense preparedness in the youth by developing the
ethics of services and patriotism while undergoing training in any of its three (3) program
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components. [ts various components are especially designed to enhance the youth's active
contribution to the general welfare.

(b) “Reserve Officers’ Training Corps (ROTC)” is a program institutionalized
under sections 38 and 39 of Republic Act No. 7077 designed to provide military training to
tertiary level students in order to motivate, train, organize and mobilize them for national
defense preparedness.

(c) “Literacy Training Service” is a program designed to train students to become
teachers of literacy and numeracy skills to school children, out of school youth, and other
segments of society in need of their service.

(d) “Civic Welfare Training Service” refers to program or activities contributory
to the general welfare and the betterment of life for the members of the community or the
enhancement of its facilities, especially those developed to improving health, education,
environment, entrepreneurship, safety, recreation and morals of the citizenry.

(e) “Program components” shall refer to the service components of the NSTP as
enumerated in Section 4 of this Act.

SEC. 4. Establishment of the National Service Training Program. — There is
hereby established a National Service Training Program (NSTP), which shall form part of
the curricula of all baccalaureate degree courses and of at least two (2) year technical —
vocational courses and is a requisite for graduation, consisting of the following service
components:

(D) The Reserve Officers’ Training Corps (ROTC), which is hereby made
optional and voluntary upon the effectivity of this Act.

(2) The Literacy Training Services; and
(3) The Civic Welfare Training Service

The ROTC under the NSTP shall instill patriotism, moral virtues, respect for
rights of civilians, and adherence to the Constitution, among others. Citizenship training
shall be given emphasis in all three program components.

The Commission on Higher Education (CHED) and technical education and Skills
Development Authority (TESDA), in consultation with the Department of National Defense
(DND), Philippine Association of State Universities and Colleges (PASUC), Coordinating
Council of Private Educational Associations of the Philippines (COCOPEA) and other
concerned government agencies, may design and implement such other program
components as may be necessary in consonance with the provisions of this Act.

SEC. 5. Coverage. — Students, Male and female, of any baccalaureate degree
course or least two (2)-year technical-vocational courses in public and private educational
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institutions shall be required to complete one (1) of the NSTP components as requisite for
graduation.

SEC. 6. Duration and Equivalent Course Unit. — Each of the aforementioned
NSTP program components shall be undertaken for an academic period of two (2)
semesters.

In lieu of the two (2)-semester program for any of the components of the NSTP, a
one (1)-summer program may be designed, formulated and adopted by the DND, CHED and
TESDA.

SEC. 7. NSTP Offering in Higher and Technical-Vocational Educational
Institutions. — All higher and technical-vocational institutions, public and private, must
offer at least one of the program components: Provided, That State universities and colleges
shall offer the ROTC component and at least one other component as provided herein:
Provided, further, That private higher and technical-vocational education institutions may
also offer the ROTC if they have at least three hundred and fifty(350) cadet students.

In offering the NSTP whether during the semestral or summer periods, clustering of
affected students from different educational institutions may be done, taking into account
logistics, branch of service and geographical considerations. Schools that do not meet the
required number of students to maintain the optional ROTC and any of the other
components shall allow their students to cross-enroll to other schools irrespective of whether
or not the NSTP components in said school are being administered by the same or another
branch of service of the Armed Forces of the Philippines (AFP). CHED and TESDA to

which schools are identified.

SEC. 8. Fees and Incentives. — Higher and technical-vocational institutions shall
not collect any fee for any of the NSTP components except basic tuition fees, which shall
not be more than fifty percent (50%) of what is currently charged by schools per unit.

In the case of the ROTC, the DND shall formulate and adopt a program of assistance
and/or incentive to those students who will take the said component.

The school authorities concerned, CHED and TESDA shall ensure that group
insurance for health and accident shall be provided for students enrolled in any of the NSTP
components,

SEC. 9. Scholarship. — There is hereby created a Special Scholarship Program for
qualified students taking the NSTP which shall be administered by the CHED and TESDA.
Funds for this purpose shall be included in the annual regular appropriations of the CHED
and TESDA.

SEC. 10. Management of the NSTP Components. — The school authorities shall

exercise academic and administrative supervision over the design, formulation, adoption and
implementation of the different NSTP components in their respective schools: Provided,
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That in case a CHED or TESDA - accredited non government organization (NGO) has been
contracted to formulate and administered a training module for any of the NSTP
components, such academic and administrative supervision shall be exercised jointly with
that accredited NGO: Provided further, That such training module shall be accredited by the
CHED and TESDA.

The CHED and TESDA regional offices shall oversee and monitor the
implementation of the NSTP under their jurisdiction to determine if the training are being

conducted in consonance with the objectives of this Act. Periodic reports shall be submitted
to the CHED, TESDA and DND in this regard.

SEC. 11. Creation of the National Service Reserve Corps. — There is hereby
created a National Service Reserve Corps, to be composed of the graduates of the non-
ROTC components. Members of this Corps may be tapped by the State for literacy and
civic welfare activities through the joint effort of the DND, CHED and TESDA.

Graduates of the ROTC shall form part of the Citizens Armed Forces, pursuant to
Republic Act No, 7077.

SEC. 12. Implementing Rules. — The DND, CHED and TESDA shall have the
joint responsibility for the adoption of the implementing Rules of this Act within sixty (60)
days from the approval of this Act.

These three (3) agencies shall consult with other concerned government
agencies, the PASUC and COCOPEA, NGOs and recognized student
organizations in drafting the implementing Rules.

The implementing rules shall include the guidelines for the adoption of the
appropriate curriculum for each of the NSTP components as well as for the accreditation of
the same.

SEC. 13. Transitory Provisions. — Students who have yet to complete the Basic
ROTC, except those falling under section 14 of this Act, may either continue in the program
component they are cuwrrently enrolled or shift to any of the other program components of
their choice: Provided, That in case he shifts to another program component, the Basic
ROTC courses he has completed shall be counted for the purpose of completing the NSTP
requirement; Provided further, That once he has shifted to another program component, he
shall completed the NSTP in that component.

SEC. 14. Suspension of ROTC requirement. — The completion of ROTC training as a
requisite for graduation is hereby set aside for those students who despite completing all their
academic units as of the effectivity of this Act have not been allowed to graduate.

SEC. 15. Separability Clause. — If any section or provision of this Act shall be declared

unconstitutional or invalid, the other sections or provisions not affected thereby shall remain in lull
force and effect.
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SEC. 16. Amendatory Clause. — Section 35 of Commonwealth Act No. 1,
Executive Order No. 207 of 1939, Section 2 and 3 of Presidential Decree No. 1706, and
Section 38 and 39 of Republic Act No. 7077, as well as all laws, decrees, orders, rules and
regulations and other issuances inconsistent with the provisions of this Act are hereby
deemed amended and modified accordingly.

SEC. 17. Effectivity. — This Act shall take effect fifteen (15) days after its publication in
two (2) newspapers of national circulation but the implementation of this Act shall commence in the
school year of 2002-2003.

Approved:
(SGD) (SGD)
FRANKLIN M. DRILON JOSE DE VENECIA
President of the Senate Speaker of the House

of Representative
This Act which is a consolidation of H.B. No. 3593 and S.B. No. 1824 was finally passed by the

House of Representatives and the Senate on December 19, 2001.

(SGD) (SGD)
OSCAR G. YABES ROBERTO P. NAZARENO
Secretary of the Senate Secretary General

House of Represeniatives

Approved: January 23, 2002

(SGD)
GLORIA MACAPAGAL ARROYO
President of the Philippines

A CERTIFIED TRUE COPY:

LT ERWIN P CALIMAG PN
Actg AC of S for Educ & Trng, RS
Date: 15 May 2002

20 Years of NSTP-related Documents | 8



Revised Implementing Rules and Regulations

NG

TESDA

REVISED IMPLEMENTING RULES AND REGULATIONS OF THE REPUBLIC ACT
NO. 9163, OTHERWISE KNOWN AS THE NATIONAL SERVICE TRAINING
PROGRAM ACT OF 2001

Pursuant to Section 12 of Republic Act No. (RA) 9163, otherwise known as the National
rvice Training Program (NSTP) Act of 2001, the Commission on Higher Education
(CHED), Technical Education and Skills Development Authority (TESDA) and
Epaﬂment of National Defense (DND), through the Armed Forces of the Philippines
(AFP) and Office of Civil Defense (OCD) in consultation with concerned government
-agencies and non-government organizations such as the Philippine Association of State
Universities and Colleges (PASUC), Coordinating Council of Private Educational
Associations of the Philippines (COCOPEA), and the Philippine Society of NSTP
Educators and Implementers Inc (PSNEII), hereby jointly issue, adopt, and promulgate
the following implementing rules and regulations to implement the provisions of the Act.

Rule | — GUIDING PRINCIPLES
Section 1. Responsibility of all Citizens

While it is the prime duty of the government to serve and protect the people, the
Constitution also provides that it shall be the responsibility of all citizens to defend
the security and promote the general welfare of the State. In fulfillment thereof, the
government may require each citizen to render personal, military, or civil service.

Section 2. Role of the Youth

a. In recognition of the vital role of the youth in nation-building, the State shall
promote civic consciousness and defense preparedness among them and shall
develop their physical, moral, spiritual, intellectual, and social well-being. It
shall inculcate the ideals of patriotism, nationalism, volunteerism, and advance
their meaningful involvement in public and civic affairs.

b. As the most valuable resource of the nation, the youth shall be motivated,
trained, organized, and mobilized in civic, military, literacy, welfare programs,
and other similar endeavors in the service of the people.

Rule Il - DEFINITION OF TERMS

Section 3. As used in this Implementing Rules and Regulations (IRR), the following terms
shall mean:

a. Annual Administrative and Tactical Inspection (AATI) — refers to the tool
designed by the Department of National Defense-Armed Forces of the
Philippines (DND-AFP) and conducted by the AFP Major Services to annually
evaluate the ROTC units’ implementation of the Reserve Officers’ Training
Corps (ROTC) Program;
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b. Civic Welfare Training Service (CWTS) — refers to programs or activities
contributory to the general welfare and the betterment of life for the members
of the community or the enhancement of its facilities, especially those devoted
to improving health, education. environment, entrepreneurship, safety,
recreation, and morals of the citizenry;

c. Clustering — refers to the grouping of students enrolled at different schools and
taking up the same NSTP component into one (1) group under the
management and supervision of a designated school by TESDA for TVis and
CHED for HEls;

d. Cross-Enroliment — refers to a system of enroliment where a student is officially
enrolled in an academic program of an origin school but is allowed to enroll in
the NSTP component of another accepting school;

e. Higher Educational Institutions (HEls) — refers to universities, colleges, and
other educational institutions offering higher education;

f. Literacy Training Service (LTS) — refers to the program designed to train the
students to become capable non-licensed instructors of functional literacy and
numeracy skills to school children, out-of-school youths, and other segments
of society in need of their service;

g. Local Universities and Colleges (LUCs) — refers to any public institution of
higher learning established and managed by local government units;

h. Major Service Reserve Commands (MSRC) — refers to the units of the AFP
Major Services mandated to develop their respective Reserve Forces and
supervise the implementation of the ROTC Program as mandated under RA
7077, s-1991 (or the AFP Reservist Act of 1991);

i. Mobilization — refers to the official act of calling upon ROTC Reservists and
NSRC Reservists and NSRC units to report to their respective designated
mobilization centers to perform duty as volunteers;

j. National Service — refers to the civic consciousness and defense preparedness
service rendered by all the citizens of the Philippines;

k. National Service Reserve Corps Trainee — refers to a student enrolled in the
CWTS or LTS component,

|. National Service Reserve Corps (NSRC) — refers to an organization composed
of graduates of Civic Welfare Training Service (CWTS) and Literacy Training
Service (LTS) components of the National Service Training Program (NSTP)
as mandated by Republic Act 9163 (NSTP Act of 2001);

m. National Service Training Program (NSTP) — refers to the program aimed at
enhancing civic consciousness and defense preparedness in the youth by
developing the ethics of service and patriotism while undergoing training in any
of the three (3) program components which are specially designed to enhance
the youth's active contribution to the general welfare of the country;

n Non-Government Organization (NGO) - refers to any private organization duly
accredited by CHED, TESDA, and DND to formulate and administer training
modules for CWTS and LTS;

o. Private Higher Educational Institutions (PHEIs) — refers to private colleges and
other educational institutions offering higher education;
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p. Program Components — refers to the ROTC, CWTS, LTS and other NSTP
programs as the CHED and TESDA, in consultation with the DND, may
hereinafter approve and implement;

g. Reserve Officers’ Training Corps (ROTC) — refers to the program
institutionalized under Sections 38 and 39 of RA 7077, otherwise known as the
Citizen Armed Force or the Armed Forces of the Philippines Reservist Act of
1991, designed to provide military training to tertiary level students in order to
motivate, train, organize, and mobilize them for national defense preparedness;

g.1. Basic Reserve Officers’ Training Corps —refers to the one (1) year ROTC
training based on the amendment by RA 9163, s-2002, of Sections 38
and 39 of RA 7077;

g.2. Advance Reserve Officers’ Training Corps — refers to the two (2)-year
training program after the basic ROTC training, subject to the provisions
under Sections 38 and 39 of RA 7077,

r. ROTC Cadet — refers to a student enrolled in the ROTC Program component;

s. School-Based NSRC Units (SBNU) — refers to the established organization of
students or graduates of the CWTS or LTS components of the NSTP who are
still enrolled in the HEIs and TVIs;

t. School-Based Ready Reserve Units (SRRU) — refers to the established
organization of students or graduates of the ROTC components of the NSTP
who are still enrolled in the HEIs and TVis;

u. State Universities and Colleges (SUCs) — refers to any public institution of
higher learning established by the national government and are governed by
their respective independent governing boards;

v. Technical Vocational Education and Training (TVET) — refers to the education
process designed for post-secondary and lower tertiary levels, officially
recognized as non-degree programs aimed at preparing technicians,
paraprofessionals and other categories of middle-level workers by providing
them with a broad range of general education, theoretical, scientific and
technological studies, and related job skills training;

w. Technical Vocational Institutions (TVIs) — refers to an institution whether public
or private offering TVET program/s. This shall include TESDA Technology
Institutions, public and private technical vocational institutes, HEls, SUCs,
LUCs, training centers, and enterprises offering TVET programs;

x. Tripartite Agreement - refers to the agreement between CHED, TESDA, and
DND relative to the NSTP; and

y. Trust Fund - refers to the collected NSTP fee which shall be exclusively used
for the implementation of the NSTP Law and operation of the Program,
including allocation for a reasonable contingency fund, as provided for in this
IRR.
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RULE Il - PROGRAM IMPLEMENTATION
Section 4. Coverage

a. Incoming first year level students of any baccalaureate degree program or of
at least two (2) year TVET programs in public and private educational
institutions and enterprises shall be required to complete one (1) of the NSTP
components as a requisite for graduation, in accordance with RA 9163.

The above provision however does not cover the following:

a1 Students who have completed their NSTP requirement who will finish
or graduate from a baccalaureate degree or two (2) year TVET
program and pursuing or enroled in another or additional
baccalaureate degree or TVET,

a.2. Students who completed any of the three (3) NSTP components but
have transferred or shifted to another academic course or educational
institution;

a.3. Pursuant to Section 16(2) of RA 10742, otherwise known as the
“Sangguniang Kabataan Reform Act of 2015", and Joint Memorandum
Circular No. 1, s. 2019, all Sangguniang Kabataan officials who comply
with the prescribed requirements and in good standing, whether
elected or appointed, shall, during their incumbency, be exempted
from taking the NSTP-CWTS subjects. Further, as stipulated in
Section 16(2) of RA 10742, the concerned SK officials shall submit
written reports, preferably with photographs, or documentations of
their participation in the implementation of programs, projects, and
activities as outlined in the Comprehensive Barangay Investment
Program; and

a.4. Foreign students or aliens.

b. All HEIls, including SUCs, LUCs, and TVIs must offer at least one (1) NSTP
component.

As stated in RA 9163, or the NSTP Act of 2001, SUCs are required to offer the
ROTC component. Further, SUCs with constituent universities or campuses
shall offer both the Basic and Advance ROTC Programs in all its constituent
universities or campuses, subject to the provisions stipulated in Section 39 and
Section 40 of RA 7077

in cases that the enrollment of ROTC Cadets in private higher and technical
vocational institutions is less than 350, the provisions of clustering in Section 7
hereof shall be followed.

In coordination with HEIs, the DND shall conduct additional training periods for
volunteer prospective Advance ROTC cadets.

¢. Students enrolled in the first semester of their first year shall undergo a
common module phase for 25 hours training period. Subjects covered are
citizenship fraining, drug education, disaster risk reduction and management
(DRRM), environmental protection, and other national security concems.
Appropriate materials for the 25-hour common module such as informational
videos shall be developed by the CHED, TESDA, DND and other concerned
agencies. The common module may also be incorporated in the training
curriculum of the different program components to ensure continuity and
consistency in the implementation of the program components.
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The CHED and TESDA, for non-ROTC NSTP program components, and the
DND, for the ROTC program component, shall ensure that the common
modules are properly incorporated in the program components they are
mandated to supervise.

The CHED and TESDA shall issue guidelines for additional subjects to be
covered for the enhancement of the non-ROTC NSTP curriculum.

The TVis programs are encouraged to incorporate the 25-hour common
module in their short duration courses to provide period allocation for
citizenship training.

d. All PHEIs, LUCs, and TVIs offering the ROTC program component with at least
350 ROTC cadets, must establish or maintain a Department of Military Science
and Tactics (DMST), subject to existing rules and regulations. The DMSTs that
have been approved and activated prior to the approval of this IRR shall retain
its status regardless of the number of cadets. However, for DMSTs that will be
created after the approval of this IRR, a minimum requirement of 350 cadets
shall be satisfied. In cases where the number of cadets will be lesser than 350,
the provisions of clustering in Section 7 hereof shall be followed.

e. The Philippine Military Academy (PMA), Philippine Merchant Marine Academy
(PMMA), Philippine National Police Academy (PNPA) and Maritime Academy
for Asia and the Pacific (MAAP) are exempted from the NSTP, in view of the
special character of these institutions. Other HEIs of similar nature will be
exempted but will be subject to approval of the CHED, TESDA and DND and
subject to the guidelines which may hereinafter be issued.

Section 5. Program Components

a. The NSTP shall have the following components from which the students can
choose from, as defined in Rule I, Section 3 hereof: ROTC, LTS, and CWTS.

b. All program components shall give emphasis on citizenship training and shall
instill patriotism, moral virtues, respect for the rights of civilians, and adherence
to the Constitution.

¢. The CHED and TESDA, in consultation with the DND, Philippine Association
of State Universities and Colleges (PASUC), Coordinating Council of Private
Educational Associations (COCOPEA), and other concerned government
agencies may design and implement other non-military training components as
deemed necessary, in consonance with the provisions of RA 9163.

d. A one (1)-day orientation regarding the three (3) NSTP components shall be
offered to incoming first year college students prior to their enroliment for them
to effectively comprehend each component. The orientation shall form part of
the advocacy campaign to be led by CHED, TESDA, and DND in collaboration
with the Department of Education (DepEd).

e. Appropriate strategies and materials for the one (1)-day orientation such as
informational videos highlighting the three (3) NSTP components shall be
developed by the CHED, TESDA and DND, in consultation with the DepEd.

Section 6. Duration and Equivalent Course Unit

a. Students for each of the NSTP components shall undergo the NSTP Program
for an academic period of two (2) semesters and credited for three (3) units per
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semester. CHED and TESDA shall determine the equivalent course unit and
training hours for HEls and TVIs, respectively.

b. A One (1) Summer Program (OSP) in lieu of the two (2) semester program of
ROTC, CWTS, and LTS shall be designed, formulated, and adopted by the
DND, CHED, and TESDA, subject to the capabilities of the school and the AFP.

¢. CHED and TESDA shall issue guidelines stating that the earned NSTP units
shall not be included in the computation of the Grade Point Average (GPA) of
graduating students.

Section 7. Clustering and Cross-Enrollment

a. Clustering of students from different education institutions during semestral or
summer periods may be done for the ROTC component, taking into account
the logistics, Branch of Service, and geographic locations. The host school
shall be responsible in managing the Program.

b. NSTP students shall be allowed by the concerned HEI/TVI to cross-enroll in
any CHED or TESDA recognized institution. For schools that do not meet the
required number of students to maintain the optional ROTC or any of the NSTP
components, students shall be allowed to cross-enroll to other schools,
regardless of whether the NSTP components in the said schools are being
administered by the same or another Branch of Service of the AFP, CHED, and
TESDA.

c. Cross-enrolling students shall be subject to the existing rules and regulations
of the school of origin and the accepting school.

Section 8. Management, Monitoring, and Evaluation
a. Management

a.1. The school authorities shall exercise academic and administrative
supervision over the design, formulation, adoption, and
implementation of the different NSTP components in their respective
schools, subject to the provisions hereof.

a.2. There shall be an NSTP Office in each SUC, LUC, TVI, and PHEI
headed by an NSTP Director or its equivalent position responsible for
the implementation of the Program. Each of the NSTP components is
considered a distinct and/or separate unit under the NSTP Office, and
the head of the unit shall report directly to the NSTP Director or its
equivalent position.

a.3. A functional chart of the NSTP Office shall be structured based on the
capability of the institution to sustain the program component being
offered based on the number of enrollees.

a.4. The DND-AFP, through the Major Service Reserve Commands
(MSRC), shall formulate and administer the training modules for the
ROTC Program.

a5 In the case of ROTC, the school authorities and the DND, through the
AFP, subject to the policies, regulations, and programs of the DND on
the military component of the training, shall exercise joint supervision
over its implementation.

a.6. The CHED, TESDA and DND shall establish NSTP Joint Committees
at the national, regional, provincial and city levels. A Tripartite
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Agreement shall be executed by the CHED, TESDA and DND within

sixty (60) days from the effectivity of this IRR to create and provide the
general operational guidelines of the NSTP Joint Committees.

The NSTP Joint Committees shall coordinate and establish linkages
and substantive engagements with DRRM Councils at the provincial,
regional, and national levels on matters of training and mobilization.

a.7. Non-government organizations (NGOs) contracted by the school must
secure a joint accreditation from CHED and DND or TESDA and DND
to formulate and administer training modules for CWTS and LTS
components.

a.8. The CHED, DND, and TESDA shall jointly exercise academic and
administrative supervision over such accredited NGOs. Within forty-
five (45) days from approval and issuance of this IRR, CHED, TESDA
and DND shall issue the necessary guidelines for the accreditation of
NGOs, as well as the training modules to be utilized by these NGOs.

The training modules to be utilized by these NGOs shall be in
consonance to the approved and prescribed Program of Instruction.
Further, the NGOs must be accredited by the Provincial NSTP Joint
Committee and the Provincial DRRMO.

b. Monitoring and Evaluation

b.1. The created NSTP Joint Committee at the provincial, regional, and
national levels shall be responsible for monitoring all the program
components in all HEls and TVIs.

b.2. The CHED Regional Offices, TESDA Regional Offices and the DND-
AFP, through the MSRC, shall oversee and monitor the
implementation of the NSTP under their respective jurisdictions, to
determine if the trainings conducted are in consonance with the NSTP
Act. These offices shall submit periodic reports to the NSTP Regional
Joint Committee to be furnished to the NSTP National Joint Committee
for consolidation.

b.3. The Regional NSTP Joint Committee, along with other concerned
government agencies, shall conduct meetings at least thrice a year —
scheduled every end of the first semester, end of the second semester,
and before the enroliment for the next Academic Year.

b.4. An Annual NSTP Performance Evaluation (ANPE) shall be conducted
towards the end of the school year to evaluate and determine the
achievement of the training objectives of the three (3) NSTP program
components. CHED, TESDA, and DND (through the MSRC) shall
formulate the respective evaluation parameters on program
administration and implementation which shall jointly form part of the
minimum standards.

b.5. The Regional Annual Administrative and Tactical Inspection (AATI)
shall be conducted by the Major Services of the AFP as the evaluation
of performance parameters for the ROTC program.

b.68. The CHED Regional Offices and TESDA Regional Offices shall
conduct an annual evaluation of the implementation of NSRC at HEIs
and TVis, respectively. Further, the guidelines for the NSRC annual
evaluation shall be formulated by CHED and TESDA.
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b.7. A joint evaluation assessing the implementation of the three (3) NSTP
components at HEls and TVIs shall be conducted by the CHED,
TESDA, and DND. Guidelines and procedures on the conduct of the
joint evaluation shall be formulated by CHED, TESDA, and DND.

b.8. At the end of every academic year, the HEIls and TVIs shall submit an
Annual Report to the CHED and TESDA Regional Offices,
respectively, copy furnished the CHED Office of Student Development
and Services (CHED-OSDS) and the TESDA Planning Office — Labor
Market Information Division in electronic template, indicating the
following:

b.B.1. Names and Serial Numbers of those who finished under each
NSTP component;

b.8.2. For the students who have undertaken Advance ROTC, the
reserve unit and mobilization center assigned to them;

b.8.3. The programs, projects, and activities with photographs and
other documentation as far as practicable; and

b.8.4. Financial statements on the funds collected and utilized. The
annual report on NSTP by the SUC/TVI shall be made
available to faculty, students, and the general public through
the NSTP Office.

In regions with universities and colleges having two or more
campuses, the university concerned shall consolidate all the
reports before submitting to CHED Regional Offices.

b.9. The CHED, TESDA and DND shall exercise their inherent powers
and issue additional guidelines, if needed, to discipline HEls,
enterprises, accredited NGOs and other persons found to be in
violation or non-compliant with the provisions of RA 9163 and this
IRR.

RULE IV — FEES AND INCENTIVES
Section 9. Fees

a. No fees shall be collected for any of the NSTP components except basic tuition,
which should not be more than fifty percent (50%) of the charges of the school
per academic unit.

The NSTP fees of students of SUCs, qualified LUCs, and TVIs shall be covered
by RA 10931, otherwise known as the Universal Access to Free Quality Tertiary
Education Act.

b. The collected NSTP fees shall constitute a Trust Fund, which shall be
exclusively used for the implementation of the NSTP Law and operation of the
Program, including allocation for a reasonable contingency fund, particularly in
support to activities not originally included in the Program of Expenditures
(POE) prepared by the ROTC Commandant, the CWTS/LTS Coordinator, and
the NSTP Director and approved by the school head.
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¢. The funds derived from NSTP-related operations shall serve as augmentation
to sustain unprogrammed activities of the NSTP.

d. The unspent fund balance shall be carried over fo the next semester, provided
that the NSTP funds shall not be converted into savings at the expense of the
proper implementation of the program.

e. Subsidies from the government and/or from any legal agency or institution
appropriated for NSTP shall be included in the preparation of the POE and
report on the utilization of funds by the schools.

f. Expenditures/disbursement shall be subjected to periodic audits by the proper
school authorities for private entities and in accordance with government
accounting and auditing rules for public entities and concerned NSTP Offices.

g. The NSTP Component (ROTC/CWTS/LTS) coordinators shall submit a
comprehensive report on the utilization of the NSTP Funds to their respective
NSTP Directors two (2) weeks after the end of every semester. The ROTC
Commandants shall submit the same report to their respective MSRCs.

h. The NSTP Director or its equivalent shall submit a consolidated comprehensive
report on the utilization of the NSTP Funds by program component to the
school head, within 30 calendar days after the end of every semester.

i. Rental space of school and other similar expenses shall be shouldered by the
SUCs/TVIs.

Section 10. Incentive, Insurance, and Protection
a. Incentives

a.1. A program of assistancefincentives for ROTC students shall be
provided and administered by the DND in accordance with existing
laws and regulations and with the funds for the said purpose to be
included in its annual regular appropriations, subject to the
availability of funds.

a.2. A Special Scholarship Program and incentives for qualified NSTP
students shall be administered by the CHED and TESDA, with the
funds for the said purpose to be included in the annual regular
appropriations of the two agencies, subject to the availability of funds.
A scholarship program specifically for the ROTC cadets shall be
provided by the CHED and AFP.

a.3. The SUCs may provide scholarship and other forms of assistance
and incentives to qualified and deserving NSTP students, the funding
of which shall come from available NSTP funds of the school.

a.4 Personnel involved in the NSTP shall be provided an honorarium and
other incentives based on the standard policy set forth by the HEIs
and TVls implementers.

b. Insurance and Protection

b.1. School authorities concerned, CHED, and TESDA shall ensure that
health and accident group insurances are provided to the students
enrolled in any of the NSTP components.

b.2. Schools that already provide health and accident group insurances
and collect the necessary fees from their students for the purpose,
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as per the effectivity of these rules, are deemed to have complied
with this requirement.

RULE V — ORGANIZATION OF NSTP GRADUATES
Section 11. Organization of NSTP Graduates

a. Graduates of the non-ROTC components of the NSTP shall belong to the
National Service Reserve Corps (NSRC) and may be mobilized by the State
for literacy and civic welfare activities, especially in DRRM, through the joint
efforts of DND, CHED, and TESDA, in coordination with the network and
members of or through the Disaster Risk Reduction and Management Councils
at the National, Regional and Local Levels, as well as other concerned
agencies, organizations, and non-government agencies.

b. Within 30 days from the approval of this IRR, the CHED, TESDA, and DND, in
consultation with other concerned government and non-government agencies,
shall issue the necessary guidelines for the establishment, organization,
maintenance, and utilization of the NSRC.

¢. Graduates of the ROTC program shall form part of the Citizen Armed Force
pursuant to RA 7077, subject to the requirements and policies of the DND.

d. ROTC graduates shall be organized into School-Based Ready Reserve Units
(SRRU) to sustain training and respond to contingencies with their campuses
as their mobilization centers with the proper and necessary coordination with
HEls or TVIs, in accordance with the rules, regulations or appropriate orders
from the DND and AFP.

RULE VI — MISCELLANEOUS PROVISIONS
Section 12. Certificate of Completion

Certificates of Completion with corresponding Serial Numbers issued by CHED,
TESDA or DND, shall be awarded by the SUCs, TVls, LUCs, and PHEls to
students who have successfully complied with the program requirements. Such
Serial Numbers shall be indicated in the official Transcript of Records of each
NSTP graduate.

Section 13. Information Dissemination

The CHED, TESDA, and DND, with the assistance of the DILG, NYC, PIA, OCD
and ULAP, PASUC, COCOPEA, PSNEI, DepEd and other NGOs, shall provide
information on the NSTP Act of 2001 and its Revised IRR to all concerned publics
through different modes of information dissemination.

Section 14. Amendatory Clause

a. Section 35 of Commonwealth Act No. 1, s-1953; Executive Order No. 207,
s-1939; Sections 2 and 3 of Presidential Decree No. 1706, s-1980; and
Sections 38 and 39 of RA 7077, s-1991; as well as all laws, decrees, orders,
rules and regulations, and other issuances by CHED, TESDA, and/or the DND
which are inconsistent with the provisions of RA 9163 and this IRR shall be
deemed amended or repealed and modified accordingly.
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b. These Rules may be amended, modified, or replaced jointly by CHED, TESDA,
and DND, in consultation with PASUC, COCOPEA, NGOs, and recognized
student organizations.

Section 15. Separability Clause

If any provisions hereof shall be declared unconstitutional or invalid, the other
sections or provisions not affected, thereby shall remain in full force and effect.

Section 16. Effectivity

These Rules shall take effect fifteen (15) days after publication in a newspaper of
general circulation or publication in the online official gazette and shall remain in
force and effect until revoked or amended.

Adopted and Issued: In witness whereof, the Parties herein hereby affix their signatures
this _13d day of _ November 2071

SECRETARY DELFIN NNLORENZANA
Secretary, Department of National Defense and Chairperson,
National Disaster Risk Reduction and Management Council

- '
SECRETARY J. PROSPERO E. DE VERA Il
Chairman, Commission on Higher Education

SECRETARY ISIDRO S. LAPENA
Director General, Technical Education and Skills
Development Authority
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UP Diliman Guidelines for Implementing NSTP

UP DILIMAN

'GUIDELINES FOR |
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I1.

il

V.

D | Na:

Guidclines for Implementing the
National Service Training Program (NSTP) in U Diliman

¢

College-Based huplementation of the NSTP

A The NSTP will be College-biwsed. [0 will be casier far the students to link
their chosen courses Lo comiunily as well as national service,

B. Colleges shall develap their bwn NS'T courses based on a common
euideline that will be develaped by the NSTP Support System. -

(. Tuition fee collecled shall i;r.;l: fo thd College and shall be used lor, amaong
others, honoraria of Faculty members who will handle the courses.

0.

The College shail choose the faculty who will handie thie courses.

4

NSTP Support System

A commitlee composed of the Universily Registrar, the Dircetor for
Instruction, the Pahinungad Director, the DMST Commandant and ofhers
members will be ereated to oversee the initial implementation of NSTI® anl
provide the support system Lo assist the Colleges.

Students' Involyement

5 § ; | - . ’ iy
the Calleges shall involve the students in the Tormulation of the progrim
components of their NST courscs.

NSTP Courses for Sophomoles

1
All students are o lake NST Coutses on their Sophomore Year, The NST course
may only be taken by sophomorgs, who will be in a better position o make
choices on their preferred  communily programs for their ficldwork. Freslimen

will be given time (o adjust to thd demands of university life on their first year
un campus.

Program Components of the NSTP UP Diliman

A As provided by the cnabling act (RA 9163, See. 7), “State universities and

colleges shall offer the Rederved Officers Training Corps (ROTC) and at
lcast one other component.]” This provision of the law is reiterated by the
Implementing  Rules and Regulations of the NSTP and (he UP System
Intermal Guidelines for lnm;lc:"[:enliu}; the NSTP (sce attached),

2] UP Diliman can offer the ROTC component and the Civie Welfure
Training, Service, which can subsame the lileracy training service as once

| : o
|
J
|
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olils sub-components, 4\
students may be given op!
communitics thut they wd
ol the course .

Componcnts of NST cou

-

NST 1 - Phase 1- ¢l
Welfare Trai

Program Col
probable pro
- Arcus/chup

NSTF 2 - Phase 2 -Ne
(deployime

VI.

Program Concept

"Serving Our People, Buildiy
S rvice Training Program” (s

UP believes in the person

e university's leaming cnvimr

bel eves that this potential needs
personal interests and
MSTP is among the prour

The proposed NSTP parag

which the UP through its acadan;
obligation (o develop. The stude
which enables them (o take 2 ¢
such as family, Micnds and the
value syslem.

The NSTP classroom npe
deeimed necessary in the voal ofd
recommended "goal” of the NS

sconcepls;

13 Clitizenship - Thi
and the essence of being u Filiping
owe my country? What are my rig!
cilizen develop his ties with the n:
How does service help deepen his

-

i
#

k.

ithin the Civie Welfare Training Serviee,
ions.as Lo the kind of services/programs and
uld want fo work on for the “licldwork” porlion

ses

o
stoam component { Military Scienee or Civie
g )

1cepl - probable approaches/methodologics,
cels

nents - liieracy developmient and eivie welfare

ldwork/service component
Wimmeigion)

ig Qur Nation: The UP Diliman National

e Figure 1)

> ‘mate potential which can be fully developed

1 nent which promotes excellence. It nlso

¢ be purposively developed and directed beyond

benelits o - greater good for the service of the nation. The
ams whic 1 can effectively do this,

L;m assurnes (he students' innale potential

> and student support programs, has (he
ids go through the process of self-awvaren ess
istic view of themselves in relation Lo others
ountry. This allows them (o explore their owil

s consist of the identificd dimensions which are
veloping the self for the service of the nation.
The program will integeate the following

r
o

5 portion will tackle the meaning ol citizenship
citizen. I also answers questions as: What da |
its and dulies as a citizen? In what ways can a
tions through service to his fellow Filipinos?
sense of citizenship, his commitment to his

K

i
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people and his country? How will it hielp mold and develop the eitizen's love of

country and people?

+ Yolunteerism - [Lshould be aiintegral part ol the serviee Lo the
nation as exemplilied in the "Iskalar g Bayan” concept among UP students as
they apply their VP education in the service of humankind and the nation

¢ Carcer explaration and develop ment - Linking carcer (o service
10 the nation will enable the Filipine ditizens to r alize what they can do for their

cotntry, how they can actualize or gojabout expressing what they want to do (o1
their nation.

his dimension will also incthde an in-depth analysis o' eir carcer
choiee which may turm oul Lo be tentative. The career exploration allows them the
opporiunity o like a seeond look al their reasons for opting for g arcer lield and .
cither reinforce their choice or cause g change i i earcer plan

1f

Career exploration in the NSI'P paradiz 1 can be more relevinl beeause
the sturlents will he given an opportug ity to critically re-cvaluate their carcer plans
within context of a wider range ol vittiables thasr whal were avai'able when they
were i highschool. These variables|discussed in NSTP | and seen in vivoe in the
scenar os which they will observe in (he "fiel iworl aspect of the NSTP 2,

® UP Education - As " sko'ar ng Bayan," UP sludenls must also
appreciate the people's support for thtie ¢ aality tertiary education This course can
shove how UP edueation is a learning » sess thal is also an uppertunity Lo serve
our people, '

I
An integration at the end'of b7 P 1 will link these dimersions (o the -
students' licld work [or NSTP 2. The . egration lries Lo link the s ludents' sel (-
actualization in relalion Lo service ojth nation.

VIL.  Offering of NSTP UP Diliman

UP Diliman considers this academic yea: s the transitior year for imnlementing
the NSTP. Thus, 2002-2003 incomjng f shmwn are envotled in the cxpanded
ROTC program studying this semcyler. 'l ey may enrall it the second course in
1he coming sccond semester, 2002-2003.

The program will be fmplemented starliig, Sunwizr, 2003 or (he (rst semester
2003-2004 1o allow cnough timd for “hc -formulation. of the course syllabi,
oricntation of facully members dnd (e preparition of th: memorandum ol
agreement with partner institutions '
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VI Credif loading for faculty/personnel who will handle NSTP
courses

A Tdeally. fculty imembers whe il handle NST 1 and should

also be the one
o himdle NST12 for the same sebol students,

B The faeully mefnbers who will landle NST | il 2 courses will he

given 3=
i leaching load,

C. Colleges will identify lacully njembers whe will constitute thir unit's core
fculty for (he NST.
IN.  Other Liplementation Requiremenis

Since NSTI i required by law, the Universito Couneil wis inli

wmed i its Decemb
11, 2002 meeting ol the institution ol the Tullowing:

LoMS Tand 2 as 3 unit COUrsey
2. MS | as a pre-requisite to MS 2

3, NS‘!: Fand NST 2 as 3 unit coursas
F NST Las a pre-requisite 1o MNST 21

X. Preparatory Activifies for College-based implementatio:

" Consultation /nformalior dissemination for students
. Proramstyllubi development

" Faculty orientation/seminar

& Giuidelines on the roles of the Iniversily, students a1 |
= parther institutions in NSTP

= Liability clause and waiver

» Deployinent guidelines

J Aceredit . on of pariner institutions/Memarandum o’
" fegreemen = ;

. Prinning/icterfacing with pit tner institutions

L

S slem ol ussessment/morioring and evaluation
. o

L.

511
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XI. Timetable

The table below (Table 1) shows the suw
preparitary aclivitics that would be undo

restod timetable and the corrcsponding
rlaleen prior to NSTP implementation,

Impy

lementalion

Tabi¢ . Timetable
Maonih Consul- *rogram/ Guidalines Facully - Anakand |Interfacing |Insurance/ MIE
talicniinio Syllabus on the Orientation PaterCes 1 MOA Liability procedures
dissemination Devl roles of the ; | clause
(45 and Umiv, g
C\WTS) shudents, ‘
parlner |
oS - ! —
[ v S |
4 |
2
3 2 I
q T 0 5 B o
5 0 s + I -
G - O} [ . .
Fi :.:_ 1 O g g g
& - T 0 T
9
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2021 Irr.IpIemen'ring Guidelines and Procedures (IGP) of
the National Service Reserve Corps

REPUBLIC OF THE PHILIPPINES

NATONAL DSASTER RISK REDUGTION AND HANAGENENT COUNCL

ity | National Disaster Risk Reduction and Managament Center, Camp Aguinaldo, Quezon City, Phiippines

MEMORANDUM
No. , . 2021

TO: ALL CHAIRPERSONS AND MEMBERS OF DISASTER
RISK REDUCTION AND MANAGEMENT COUNCILS
AT THE NATIONAL, REGIONAL, PROVINCIAL, CITY,
MUNICIPAL LEVELS AND BARANGAY DISASTER RISK
REDUCTION AND MANAGEMENT COMMITTEES,
HEADS OF NATIONAL GOVERNMENT AGENCIES,
CONSTITUTIONAL OFFICES, STATE UNIVERSITIES
AND COLLEGES, TECHNICAL VOCATIONAL
INSTITUTIONS, PRIVATE COLLEGES
AND UNIVERSITIES, GOVERNMENT OWNED
AND/OR CONTROLLED CORPORATIONS, AND
PRIVATE STAKEHOLDERS

SUBJECT: Updated Implementing Guidelines and Procedures (IGP)
for the Accreditation and Operationalization of the
National Service Reserve Corps (NSRC)

1. REFERENCES

1.1.Republic Act (RA) 10121 or the “Philippine Disaster Risk Reduction and
Management (DRRM) Act of 2010"

1.2.Republic Act 9163 or the “National Service Training Program (NSTP) Act of
2001"

1.3.National Disaster Risk Reduction and Management Council (NDRRMC)
Implementing Guidelines and Procedures on the Development, Organization,
Training, Administration, Utilization, Mobilization, Operation, Accreditation,
Protection, and Funding of the National Service Reserve Corps (NSRC)
|ssued in 2012

1.4.NDRRMC Resolution approving the Updated Implementing Guidelines and
Procedures (IGP) for the Accreditation and Operationalization of the National
Service Reserve Corp (NSRC) dated 08 June 2021

2. RATIONALE

Pursuant to Republic Act (RA) 9163, or the National Service Training Program
(NSTP) Act of 2001, the NSTP was institutionalized as a program to enhance civic
consciousness and defense preparedness in the youth sector while undergoing
training in any of its three (3) program components, namely: (1) Reserve Officers
Training Corps (ROTC); (2) Literacy Training Service (LTS); and (3) Civic Welfare
Training Service (CWTS).

Office of Civil Defense Capacity Bullding and Training Service
Telefax: (+632) 8-912-4832 / |+632) 8-421-1926
Email: ocdndrrmctraining2020@gmail com; wehsite: www.ocd.gov.ph
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Further, Section 11 of RA 9163 mandated the creation of the National Service
Reserve Corps (NSRC) to be composed of NSTP graduates of the non-military
components and the accreditation thereof. As the law provides, the members of
the NSRC may be tapped by the State for literacy and civic welfare activities
through the joint effort of the Department of National Defense (DND), Commission
on Higher Education (CHED), and Technical Education and Skills Development
Authority (TESDA).

To operationalize the mobilization of the NSRC, the joint committee, through the
National Disaster Risk Reduction and Management Council (NDRRMC), issued
the Implementing Guidelines and Procedures (IGP) for the same in 2012, which
remained as the primary reference for the NSRC's implementation.

With disaster risks increasing, there is a need to harness the role of the NSRC and
mobilize the operating units across all thematic areas of DRRM. However, some
of the provisions of the existing NSRC IGP have been rendered outdated. Hence,
the need for the NSRC IGP to be reviewed and updated.

As approved by the NDRRMC in its Resolution dated 08 June 2021, this NDRRMC
Memarandum is hereby issued to provide for the updated NSRC IGP.

3. PURPOSE

The purpose of this NDRRMC Memorandum is to update the implementing

guidelines and procedures for the accreditation and operationalization of the

NSRC.

4. OBJECTIVES

The general objective of this NDRRMC Memorandum is to provide guidelines on

the accreditation and operationalization of the NSRC. The specific objectives of

this NDRRMC Memorandum are as follows:

4.1. To prescribe the procedures for development, organization, training,
administration, utilization, mobilization, operation, accreditation, protection,
and databasing of NSRC units as SBNUs and CBNUs;

4.2. To specify the training requirements to be undertaken by SBNUs and CBNUSs;

4.3. To prescribe literacy, civic welfare, and mobilization activities for NSRC units
across the four (4) DRRM thematic areas; and

4.4. To clarify funding mechanisms to support NSRC-related activities.
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5. SCOPE

The coverage of this NDRRMC Memorandum shall cover all School-Based NSRC
Units (SBNUs) and Community-Based NSRC Units (CBNUs) that are organized
under the authorities of concerned agencies and institutions. Likewise, it shall
apply to all NSRC units that have already been established prior to the approval
of this amended NSRC IGP.

6. DEFINITION OF TERMS

6.1. Accreditation — refers to the process of determining the suitability and
capability of an individual to perform DRRM tasks, based on the criteria and
guidelines to be issued by the OCD and DILG in consultation with other
concerned agencies, offices, organization, or entities.

6.2. Accredited Community Disaster Volunteer (ACDV) - refers to individuals
or organized volunteers, who possess the requisite qualifications stipulated
in the Policy Guidelines for Accreditation, Mobilization, and Protection of
Community Disaster Volunteers and whose names were submitted and
officially included in the LDRRMC List of Community Disaster Volunteers,
and/or national roster of ACDVs maintained by the OCD

6.3. Civic Welfare Training Service (CWTS) — refers to the NSTP component
or activities contributory to the general welfare and the betterment of life for
the members of the community or the enhancement of its facilities, especially
those devoted +to improving health, education, environment,
entrepreneurship, safety, recreation, moral of the citizenry, and other social
welfare services

6.4. Community-Based Disaster Risk Reduction and Management
(CBDRRM) — refers to a process of disaster risk reduction and management
in which at risk communities are actively engaged in the identification,
analysis, treatment, monitoring and evaluation of disaster risks in order to
reduce their vulnerabilities and enhance their capacities, and where the
people are at the heart of decision-making and implementation of disaster
risk reduction and management activities

6.5. Community-Based NSRC Units (CBNU) - refers to the established
organizations of graduates of the CWTS or LTS components of the NSTP
Program who have graduated from their formal academic education under
the HEls under CHED or technical-vocational institutions (TVIs) under
TESDA

6.6. Higher Educational Institutions (HEIls) — refers fo universities, colleges,
and other educational institutions offering higher education

6.7. Literacy Training Service (LTS) - refers to the Program component
designed to train the students to teach literacy and numeracy skills to school
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children, out-of-school youths, and other segments of society in need of their
services;

6.8. Mohilization — refers to the official act of calling upon NSRC reservists and
NSRC units to report to their respective designated mobilization centers and
organized to perform duty as disaster responders and other DRRM tasks.

6.9. Mobilization Order — refers to verbal or written instruction coming from the
City or Municipal LDRRMO, Provincial LDRRMO, or the OCD Regional
Director requesting a Volunteer Mobilizing Organization (VMO) to mobilize
its volunteers for DRRM-related activities.

6.10. National Service Reserve Corps (NSRC) — an organization composed of
graduates of Civic Welfare Training Service (CWTS) and Literacy Training
Service (LTS) components of the National Service Training Program (NSTP)
as mandated by Republic Act 9163 (NSTP Act of 2001);

6.11. NSRC Reserve Group (NRG) - refers to the highest level of organization of
NSRC reservists composed of at least five (5) or more NSRC seclions
organized at the provincial level and highly urbanized cities, as well as Higher
Education Institutions (HEIls), and Technical-Vocation Institutions (TVIs)

6.12. NSRC Reservist — refers to an individual who is a graduate of the CWTS or
LTS component of the NSTP with a designated NSRC serial number

6.13. National Service Training Program (NSTP) - refers to a program aimed at
enhancing civic consciousness and defense preparedness in the youth by
developing the ethics of service and patriotism while undergoing training in
any of the three (3) program components. Its various components are
specially designed to enhance the youth's active contribution to the general
welfare;

6.14. School-Based NSRC Units (SBNU) - refers to the established organization
of students or graduates of the CWTS or LTS components of the NSTP who
are still enrolled in the HEls and TVIs

6.15. Technical-Vocational Education and Training (TVET) — refers to the
education process designed for post-secondary and lower tertiary levels,
officially recognized as non-degree programs aimed al preparing
technicians, paraprofessionals and other categories of middle-level workers
by providing them with a broad range of general education, theoretical,
scientific and technological studies, and related job skills training

6.16. Technical-Vocational Institutions (TVIs) - refers to an institution whether
public or private offering technical vocational education and training (TVET)
program/s. This shall include TESDA Technology Institutions, Public and
Private Technical Vocational Institutes, and Higher Education Institutions
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(HEIs), State Universities and Colleges (SUCs), Local Colleges and
Universities (LUCs), Training Centers, and enterprises offering TVET
programs.

6.17. Volunteer Mobilizing Organization (VMO) — refers to organizations, such
as government agencies, civil society organizations (CSO), private sector
groups or local government units (LGUs), which community disaster
volunteers (CDVs) are members and are responsible for the accreditation
and registration, mobilization, and protection of CDVs.

7. POLICY STATEMENT

This NDRRMC Memorandum is issued to further strengthen the establishment of
the NSRC as a continuing effort to operationalize civic engagement through acts
of DRRM volunteerism pursuant to the engagement of volunteers in the
government's DRRM programs towards complementation of resources and
effective delivery of services to the citizenry as identified in Republic Act No. 10121,

8. GENERAL GUIDELINES

8.1. The NSRC shall be composed of graduates of the CWTS and LTS
components of NSTP. An NSRC Unit is classified as either an SBNU
(composed of CWTS and LTS graduates and organized within the jurisdiction
of the HEI and TVI) or a CBNU (composed of CWTS and LTS graduates and
are now serving their community).

8.2. CHED and TESDA shall have the overall responsibility to supervise and
regulate the operationalization of SBNUs in HEIls and TVIs, respectively. On
the other hand, the local government units (LGUs) through the LDRRMOs,
and in coordination with Barangay DRRMCs, shall have the overall
responsibility to supervise and regulate the operationalization of CBNUs in
their respective localities.

8.3. The role of LGUs in the out-of-campus immersions of CWTS and LTS
classes shall be coordinated with the NSTP Office and the DRRM office of
the HEI/TVI and the DRRMOs. These CBNUs shall be utilized in DRRM
activities of the communities (Prevention and Mitigation, Preparedness,
Response, and Rehabilitation and Recovery).

8.4. Member agencies of the DRRMCs at the national, regional, and local levels
shall be enjoined to advocate for DRRM volunteerism through the NSRC and
shall actively support the organization of the NSRC units and offices in their
respective areas of responsibilities and implementation of NSRC-related
programs, activities, and projects.
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9. RESPONSIBILITY

9.1. The Secretary of National Defense (SND) as Chairperson of the NDRRMC
through the Administrator, OCD shall exercise overall responsibility on the
development, organization, training, administration, utilization, mobilization,
operation, accreditation, protection, and funding of the NSRC.

9.2.The Chairperson of Commission on Higher Education (CHED) through the
HElIs shall be responsible for the issuance of NSRC serial numbers to all
CWTS and LTS graduates of the NSTP and the development, organization,
training, administration, utilization, mobilization, operation, accreditation,
protection, and funding of school-based NSRC Reservist Units in HEIs under
its jurisdiction.

9.3.The Director General, Technical Education Services and Development
Authority (TESDA) through the TVIs shall be responsible for the issuance of
NSRC serial numbers to all CWTS and LTS graduates of the NSTP and
development, organization, training, administration, utilization, mobilization,
operation, accreditation, protection, and funding of school-based NSRC
Reservist Units in TVIs under its jurisdiction.

9.4.The Secretary, Department of the Interior and Local Government (DILG)
through the LGUs/LDRRMCs shall be responsible for the development,
organization, training, administration, utilization, mobilization, operation,
accreditation, protection, and funding of community-based NSRC Units from
the provincial down to the barangay level.

9.5. Other Member Agencies, Bureaus, Offices, and Entities of the NDRRMC
shall be responsible for conducting advocacy of volunteerism for DRRM and
shall actively support the organization of the NSRC offices in their respective
areas of responsibilities and the implementation of its programs and activities.

10. MISSION AND FUNCTION OF THE NSRC

10.1. Mission: To provide a trained, motivated, and organized manpower reserve
that can be tapped by the State for DRRM, civic welfare, literacy, national
emergency, environmental protection, and other similar endeavors in the
service of the nation.

10.2. Functions:

10.2.1. To assist in the disaster preparedness, mitigation, response, and
rehabilitation programs;

10.2.2. To serve as an auxiliary to the Disaster Risk Reduction and
Management Councils (DRRMCs) response units;

10.2.3. To assist in the promotion of civic welfare activities;

10.2.4. To assist in the implementation of literacy programs;
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10.2.5. To assist in socio-economic development;

10.2.6. To respond in case of mobilization for national emergency;

10.2.7. To assist in environmental protection; and

10.2.8. To perform other similar endeavors as directed by higher DRRM
authorities.

11. ORGANIZATION OF SBNUs AND CBNUs

11.1. The NSRC Unit to be established under the Capacity Building and Training
Service of the OCD shall be responsible for the supervision and monitoring
of the implementation of NSRC development, organization, training,
administration, utilization, mobilization, operation, accreditation, and
protection of the NSRC from the national down to the regional, provincial,
and municipal level. It shall serve as repository of all data pertaining to the
NSRC and shall formulate the NSRC manual and operating procedures for
the full implementation of the NSRC program as provided for in this IGP
and subsequent OCD publications.

11.2. The NSRC School Directorate Office (NSDO) shall be established in all
HEIs/TVIs. The NSDO shall be responsible for the development,
organization, training, administration, and operationalization of the school-
based NSRC. The NSRC School Directorate Office shall be placed under
the Director of the Disaster Risk Reduction Management Office of
HEIs/TVIs.

11.3. The NSRC Community Directorate Office (NCDO) shall be organized under
the local government units or LDRRMCs at the provincial and municipal
level. The LGU/LDRRMC through their respective NCDOs shall be
responsible for the development, organization, training, administration,
utilization, mobilization, protection, funding, and operation of the NSRC
units. The barangay official who leads the Barangay DRRMC in accordance
with RA 10121 shall be in-charge of the NSRC at the barangay level unless
this is assigned to another barangay official via barangay ordinance or
resolution.

11.4. School-based NSRC Units (SBNU)

11.4.1. HEIs and TVis shall be responsible for the development,
organization, training, administration, operationalization, funding,
and protection of SBNUs.

11.4.2. SBNUs shall be composed of CWTS and LTS graduates who are
still enrolled in the HEls and TVIs. The SBNUs shall be placed
under the control and supervision of the DRRM offices and units of
the HEls and TVIs.
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11.4.3. CHED ROs and TESDA ROs shall be responsible for the issuance
and maintenance of NSRC serial numbers to all the graduates of
CWTS and LTS components of the NSTP to become officially
organized as SBNUSs. For this purpose, all organized SBNUs shall
be issued with activation orders by the HEls and TVIs.

11.5. Community-based NSRC Units (CBNU)

11.56.1. The CBNUs shall be established and organized by the DILG
through the LGUs in all the city, municipal, and provincial levels.
The LGUs, through their LDRRMOs and Provincial DRRMOs, shall
be responsible for the organization and administration of the
CBNUs.

11.5.2. CBNUs shall be composed of graduates of LTS and CWTS
components, who have served as SBNUs with corresponding serial
numbers issued by CHED ROs and TESDA ROs. The CBNUSs shall
be placed under the control and supervision of the LDRRMOs in
their respective localities.

12. ADMINISTRATION OF NSRC RESERVIST UNITS
12.1. The OCD shall:

12.1.1. Coordinate with DND, CHED, TESDA, and DILG regarding the
formulation of a system of morale and welfare upliftment that will
include but not limited to the following: Awards, Ranks, Promotions,
and Training.

12.1.2. Coordinate with DND, CHED, TESDA, DSWD, DILG, DENR, and
other relevant agencies the formulation of an NSRC Reservist
Career Davelopment System to cover DRRM, civic welfare, literacy,
national emergency, environmental protection, and other similar
endeavors.

12.2. NSRC Reservists shall be accounted for during NSRC assembly test or
actual assembly during mobilization by their LDRRMCs. Assembly tests shall
be held at least twice a year at the barangay level.

13. REGISTRATION AND ACCREDITATION OF NSRC RESERVIST

13.1. Members of the SBNUs shall be required to register in their respective
barangays of residence and shall secure a barangay certification that he/she
is registered and accounted for. The cerlificate to be issued shall be a
requirement for college/program graduation and shall be free-of-charge to
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the student. Further, the barangay shall charge the expenses to their
respective DRRM funds.

13.2. Registration of the members of the CBNUs as NSRC Reservists in their
respective localities shall be done by the LGUs at the barangay level.

13.3. Accreditation of the members of the CBNUs as NSRC Reservists shall be
done at the city and municipal level. The LGUs at barangay, city, and
municipal levels shall comply with the registration and accreditation
guidelines to be issued by the DILG.

13.4. An individual NSRC Reservist may register at any CSQ, private sector, or
barangay where he/she resides or works and be accredited at the city or
municipality for him/her to be an ACDV. The CSQ, private sector, or
barangay that the NSRC Reservist has registered at shall now apply for
accreditation as VMOs at their respective localities.

13.5. As stipulated in RA 10121, accreditation of NSRC and ACDVs shall be done
at the city or municipal level through the LDRRMCs. CBNUSs which the NSRC
Reservists belong shall apply for accreditation as VMOs for their members
to become ACDVs. Further, the members of the CBNUs that are accredited
as VMOs shall be automatically accredited as ACDVs.

14. DATABASING OF SBNUs AND CBNUs
14.1. School-Based NSRC Units (SBNU)

14.1.1. CHED and TESDA shall submit the complete list of graduates to the
OCD Central Office for consolidation. The national database of LTS
and CWTS completers consolidated by the CHED and TESDA shall
be provided, if necessary. Database of NSTP graduates shall provide
sex-disaggregated data.

14.1.2. Database of SBNU including the Serial Numbers issued by the CHED
ROs and TESDA ROs shall be subject for consolidation and
submission to their respective OCDROs. In addition to the serial
numbers, the dalabase shall include but not limited to the students’
complete name, name of school, course/program, sex, birthdate,
present residence/lhome address, provincial address, contact
number/s, email address, and present status as a student (if still in
school). Further the same shall be subject to the pertinent rules and
regulations of RA No. 10173, otherwise known as the Data Privacy
Act of 2012.

14.2. Community-Based NSRC Units (CBNU)
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14.2.1. Database of CBNUs as NSRC shall be furnished by the LDRRMOs
to the OCD Regional Office for consolidation and submission to the
OCD Central Office through the CBTS and OS. The NSRC database
of CBNUs shall include, among others, full name, date and place of
birth, name of school and date graduated from NSTP, present
residence/home address, present occupation.

14.2.1.1. The LDRRMOs at city or municipal level shall submit the list of
CBNUs as ACDVs at least annually to the Regional DRRMC for
inclusion in the National Roster of ACDVs that shall be maintained by
OCD Central Office through the CBTS and OS.

14.2.2. In addition to the serial number issued to CBNUs, the CBNUs
accredited as ACDVs shall also be issued a unique personal
identification number and with an identification card.

15. UTILIZATION
15.1. The NSRC reservists and units shall be utilized in accordance with the
PDRRM Act of 2010 (RA 10121) and the NSTP Act of 2001 (RA 9163) which

include but not limited to the following:

15.1.1. DRRM: Mitigation, Preparedness, Prevention, Response, Relief,
and Rehabilitation

15.1.2. Environmental Protection/Preservation and Rehabilitation
15.1.3. Civic Welfare and Literacy Activities; and
15.1.4. Other tasks needed to address emergencies/calamities/crises.

15.2. OCD shall prescribe the procedures for the utilization of the NSRC
Reservists and Units in coordination with CHED/TESDA for school-based
NSRCs and with DILG and LGUs/LDRRMCs for community-based NSRCs.

16. MOBILIZATION

16.1. NSRC Units

16.1.1. SBNUs, in case of disaster or emergencies, may be mobilized by the
OCD in coordination with HEIs under CHED and TVIs under TESDA,

provided that they are of legal age.
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16.1.2. The concerned HEI or TVI shall provide the necessary administrative
and logistics requirement such as insurance, food, transportation,
temporary shelter, and other benefits covered under RA 10121. In
the event the SBNU is deployed or utilized outside the immediate
vicinity of the school, the LDRRMC provide additional logistics,
protection, and insurance requirements.

16.1.3. Mobilization and deployment of NSRC units outside of the locality
shall emanate from a higher authority as defined under Section 15
of RA 10121. The SND, through the Administrator, OCD shall have
the power to mobilize NSRC reservist units for DRRM purposes and
other national emergency or crisis situations.

16.1.4. The OCD through the Operations Service (OS) shall be mainly
responsible for the supervision of deployment and monitoring of
NSRC units during emergency cases from the national level.

16.1.5. The Chairperson of the LDRRMCs shall have the power to mobilize
the NSRC units based in their respective localities for DRRM
response within their geographical jurisdiction upon the declaration
of a state of calamity.

16.1.6. The mobilization and deployment of NSRC units at the regional level
shall be the responsibility of the OCD Regional Offices (ROs), in
coordination with the Provincial DRRMOs.

16.1.7. The LGUs, through LDRRMOs and BDRRMCs, shall be mainly
responsible for the operation and mobilization of the NSRC units in
their respective localities.

16.2. CBNUs accredited as ACDVs

16.2.1. A 'mobilization order’' shall be issued by the LDRRMOs instructing
CBNUs accredited as VMOs to mobilize their ACDVs for DRRM-
related activities.

16.2.2. Costs related to the mobilization of the volunteers will be primarily
bomme by the VMOs. These include, but are not limited to:
transportation, equipment, supplies and materials, rations and
shelter.

16.2.3. In the event of large-scale disaster, the PDRRM Officer or the OCD
Regional Director may issue the ‘mobilization order’ to CBNUs
accredited as VMOs requesting them to mobilize their ACDVs. This
shall be done in close coordination with the accrediting LDRRMOs.
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The PDRRMO or OCD Regional Direclor, in coordination with the
accrediting LORRMO, may deploy ACDVs coming from any City or
Municipality in the region to affected areas within their jurisdiction.

16.2.4. RDRRMCs may request for volunteer support from other
RDRRMCs; accredited CBNUs as VMOs may also be requested to
assist in other regions, especially during disaster response. Proper
coordination processes and protocols, however, shall have to be
ensured with the VMOs' accrediting LDRRMOs.

16.2.5. CBNUs accredited as VMOs shall comply with the specific
mobilization procedures stipulated in the ACDV guidelines to be
issued by the OCD Central Office.

17.0PERATION

s I

1.2

OCD:

17.1.1. OCD through the Capacity Building and Training Service shall
formulate Standard Operating Procedures (SOPs) for the overall and
specific operation of the NSRC units

17.1.2. It shall closely supervise the conduct of NSRC operations nationwide
and ensure proper coordination with the HEls under CHED, TVls
under TESDA, and with the LGUs/LDRRMCs at all levels

17.1.3. It shall conduct periodic operational exercises to evaluate the actual
operational capability of NSRC units at all levels.

HEIls under CHED and TVIs under TESDA

17.2.1. There shall be an NSDO in every HEIs under CHED and TVIs under
TESDA that will be in-charge in the development, organization,
training, equipage, administration, and deployment of the school-
based NSRC unit

17.2.2. The officials of every HEIs under CHED and TVIs under TESDA shall
be responsible in the utilization of the SBNUs as first disaster
responders in their respective school campuses and their immediate
vicinities.
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17.3. LGUs

17.3.1. The LGUs shall have the primary responsibility as First Responder
during disasters in their respective localities as provided for in
Section 15 of RA 10121. As such, there shall be an NCDO
established at the provincial and municipal levels that will be
responsible for the development, organization, training, equipage,
administration, and deployment of their respective CBNUs

17.3.2. LGUs shall deploy and utilize NSRC units in accordance with the
SOPs prescribed by OCD.

18. TRAINING

18.1. The OCD through the CBTS, in coordination with DND, CHED, TESDA and
other relevant subject matter experts, authorities, and organizations shall
develop appropriate DRRM training programs and other learning and
development interventions to capacitate the NSRC reservists with the skills
and experience required to render their services.

18.2. CBNUs shall undergo other specific DRRM training based on their skills and
competencies, as well as on the needs of the concerned LGUs.

18.3. For SBNU

18.3.1. The HEIs/TVIs shall require all CWTS and LTS students to complete
the following at the minimum:

18.3.1.1. 1% Semester: Community-based DRRM Training
18.3.1.2. 2™ Semester; Completion of CBDRRM Action Plan

18.3.2. The Community-based DRRM Training shall be conducted by the
LDRRMOs to be assisted by OCDROs. The completed CBDRRM
Action Plan shall be submitted to LDRRMOs.

18,3.3. CHED through HEIs shall standardize and institutionalize literacy
programs and training to enable students to teach literacy and
numeracy skills to children and out-of-school youth and the civic
welfare training service program to enhance the civic consciousness
of students by developing the value of service and commitment for
the welfare and betterment of life of all members of the community.

18.3.4. The TVIs with recognized programs registered by the TESDA shall
standardize and institutionalize various civic welfare training service
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programs, including but not limited to health, education, DRRM,
climate change adaptation, and environmental consciousness.

18.4. For CBNU

18.4.1. The LDRRMOs shall ensure DRRM training courses for CBNUs
organized within their areas of responsibility. The DRRM training
courses shall encompass all the DRRM thematic areas in
accordance with the training needs, skills, and qualifications of the
CBNUSs.

18.4.2. The LGUs may tap the OCD and other government agencies and
authorities for the provision of technical assistance for DRRM
training.

19. ACCREDITATION OF DRRM TRAINING ORGANIZATION FOR NSRC

19.1. The OCD, in consultation with CHED, TESDA, and DILG shall prescribe the
procedures, qualifications, processes, criteria, and other requirements for the
accreditation of training organization, and certification for individual trainers.

19.2. The OCD shall be responsible for the processing and approval of the
application for accreditation of the training organization, assessment, and
certification of individual trainer/s for NSRC. All government agencies
mandated and involved in the conduct of DRRM training shall be qualified for
accreditation as a training organization for NSRC reservists.

19.3. Only competent and authorized trainers from accredited {raining
organizations or institutions shall be allowed to conduct DRRM training
activities.

19.4. Training organizations shall be duly registered with Securities and Exchange
Commission (SEC) and Department of Trade and Industry (DTI), specifically
for the purpose of conducting DRRM trainings.

20. PROTECTION
20.1. For SBNU

20.1.1. The protection of SBNUs during training, mobilization, deployment,
and utilization shall be the responsibility of the concerned HEI and
TVI, in coordination with CHED ROs and TESDA ROs, respectively.

20.1.2. The HEl and TVI, in coordination with CHED and TESDA,
respectively, shall be responsible for providing the insurances
logistics, and other necessary benefits, including hospitalization for
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SBNU members who incur injury while undergoing training,
mobilization, and deployment.

20.1.3. CHED and TESDA shall issue specific guidelines for the insurance
and protection of the SBNUSs.

20.2. For CBNUs

20.2.1. CBNUs accredited as ACDVs shall be provided with personal
accident insurance with a minimum coverage of P100,000.00; at a
minimum, this insurance must include coverage for accidental death
or dismemberment, permanent disability and hospitalization cost
reimbursement.

20.2.2. Regional and Local DRRMCs shall extend the following
compensatory benefits to the members of CBNUs accredited as
VMOs:

20.2.2.1. burial assistance, in case of death of a volunteer;

20.2.2.2. free medical service and/or hospitalization in a government
hospital for mission-acquired illness or injury;

20.2.2.3. access to counselling, post-trauma stress debriefing, or
psychosocial support services;

20.2.2.4. other benefits or assistance the Regional and LDRRMCs
may be able to provide

20.2.3, CBNUs accredited as ACDVs must be included in the LDRRMO's
official list of ACDVs in order to be entitled to insurance and
compensatory benefits.

20.2.4, Regional and LDRRMCs may preposition or donate PPEs to CBNUs
accredited as VMOs for the use of their ACDVs. PPEs may include,
but are not limited to: protective headgear, ear plugs, boots, gloves,
masks, safety googles, first aid kits. Other equipment may also be
provided to VMOs, including communication equipment, search and
rescue equipment, life jackets, etc.

21.FUNDING

21.1. All public and private HEls and TVls are enjoined to allocate funding to
support NSRC activities and requirements of the SBNUs. The sources of
funding shall be the allocated NSTP funds, training funds of both HEIs and
TVls, and allocated funds from the DRRM Offices in SUCs.

21.2. All expenses to support the CBNUs shall be charged against the Local
Disaster Risk Reduction and Management Fund (LDRRMF) of the LGU.
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Regional DRRMCs and OCDROs shall provide additional funding support,
as necessary.

21.3. Funding coverage for all SBNUs and CBNUs shall cover expenses for
organization, training, equipment, protection, mobilization, and other
essential activities and requirements.

22. MONITORING, EVALUATION AND SUBMISSION OF REPORTS

22.1. The OCD through LDRRMOs for CBNUs and CHED ROs and TESDA ROs
for SBNUs shall conduct periodic evaluations of NSRC units to ensure their
operational capability for DRRM response. Concerned agencies shall
regularly monitor the implementation of the Implementing Guidelines and
Procedures. Further, concerned agencies shall submit the reports quarterly
to the OCD for consoclidation.

22.2. CHED ROs and TESDA ROs, in coordination with HEls and TVis,
respectively, shall submit an annual report on the roster of CWTS and LTS
graduates to the OCD ROs for final consolidation of OCD Central Office.

23. INSTITUTIONAL ARRANGEMENT

23.1. The OCD, through the CBTS, in collaboration with other agencies and
organizations shall spearhead the development of DRRM training programs
for SBNUs and CBNUs.

23.2. The LDRRMOs shall implement DRRM training courses encompassing all
the DRRM thematic areas for CBNUs organized within their areas of
respaonsibility.

23.3. The OCD through the CBTS and OS shall consolidate and maintain the
database of all SBNUs and CBNUs as submitted by the OCDROs and
national roster of ACDVs as submitted by the RDRRMCs.

23.4, CHED and TESDA shall provide specific policies and guidelines to regulate
the operationalization of SBNUs in HEIs and TVIS.

23.5. The DILG shall provide specific policies and guidelines to regulate the
operationalization of CBNUs in the LGUs.

23.6, CHED and TESDA shall spearhead the organization and mobilization of the
SBNUs.

23.7. The DILG, through the LGUs, and in coordination with the OCD central and
regional offices, shall spearhead the organization and mobilization of the
CBNUs.
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24. TRANSITORY PROVISION

Pending the formulation and approved details of the standard operating procedures
for operations, programs of instruction (POI) for special and advance training for
NSRC, criteria for accreditations of NSRC Training Organizations shall be
maintained as prescribed herein and in other related publications.

25.REPEALING CLAUSE

All existing issuances inconsistent herewith are hereby repealed or modified
accordingly.

26.SEPARABILITY CLAUSE

In the event that any provision or part of this Memorandum is deemed invalid by a
court of law or competent authority, the remaining provisions hereof which are not
affected thereby shall continue to be in full force and effect.

27.AMENDATORY CLAUSE

The Secretary of National Defense as Chairperson, NDRRMC through the OCD
Administrator (OCDA), in coordination with Chairperson, CHED and Director
General, TESDA may cause the amendment of these Implementing Guidelines
and Procedures as the need arises.

28.EFFECTIVITY CLAUSE

This NDRRMC Memorandum shall take effect immediately upon approval unless
otherwise lifted by a competent authority.

SECRETARY DELFIN N. DORENZANA
Secretary, Department of National Defense and
Chairperson, NDRRMC

@ DEPARTMENT OF

NATIONAL DEFENSE

0000 OO0 (AN R
DNL-215020
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Annex A
Process of Databasing the SBNU

Central Office

OCD CBTS and OS

» Consolidated serial numbers and database
of NSRC submitted by CHEDROs/TESDAROs
shall be organized and maintained by OCD
Central Office CBTS and OS

Regional Office

ocD ¢ OCDROs shall maintain and submit
consolidated serial numbers and database
of NSRC units furnished by
CHEDROs/TESDAROs

* CHED shall issue serial numbers to LTS
and CWTS graduates from HEls ,

e TESDA shall issue serial numbers to LTS

CHED/TESDA and CWTS gradudates from TVIs

e CHED and TESDA consolidated serial
numbers shall be submitted to OCDROs

e Database of NSRC units shall be
submitted to OCDROs /

Regional Office

* HEIls and TVIs shall issue activation
orders to SBNUs

¢ The consolidated activation orders shall
be submitted to CHED ROs and TESDA
ROs

Page 18 of 19

Updated Implementing Guidelines and Procedures (IGP) for the National Service Reserve Corps
(NSRC)

20 Years of NSTP-related Documents | 44



Annex B
Process of Databasing the CBNU

Central Office

elesRe - ELLECERN « OCDROs shall maintain and submit
consolidated database of CBNUs as
NSRC to be furnished to the OCD
Central Office CBTS and OS

¢ The consolidated database of
CBNUSs as NSRC shall be furnished
by the LDRRMOs to the OCDROs

LDRRMOs

e Database of CBNUs as NSRC shall be
consolidated by the LDRRMOs
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Memorandum Order No. CAS-13-055 (Implementing
Guidelines for the UP Diliman NSTP Common Module and

Procedures for NSTP Registration and Course Labels for SY
2013-2014)

UNIVERSITY OF THE PHILIPPINES

DiLiman Quezon City
VoIP TRUNKLINE 981~ 3500 LocaL: 2558, 2556
Direcr Line: (632) 929-5401, (632) 927-1835
Fax: (632) 928-2863

OFFICE OF THE CHANCELLOR E-Mauw: oc.upd@up.edu.ph

18 October 2013

MEMORANDUM ORDER NO. CAS-13-055

TO ] All Deans and College Secrataries

SUBJECT : Implementing Guidelines for the UPD NSTP Commoan Module and
Procedures for NSTP Registration and Course Labeling for 8Y 2013-
2014 .

Pursuant to lhe pertinent provisions of RA 8163 (NSTP Act of 2001) Implementing
Rules and Regulaﬁons of 2008, Rule Ili (Program Implementation), Section 4 c. that states,

“Program of study (syllabus) and enrollment forms shall bear the NSTF without stating
therein the three components.”

All NSTP enrallees will be ariented of the program by the ROTC, CWTS, and LTS
coordinators/implementers. Without exception, they shall first underge a 25-hour common
module phase that covers the following subjects: citizenship training, diug education,
disaster awareness, preparadnese and management, environmental prolection and other
national security concerns.

Upon completion of the common module phase, the student shall select the specific
NSTP program component (ROTC, CWTS, or LTS) that he/she will then pursue in’
accordance with the IMPLEMENTING GUIDELINES FOR THE UPD NSTP COMMON
MODULE AND PROCEDURES FOR NSTP REGISTRATION AND COURSE LABELS FOR
THE SCHOOL YEAR (BY) 2013-2014, which was developed by the UPD NSTP Office In

consultation with the Office of the University Regisirar and approved by the UP Diliman
Executive Committee on May 15, 2013,

The NSTP Implementing Guidslines are presented in the next page. Additional
inquiries may be addrusad to:

The Coordinator
The UP Diliman NSTP Office

E-mall: updiiimannstp@yahoo.com , updnslp@gmali com
Phone: ¢/o OVCSA: D28-2886

Thank you.

Ci ar A Saloma
C llor
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IMPLEMENTING GUIDELINES FOR THE UP DILIMAN NSTP COMMON MODULE AND
PROCEDURES FOR NSTP REGISRATION AND COURSE LABELS FOR SY 2013-2014

I The NSTF (Commor Maddlel is trealed as UNIT 1 af the whoie MSTE
Progrenn, while the spadific Progiars Components (CWIS, {15, ROTC) s healed as

UNIT 2,
2 The NsIP Course Offerings shall only bear the name NSIP [(Common
Macdule),
3 Tha following remerks ars aiso disclased along with the MNSTP coiirse
olterings:

@, This NSIP [Commen Modute) shal coniinue on as . (deoending

on the Program Companent affared by the unit),

b. Al students enrolled hersin are free to choose their Program Componcnls
atler completing the MSTP Commaon Moauie Phase,

c. Thera is a special period of Change of taticuiation for the students who
cecide to shift to anather ta=tion ar NSIP Program Component, [(Pleace sea
attachments for the spacific procedure on NSTP COM].

d. Change of Matdculalion *or NOTP s free of charge.

4, The: following guidelings and reminders are observed by the various units:
a. The NSTP {Common Maduie) and the Leval | NSTP Courses (CWTS 1, 115 1
and ROTC |) are PREREQUISITES to the Level 2 NSTP Courses.

b, The MSTP (Common Moduie) offering shall be finished nol later than a
specitiod  date within the somester.  Subsequantly, NSIP Chonge  of
Mariculation pericd bagins from the said completion date.

<. The grading syslem for NSTP courses shal remain the same. until a new set
of MSTP implementing Rules ana Regulalions is approved by the UP Diliman
Execttive Committee.

d. As proof of completior, students enrolled in the NSTP 'Common Modula)
shall receive o Certificate of Atendance tom the UPD NSTP Qffice and Ihe
College/Init. The faculty handiing the NSIP [Common Madule] mey also give
ther student evaluation o remarks in case the student chooses to change
section o1 Program Componeanl,

5 Othar Devlails
a. After tha NSIP Commen Module Phase, an additional class will be offerad
bearing the name of the specific Program Component (CWIS | LIS 1, RO™C 1)
D. The CHy will open these classes and transter the students erlisted in Hhe
pravious NSIP Commion Module course.
c.oOnly those who wish ‘o change Program Componenls o Seclion shel
underge the Change of Matnculation process, NSIF COM s tree of enarge.

Preparad by UP Diiman NSTP Otliee
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Memorandum No. DHMA 15-010 (Information on the
Enrolment of NSTP Courses)

UPD NSTP Office

NATIONAL SERVICE TRAINING PROGRAM

MENMORANDUM NO. DHMA 15-010

TO: DEANS and HEADS OF ACADEMIC UNITS

FROM: AssT. PRAF. DIOCEL HAROLD M. AQUING
Coordinator, UPD NSTP Office

SUBJECT: INFORMATION ON THE ENROLMENT OF NSTP COURSES

DATE: JULY 7, 2015

Please refer to the following for information on the enrolment of NSTP courses
1. The National Service Training Program (NSTP) has three (3) components:
a. Civic Welfare Training Service (CWTS)
b. Literacy Training Service (LTS)

c. Reserve Officer Training Corps (ROTC)
A student may opt to take any one of the aforementioned components.

2, Each component consists of two 3-unit courses, NSTP 1 and NSTP 2 (i.e. CWTS 1 and CWTS 2, LTS 1
and LTS 2, ROTC 1 and ROTC 2) that must taken sequentially over the course of two semesters.

A 6-unit integrated NSTP1-2 course (i.e. CWTS 1-2, LTS 1-2, ROTC 1-2) may also be taken in lieu of
the sequential NSTP 1 — NSTP 2 classes.

3. NSTP 1 must be taken prior to NSTP 2 (i.e. CWTS 1, LTS 1, ROTC 1 are prerequisites to CWTS 2, LTS 2,
and ROTC 2 respectively)

4. NSTP 1 and NSTP 2 should be taken under the same component (i.e. CWTS 1 should be taken with
CWTS 2, LTS 1 with LTS 2, and ROTC 1 with ROTC 2)

5. Inaddition, a student must take NSTP 2 in the same college/unit where he/she took NSTP 1.

6. NSTP classes completed in another university or constituent unit shall automatically be credited
without need for validation.

7. NSTPis advised to be taken by students who are at least in their sophomore year.
8. All NSTP classes start with a 25-hour NSTP Common Module, after the completion of which, the
student may opt to transfer to anather NSTP class or compenent. As such, all students are initially

enlisted to a generic NSTP 1 class and a NSTP Common Module class.

After completing the Common Module Program, a student may undergo the Change of Matriculation
procedure if he/she intends to transfer to another NSTP class or component.

Students who choose to remain in the NSTP class they initially enlisted in are redistributed to the
actual NSTP component course (CWTS 1, LTS 1, ROTC 1). The redistribution process is facilitated by
the unit hosting the class.

For further inquiries, please contact us at local 2588 or send your queries to updnstp@gmail.com.

For your information and guidance. up
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Tatak UPD NSTP Common Module Syllabus

University of the Philippines Diliman
National Service Training Program

TATAK UPD NSTP COMMON MODULE

Course Title: Service to the Nation through Empowerment and Participatory Leadership
Course Code: NSTP CM

Course Description:
This course sets the basic framework of service to the community and the Filipino people as
the basis for all NSTP component courses. It emphasizes the UP values of honor and
excellence in the service of the people, and is consistent with the principles embodied in the
NSTP IRR of 2009

Course Goals:
This course aims to:
e Establish an NSTP framework anchored on the university's values of honor and excellence in
the service of the people
= |nstill civic consciousness and defense preparedness among UP students, developing an
understanding of the vital role of the youth in public service and nation building
e Produce nationalistic, innovative, and ethical NSTP graduates equipped with basic
competencies required in the conduct of the NSTP component courses (CWTS, LTS and
ROTC) and NSRC or Citizen Armed Farce

Course Outcomes:
Upon completing the course, students shall be able to:

o Express correctly the NSTP framework that is anchored on the vital role of the youth, and
University's ideals of hanor, academic excellence, and public service to address national
security concerns,;

= Reflect on the concepts of self and others; human dignity and rights; gender sensitivity;
citizenship training; DRRM; environmental advocacy; drug education in order to become a
better involved citizen of the country;

= Demonstrate the following basic competencies necessary for the conduct of NSTP
OCImpCII'\Bf‘It COUrses:

a. exhibit sensitivity to issues necessary for citizenship training and
community service
b. apply basic DRRM principles and skills necessary for community service

e Demonstrate al least an incipient level of civic consciousness, security preparedness, ethical

public service, and a role in nation-building

Based an the Approved Writeshops Phase 1 Cammaon Module Topics Syllabi | 24 August 2020
Submitted to the Commission on Higher Education for the

CHED-NCR NSTP Monitoring Instrument in November 2020,

This material is for educatinonal purposes only; not for distribution or sale.
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Topicls

Learning Outcomes

Orientation

subfective per class

NSTP Tatak UFD Crientation

1. Recagnize the role of UP as a public service university, and
of themselves as public servants;

2. Understand the rationale behind the rules govemning the
conduct of the NSTP;

3. Familiarize themselves with the Tatak UPD NSTP
Framework; and

4. Become aware of various national security concerns.

Week 3

Understanding the Self and
Others

1. Analyze the core concepts pertinent to "self” and “others”
using the most applicable perspective;

2. Appreciate one's values, strenglhs, and weaknesses in
relation to his/her identified role in society; and

3. Propose personal concrete guideposts in relation to one's
role as Iskolar ng Bayan while enrolled in NSTP as a reservist.

Week 4

Human Dignity and Human
Rights

1. Understand the basic concept and principle of human dignity
and human rights;

2. Contextualize the development of international and
Philippine laws, declarations, customs, and traditions that
enshrine human rights; and

3. Assess human rights situations, issues, violations, or
projects in the global and Philippine context (suggested
specifics include human rights before and now, impartance of
human rights, martial law, drug war, anti-terror bill, to name a
few).

Week 5

Week 6

Gender and Development/UP
ASH Code

| Citizenship Training

1. Facilitate the understanding of sexual development and
basic concepts in gender including SOGIE;

2. Contextualize the development of laws and mandates on
gender development;

3. Assess gender development issues and viclations
(suggested specifics include how violations occur and why
these violations are harmful); and

4, Develop gender sensitivity and inclusivity,

1. Describe the concepts of nation, nationalism, nation building
and citizenship;

2. Recognize the roles of an individual as a citizen in a society
and nation; and

3. Manifest cultural sensitivities, especially in their interaction
with other members of the society.

Week 7

Disaster Risk Reduction
Management

1. Discuss basic DRRM (Disaster Risk Reduction and
Management) concepts;

2. ldentify DRRM framework in different levels of the
community;

3. Describe current national and/or local DRRM protocols and
challenges;

4. Recognize DRRM procedures applicable to their respeclive
families and barangays; and

5. Practice cooperation and collaboration in facilitating DRRM.

Based on the Approved Writeshops Phase 1 Common Moedule Topics Syllabi | 24 August 2020

Submitted to the Commission on Higher Education for the
CHEDR-NCR NSTF Menitoring Instrument in Navember 2020,
This malerial is for educational purposes only; noi for distnibofion or sale.
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Week 8

Basic Life Saving

1. Explain appropriate basic life saving techniques and
protocols,

2. Conduct a careful situational analysis of an emergency
situation, and

3. Demonstrate responsible administration of appropriate basic
life saving techniques.

Week 9

Environmental Protection;

Drug Education

1. Develop sensitivity to local and glcbal environmental issues
and concerns;

2. Understand the factors and forces that cause environmental
degradation and disaster;

3. Map out best practices and roles of institutions, communities
and individuals in environmental protection to achieve balance
in serving humanity and protecting the environment; and

4. Apply best practices and lifestyle choices that contribute to
environmental protection and preservation.

1. Identify the concept of drugs and Its effecis on self and
society:

2. Define the legal aspect of Drug Use; and

3. Formulate a sell-contract to maintain a healthy and drug-free
life

Week 10

Redistribution

subjective per class

Week 11

Volunteerism

refer to respective component course syllabus

Week 12

Community Engagement

refer to respective component course syflabus

Week 13

Community Engagement

refer to respective component course syffabus

Week 14

Final Requirements

refer to respective component course syllabus

Based on the Approved Writeshops Phase 1 Commoen Module Topics Syllabl | 24 August 2020

Submilted to the Commission on Higher Education for the
CHED-NCR NSTF Manitoring Instrument in November 2020.
This material is for educational purposes only; not for distribution or sale.
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University of the Philippines Diliman
National Service Training Program

CIVIC WELFARE TRAINING SERVICE (CWTS) 1

Learning Qutcomes:
At the end of the module, the students shall be able to:
1. Conduct needs assessment of a target partner community together with its key member
leaders by:
a. Defining community to assess (e.g., region, village)
Identifying community sectors to assess (e.g., health care, scheools)
Identifying community components to assess (e.g., nutrition, tobacco)
Developing questions to ask for each community component
Selecting sites and number of sites to visit within each sector
Determining existing data to use or methods for collecting new data
Identifying key informants to contact
Preparing for and conducting interviews and focus groups (may also use surveys,
social media listening, public domain data)
i.  ldentifying community assets, needs, and the underlying culture and social structure
|- Creating a priority list of community needs based on available time and resources.
k. Creating a priority list of suggested strategies considering the strengths and expertise
of the students and partner community as well as available time and resources.
2. Develop a "capsule project proposal" describing possible solutions / services that will solve
problems and improve the gquality of life in the partner community.
The proposal may include:
a. Project period objective
Weekly/Manthly Project milestones
Activities needed to complete the objectives
Persons responsible for completing the activities, and
Estimated completion time

SRR W 0. OO

o oD o

University of the Philippines Diliman
National Service Training Program

CIVIC WELFARE TRAINING SERVICE (CWTS) 2
Learning Outcomes:
At the end of the course, the students shall be able to:
1. Validate the feasibility and relevance of the capsule proposal with key members of the partner
community
2. |Implement the developed proposal with the community
3. Evaluate the process and immediate results of the completed project
4. Appraise the importance of one's role and contribution in the entire community engagement
process

Based on the Writeshops Phase 2 Initial Qutputs | September 2020
Submitted o the Commission on Higher Education for the

CHED-NCR NSTP Manitaring Instrument in November 2020,

This material is for educational purposes only; not for distribution or sale.
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University of the Philippines Diliman
National Service Training Program

LITERACY TRAINING SERVICE (LTS) 1

Learning Outcomes:
Al the end of the module, the students shall be able to:
3. Develop individual capacities for conducting literacy training;
4. Identify a community for the design of an educational program by considering the capacities
of LTS students and the resources of the College; and
5. Design an educational program for the identified community based on the following
assessment:
a. community profile
b. community needs
¢. community's pre-educational program indicators like literacy or skill level

Component Course Topic 1: Volunteerism

Learning Outcomes:
At the end of the module, the students shall be able to:

1. Understand the concept of volunteerism by looking into its etymology, history, types, and
features:

2. Recognize the intrinsic value of volunteerism through providing a natural sense of personal
accomplishment and realize the extrinsic value of volunteerism by bearing witness to its
impact to the society; and

3. Advocate volunteerism as a way of life by allowing students to embody the values of Tatak
UP NSTP by connecting with the community and contributing to nation-building.

Component Course Topic 2: Community Engagement

Learning Qutcomes:
At the end of the module, the students shall be able to:

1. Understand the concept of community engagement by looking into the definition of community
engagement, types of community service, and practice of community engagement in UP and
in the Philippines;

2. Develop leadership qualities and skills in students by defining the concept of leadership and
having them engage in leadership trainings and workshops; and

3. Develop the skills of students in conducting needs assessment aclivilies.

Component Course Topic 3: Community Engagement

Learning Outcomes:
At the end of the module, the students shall be able to:
1. Develop in the students the skills on how prepare a community engagement project;
2. Develop in the students the skills on how to write a communily engagement project proposal,
and
3. Develop in the students the skills on how to evaluate a community engagement project
proposal.

Based on the Writeshops Phase 2 Initial Outputs | September 2020
Submitted to the Commission on Higher Education for the

CHED-NCR NSTF Monitoring Instrument in November 2020,

This material is for educational purposes only; not for distribution or sale.
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University of the Philippines Diliman
National Service Training Program

LITERACY TRAINING SERVICE (LTS) 2

Learning Outcomes:
At the end of the course, the students shall be able to:
1. Implement the educational program designed for the target community following ethical
guidelines
2. Reflect on the NSTP student's role (NSTP student as learner and as teacher) as educational
program providers through written outputs, such as:
a. field report
b. reflection logs
c. portfolio
3. Evaluate the effectiveness of the educational program through appropriate qualitative and/cr
quantitative methods.
a. Assess community's post-educational program indicators like literacy or skill level.
b. Gather comments and suggestions from community regarding learning activilies done
by the students.

Based on the Writeshops Phase 2 Initial Outputs | September 2020
Submitted to the Commission on Higher Education for the

CHED-NCR NSTF Monitaring Instrument in November 2020,

This material is for educational purposes only; not for distrbution or sale.
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University of the Philippines Diliman
National Service Training Program

RESERVE OFFICERS' TRAINING CORPS (ROTC) 1

Learning Outcomes:
At the end of the module, the students shall be able to:

1. Do basic maintenance including assembly, disassembly and knowing basic data of standard
issue weapons

a. Identify all standard issue weapons and their pertinent parts and know how they fit
and the function of each part.

b. Perform disassembly and assembly of standard weapons for maintenance.

¢. Determine which weapons to use in different scenarios based on known performance
data of these weapons.

2. Employ basic marksmanship principles and safe use of standard issue weapons.

a. Practice (mechanically) safe weapons handling---individually or as a group, within
and outside the training venue--and be able to influence others to practice the same.

b. Maintain composure during live firing, perform safety procedures and be aware of the
actions of other cadets with them.

¢. Achieve minimum grouping requirements during live firing.

d. Observe proper use of marksmanship skills in various films.

3. Troubleshoot stoppages and malfunctions of standard issue weapons.

a. Maintain composure during live firing, react to stoppages, determine if can be
remedied or if it is a malfunction and take immediate action.

b. Observe proper stoppage reactions are performed (in instructional films).

4. Use navigation devices such as compass and GPS, navigation materials such as maps and
overlays, and navigation equipment for planning and execution to ensure the success of a
given mission.

a. Navigate through familiar or unfamiliar location—-individually or as a group - using
materials (maps, compasses, GPS devices, overlays) and information provided
(coordinates, descriptions).

5. Communicate effectively, securely, and efficiently using various mediums, techniques and
solutions

a. Perform basic military communications functions effectively, efficiently and securely.

b. Adapt to changing environment and security requirements with available
communications media.

c. Observe proper military communications procedures.

6. Effectively and efficiently move themselves and/or their unit to various |ocations to fulfill their
mission

a. Perform basic individual and unit movement techniques and adapt them to changing
environment and situations,

7. Provide leadership to their units to accomplish any given mission

a. Accomplish training missions assigned to them while performing various functions
and exercising different levels of leadership (team, squad, section, platoon).

b. Plan, assess courses of action, decide on a course of action, assign tasks and
objectives, supervise performance and execution and assess their performance.

Based on the Writeshops Phase 2 Initial Culputs | Seplember 2020
Submitted fo the Commission on Higher Education for the

CHED-NCR NSTP Manitoring Instrument in November 2020,

This matenal is for educational purposes only; not for distribulion or saie.
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University of the Philippines Diliman
National Service Training Program

RESERVE OFFICERS' TRAINING CORPS (ROTC) 2

Learning Outcomes:
At the end of the course:
1. Rayadillo unit cadets are expected to demonstrate high level of drill proficiency

a.

b.

C.

d.

Perform varying sequence of drills in cadence and minimum errors (0 to 5% error
rate).

Instruct each other on the details of drill execution.

Rationalize the need for performing different drill exercises.

Adopt military drills of various honor guard units on film.

2. Infantry unit cadels are expected to demonstrate infantry rifleman skills

a.

b.

C.

Work as a team and demonstrate with 90% accuracy how to perform assigned
training missions through proper preparation, movement and execution.
Assess themselves and their teammates, provide guidance and correction and
discuss remediation before, during and after performing the training missions.
Observe unit execution on fictional and instructional films.

3. Rescue unit cadets are expected to display basic search and rescue skills

a.

b.

Work as a team and demonstrate with 90% accuracy procedures in preparing for and
executing search and rescue training missions.

Assess themselves and their teammates, provide guidance and correction and
discuss remediation before, during and after search and rescue exercises.

Observe performance of rescue units in fictional ar documentary films in both civilian
and military setting.

4. Field artillery unit cadets are expected to demonstrate artillery skills

a.

b.

Work as a team and demonstrate how the FO, FDC and Firing Battery interact on
how to execute a fire mission,

Familiarize themselves on the different types of weapons used by the Field Artillery
(by classification, effective range, types of ammunitions, fuze to use).

Understand the roles of a forward observer, perform registration of fire and solve
target acquisition ! identification problems.

Perform steps in setting-up the FOC, receive Call for Fire, and processing
{computation and use of graphs and fire tables) / issuing Fire Missions.

Demonstrate Firing Battery technigues from receiving fire missions, adjustment of fire
and fire for effect.

Based on the Writeshops Phase 2 Initial Outputs | September 2020
Submitted to the Commission on Higher Education for the

CHED-NCR NSTP Manitoring Instrument in November 2020,

This material is for educational purposes only; not for distribution or sale.
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LTS 1 and 2 Syllabi

University of the Philippines Diliman
Mational Service Training Program

LITERACY TRAINING SERVICE (LTS) 1

Learning Outcomes:
At the end of the module, the students shall be able to:
1. Develop individual capacities for conducting literacy training;
2. Identify a community for the design of an educaticnal program by considering the capacities
of LTS students and the resources of the College; and
3, Design an educational program for the identified community based on the following
assessment:
a. community profile
b. community needs
c. community's pre-educational program indicators like literacy or skill level

Component Course Topic 1: Volunteerism

Learning Qutcomes:
At the end of the module, the students shall be able to:

1. Understand the concept of volunteerism by looking into its etymology, history, types, and
features;

2. Recognize the intrinsic value of volunteerism through providing a natural sense of personal
accomplishment and realize the extrinsic value of volunteerism by bearing witness to its
impact to the society; and

3. Advocate volunteerism as a way of life by allowing students to embody the values of Tatak
UP NSTP by connecting with the community and contributing to nation-building.

. Teaching and Learning
Indexed : ) Time T Assessment Indexed
Outline of Topics Activities o
Lo Allotment Activities References
Teacher Student
What is
Volunteerism? A
Prepare guide .
a. Etymology and i for View NSTP
: uestions fo
Histary e Leag | resourceon it 48
viewing. Lea eflection
b. Types of i : g‘ volunteerism
o1 Volunteerism 80 mins discussion of . paper; 12,3
= E . . Participate )
i. Community Service the guide ek Quiz
o F 5 n e
ii. Service Learning questions after i ! :
iii. Phi iscussion.
f"' Ph'l_amh”_}py the viewing.
iv. Social Action
c. Features
The Value of 2 Show Watch <
Lo 2 . 40 mins . . | Reflection paper 4
Volunteerism documentaries | documentari
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a. Intrinsic about lifeofa | es. Listen to
b. Extrinsic volunteer. the resource
Invite resource speaker.
speakers to talk | Community
about their visit
volunteer (synchronous
work. only).
. Supervise/over
Volunteerism as a Group Work:
" see the ;
Way of Life _ Planning Program plans
) planning of .
L0 3 30 mins ) their and progress 56
s community ;
Volunteerism in Tatak community report
engagement of
UP NSTP engagement.

students.

Total Workload:

Reference List:

1. 5TUP videos

2. Four Types of Volunteerism

http://s3.amazonaws.com/os_extranet _files test/155 626 volunteerism.doc

3. Characteristics of volunteering

https://www.volunteeringtas.org.au/wp-content/uploads/2015/11/po6.pdf

4. Assessing the Public Value of a Volunteer Program

https://cdn.ymaws.com/www.istr.org/resource/resmgr/WP_Stockholm/10172016/Diola_etal.pdf

5. Volunteerism: Whao we are as Filipinos

https://lifestyle.inquirer.net/223984 /volunteerism-who-we-are-as-filipinos/

6. UP as a public service university

https://www.facebook.com/watch/?v=1638662063115630

Assessment Activities:

1. Reflection Paper (LO 1: What is Volunteerism?)

Questions:

1. How was your experience with the community?

2. What are your learnings by serving the community?

Rubrics: graded as participation
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2. Quiz (LO 1: What is Volunteerism?)

Questions:
1. How did the concept of volunteerism develop?
2. What are the types of volunteerism?
3. What are the features of volunteerism?

Rubrics: 60% passing
3. Reflection Paper (LO 2: The Value of Volunteerism)

Questions:
1. What do you think are the values that you can acquire and further develop through
volunteering?
2. What is the value of volunteerism to the community?

Rubrics: graded as participation

4. Program Plans and Progress Report (LO 3: Volunteerism as a Way of Life and Volunteerism in Tatak
UP NSTP)

Questions:
1. What literacy needs do you plan to address in the community? How will you address it?
What literacy activities?
2. How can you integrate the distinct TATAK UP NSTP values and attitudes in the literacy
activities?

Rubrics:
Relevance: 25%
Feasibility: 25%
Coincides with the value of Tatak UP NSTP: 25%
Reach: 25%
Total: 100%

Component Course Topic 2: Community Engagement

Learning Outcomes:
At the end of the module, the students shall be able to:

1. Understand the concept of community engagement by looking into the definition of
community engagement, types of community service, and practice of community
engagement in UP and in the Philippines;

2. Develop leadership gualities and skills in students by defining the concept of leadership and
having them engage in leadership trainings and workshops; and

3. Develop the skills of students in conducting needs assessment activities.
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Teaching and Learning

Indexed . . . e Assessment Indexed
Outline of Topics Time Allotment Activities .
LO Activities References
Teacher Student
- Discuss the
notion of
community
engagement,
Orientation on the types.of
community CarmHAIty
engagement service, and
a. What is the practice
Community of
Engagement? community | Participate in Bl veledia
i uiz; reflection
o1 b. Types ?f ; 60 mins engagement the 1.2.3.4.5
Community Service . di di . paper; games
c. Community in UP and in iscussion
Engagement in the the
Philippines Philippines
d. Community - Show
engagement efforts videos of
in UP previous
community
engagement
projects in
up
- Discuss the
notion of
leadership
. . and the
Leadership training o
. qualities and L .
a. What is ; Participate in :
. skills of an Reflection
Leadership? § the
. . . effective . ) paper; games; 6,7 8,9,
Lo2 b. Qualities and Skills 60 mins discussion _
- leader leadership 10
of An Effective Leader and the
: Zin - Conduct a scales
c. Leadership training Wi workshop
sho
workshop !
leadership
training
workshop for
students
Needs assessment Orient the
. As a group,
a. What is a needs students
; plan a needs
Lo3 assessment? 60 mins about the Report 11; 12
assessment
b. How to conduct a proper ways )
activity for
needs assessment? of
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conducting their target
needs community
assessment

Total Workload:

Reference List:

1. Community Engagement
https://www.facebook.com/serbisyongtatakup/videos/1861503580831476/

2. Four Types of Community Service
http://s3.amazonaws.com/os_extranet_files_test/155 626_volunteerism.doc

3. Sustaining coordinated community engagement in preparedness and humanitarian response:

lessans from the Philippines
https://odihpn.org/magazine/sustaining-coordinated-community-engagement-preparedness
humanitarian-respaonse-lessons-philippines/

4. UP as a Public Service University
https://www.facebook.com/serbisyongtatakup/videos/1834654936849674/

5. Serbisyong Tatak UP sa DZUP 16012
https://www.facebook.com/pg/serbisyongtatakup/videos/?ref=page_internal

6. What is Leadership?
https://www.mindtools.com/pages/article/newlLDR_41.htm

7. 11 Powerful Traits Of Successful Leaders
https://www.forbes.com/sites/deeppatel/2017/03/22/11-powerful-traits-of-successful
leaders/#702f5768469f

8. Qualities That Define a Good Leader
https://inside.6q.io/qualities-that-define-a-good-leader/

9. 12 Effective Leadership Activities and Games
https://www.sessionlab.com/blog/leadership-activities/

10. 84 Leadership Activities, Building Games, and Exercises
https://positivepsychology.com/leadership-activities/

11. How to Conduct Needs Assessment Part 1: What is it and why do it?

https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-1-what-is-it-and-why
do-it/

12. How to Conduct Needs Assessment Part 2: PEST Analysis
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https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-2-pest-analysis/
Assessment Activities:
1. Quiz (LO 1: Orientation on Community Engagement)
Questions:
1. What is community engagement?
2. What are the types of community engagement?
3. Who takes part on community engagements?
Rubrics: 60% passing
2. Reflection Paper (LO 1: Orientation on Community Engagement)
Questions:
1. Among the community engagement efforts we discussed, which struck you the most and
why?
Rubrics: graded as participation
3. Reflection Paper (LO 2: Leadership Training)
Questions:
1. What do you think makes you an effective leader?
2. How can you improve yourself to become an effective leader?
Rubrics: graded as participation
4. Report (LO 3: Needs Assessment)
Questions:
1. Whatis your idea of a good community?
2. What are the needs that you want to address and what are the capabilities that you have to
address such needs?
Rubrics:
Feasibility - 50%
Relevance - 25%

Impact - 25%
Total: 100%
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Learning Outcomes:

Component Course Topic 3: Community Engagement

At the end of the module, the students shall be able to:

1. Develop in the students the skills on how prepare a community engagement project;

2. Develop in the students the skills on how to write a community engagement project

proposal; and

3. Develop in the students the skills on how to evaluate a community engagement project

proposal.

_ Teaching and Learning Indexed
Indexed y : Time R Assessment
QOutline of Topics Activities . References
LO Allotment Activities
Teacher Student
y . Discuss how to
Project Preparation Groupwork:
prepare a 2
- How to Prepare a . . Prepare a Project
o1 i 60 mins community - ; 1
Community project preparation plan
) engagement
Engagement Project ; proposal
project
Guide the
students in
writing their
community
engagement
Proposal writing project
. . Groupwaork:
- How to Write a proposal. Give )
. . ; Write a ’
La 2 Community 60 mins pointers on — Project proposal 2
Engagement Project how to Rros
; proposal
Proposal effectively
craft a project
proposal. Give
feedback on
initial outputs
of students.
Teach the
students how
to properly
Proposal Evaluation evaluate a
. Groupwork:
- How to Evaluate a community .
. . Evaluate the Evaluation of
Lo3 Community 60 mins engagement . ) 3,4
) ] project project proposal
Engagement Project project
. proposal
Proposal proposal. Give
feedback on
initial outputs
of students.
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Total Workload:

Reference List:

1. Community Planning Toolkit:
https://www.communityplanningtoolkit.org/sites/default/files/Engagement.pdf

2, Typical Parts of a Community Project Proposal:
https://pdfs.semanticscholar.org/6443/9459eb1ad8a4bd8751b3fe 788b9ff655a792.pdf

3. Evaluating community projects A practical guide:
https://www.jrf.org.uk/sites/default/files/jrf/migrated/files/ 1859354157 .pdf

4. Evaluating Community Engagement:
https://www.everyday-democracy.org/sites/default/files/attachments/EvDem%20Evaluation
% 20Guide%20and%20Toolkit_0.pdf
Assessment Activities:
1. Project Preparation Plan (LO 1: Project Preparation)
Questions:
1. What are the steps in preparing a community engagement project?
2. What are the factors to be considered in preparing a community engagement project?
Rubrics: 60% passing; graded as participation

2. Project Proposal (LO 2: Proposal Writing)

Questions:
1. What are the components of a community engagement project proposal?

Rubrics: 60% passing; graded as participation
3. Evaluation of Project Proposal (LO 3: Proposal Evaluation)
Questions:
1. What are the guidelines in evaluating a community engagement project proposal?

2. Isthe project proposal feasible, relevant, and impactful?

Rubrics: 60% passing; graded as participation
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University of the Philippines Diliman
National Service Training Program

LITERACY TRAINING SERVICE (LTS) 2

Component Course Learning Outcomes:
At the end of the course, the students shall be able to:
1. Develop their capacities for working with partner communities in conducting literacy
training based on revisited needs assessment of the target community;
2. Co-lImplement the educational program designed with and for the target community
following ethical guidelines; and
3. Evaluate the effectiveness of the educational program through appropriate
qualitative and/or quantitative methods.

Companent Course Module 1: Capacity Building

Module Learning Outcomes:
At the end of the module, the students shall be able to:
1. Describe the characteristics and needs of the community together with the partner
Organization;
2. Explain essential concepts on literacy and the appropriate approaches to use in the context of
the target community; and
3. Apply the principles and methods learned in co-designing and preparing instruction for the
literacy program with and for the partner community.

Time Teaching and Learning Activities Indexed
Indexed , ) Assessment
Outline of Topics | Allotmen o Reference
Lo ¥ Teacher Student Activities ’
Facilitate review,
together with the
Oriantation ahout partner community, of Review and analyze | Adjusted
i the community i the feasibility of the feasibility of the project i
and revisitation of educational program created project proposal, if
needs assessment action plan from LTS 1 proposal from LTS 1 | necessary
with the community's
updated

Based on the APl 2021 NSTP Cnline Wiriteshops Quiputs | December 2021

This matarial is for educationaf purposes only, not for sale or distribution | 1

20 Years of NSTP-related Documents | 79



needs/characteristics, if
any

The nature of the

Guide the students in
contextualizing the forms
of literacy with the needs
and conditions of our

Discuss in groups

literacy program ) . the factors to Group
society and nation . )
and the consider to reflection 2,3,4
LO2 - 3 hrs :
appropriate . successfully and Action
i Explain the nature of the | |
teaching ) implement the plan
literacy program to be :
approaches ) literacy program
implemented and the
appropriate approaches
to use
Facilitate discussion
; between the partner Instructional
Instructional . . .
> community and the NSTP | Plan instruction and | plan and
planning and ) .
L students on how the prepare materials materials,
designing for the o 3 )
LO3 ) ) 6 hrs principles and methods for implementation | group 5
literacy program in ; ; ;
th - learned about literacy together with the reflection,
e partner
p ) can best be applied in partner community | implementat
community :
the context of the ion plan
partner community
Total Workload: 12 hrs

References and Materials List:

1. Needs Assessments Results from LTS 1
2. GMA Public Affairs. (September 3, 2018). I-Witness: 'Pag-asa sa Pagbasa,’ dokumentaryo ni Kara
David (full episode). YouTube. Retrieved from

Y=

3. UNESCO. (February 2017). Achieving literacy and numeracy from a lifelong learning perspective -
UIL Policy Brief 7. UNESCO Institute for Lifelong Learning. Retrieved from

https://uil.unesco.org/literacy/achieving-literacy-and-numeracy-lifelong-learning-perspective-uil

-policy-brief-7

4. Backgrounder on the target community

5. Literacy approaches and lesson pians specific to the literacy program

Note: ftems itolicized are bosed on the nature and context of the particular literacy program to be

conducted.
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Component Course Module 2: Implementation

Module Learning Outcomes:
At the end of the module, the students shall be able to:
1. Conduct orientation and setting of expectations among target learners in the community;

2. Assess competency level of learners in the target community; and

3. Co-implement educational program in phases, according to co-designed instruction (literacy,

numeracy, etc.), through the development of related:

a. Basic/foundational concepts and skills,

b. Reinforcement concepts and skills, and

c. Enriching/remedial concepts and skills.

Teaching and Learning

Indexed ) . ) . Assessment Indexed
QOutline of Topics Time Allotment Activities Rl
LO Activities References
Teacher Student
Orient target
learners in the
community,
; : together with
Orientation t? LTS 4 Co-facilitate
1.Introduction of the NSTP
the
teachers and students and
orientation in
learners partner @ 5
i e partner
LO1 Z.Over\_new of the organization, i . Reflection logs
learning community
: about the
materials/modul ey and prepare
- guidelines, .
) materials as
3.Expectations and expectations,
N necessary
house rules and overview
3 hrs of the literacy
program to be
implemented
Conduct the
pre-teaching
Supervise the |assessment
conduct of among target
102 Pre-teaching pre-teaching |learners using |Assessment
assessment assessmentin |prepared reports

the target
community

materials and
evaluation
instruments
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Prepare
reports about
learners'
competency
levels prior to
the
implementatio

n of the
literacy
program
Supervise
and
coordinate Co-facilitate
between the | the learning
NSTP sessions with
students and | the partner
Deployment/Service partner organization/

LO3 Learning Sessions: 27 hrs organization | community Reflection logs

Sessions 1 to 10 on the based on the
implementati | prepared
on of the materials/m
learning odules and
sessions lesson plans
among target
learners

Total Workload: 30 hrs
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Component Course Module 3: Monitoring & Evaluation

Module Learning Outcomes:
At the end of the module, the students shall be able to:
1. Co-evaluate the effect/s of the project on the chosen community and the learning/s of the
implementers;
2. Co-identify with the partner community the strengths and weaknesses of the project and its
implementation process;
3. Co-evaluate with the community the efficacy of the employed teaching literacy approach used in
the project implementation; and
4. Suggest/recommend possible ways to better the implementation of the project, drawing from
the experience of both the LTS students and the partner community.

. Teaching and Learning
Indexed : : Time © i Assessment Indexed
Outline of Topics Activities L
LO Allotment Activities References
Teacher Student
Create a
n survey
Facilitate the . .
Literacy evaluation of crestinmaby | FUFVAMIAE
students who were part SiireY e (evaluation
of the project ] . instrument)
questionnair :
. that will be
e (evaluation
. used to
instrument)
. assess the
that will be ; :
literacy skills
used to o
of the Finalized survey
assess the . . .
) . students in guestionnaire
literacy skills .
3 hrs the (evaluation
LO1 of the . . 1.2
. community instrument)
students in ) .
th involved in
e
Identification of the e the project. Reflection paper
major takeaways of the hweledin
LTS2 students ) Write a
the project. ]
reflection
daper
Read and PR =
detailing the
check
) LTS2
reflection ;
students
papers. ;
major
takeaways
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from the

experience.
Actively
Determination of participate in
strengths of the Facilitate a the
projects and its community community
implementation of of

inquiry/focus

inquiry/focus

ed discussion | ed group
group with discussion;
the LTS 2 sharing their
students and | unigque
the partner experiences;
communit categorizin Class
LO2 3 hrs . Y 8 8 o5 3,4
reviewing them as participation
Enumeration of and eithera
weaknesses of the determining | strength ora
project and its the strengths | weakness;
implementation and and
weaknesses | encouraging
of the project | the students
and its from the
implementati | partner
on. community
to do the
same.
_ Remind the :
Revisiting intended Review
students of
outcomes of the , results of the
. the intended
employed teaching survey
literacy approach outcomes questionnair
P that they )
e given to 3 ;
themselves Discussion
. the partner
outlined at i thread
community.
LO3 3 hrs the proposal ¥ 56
Comparison of results stage of the Performance
: . Compare
of evaluation project. task
best
instruments to best .
) . practices
practices Provide
o from the
insights on ;
five best literature
with the

practices of
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the chosen results of the

approach. evaluation.
Conduct an .
. Accomplish
Recommendations on evaluation the
how to improve the spsy. evaluation
. : among LTS
project and its & survey given
implementation students and by the
students -
instructor.
from the .
: Evaluation
LO4 3 hrs community 7,8
Collate the survey
results of the
Share the 4
Significance of such resulbs:cf the: |- ry AR
recommendations survey Wlth extract
specific
LTS students
recommenda
and the .
. tions.
cammunity

Total Workload:

6to 12 hrs

References and Materials List:

1.

2
3
4.
5.
6
7
8

Survey questionnaire to be answered by students who were part of the project

Reflection papers from the LTS2 students

Documentation of the project

Shared experience of the LTS2 students

Project Proposal

RRL on existing best practices

Relevant information from the survey answered by the students who were part of the project.
Identified strengths and weaknesses of the project and its implementation.
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CWTS 1 and 2 Syllabi

University of the Philippines Diliman
National Service Training Program

CIVIC WELFARE TRAINING SERVICE {CWTS) 1

Component Course Learning Outcomes:
At the end of the course, the students shall be able to:

1. Practice volunteerism through community engagement activities.

2. Conduct needs assessment of a target partner community together with its key member leaders
by:

a. Defining the community or sectors to assess (e.g., region, village).

b. Conducting interviews and focus groups (may also use surveys, social media listening,
public domain data).

c. Creating a priority list of community needs based on available time and resources.

3. Develop a "capsule project proposal” describing possible solutions / services that will solve
problems and improve the quality of life in the partner community. The proposal may include
project period objectives, weekly/monthly project milestones, activities needed to complete the
objectives, persons responsible for completing the activities, and estimated completion time.

Component Course Module 1: Volunteerism

Module Learning Outcomes:
At the end of the module, the students shall be able to:

1. Understand the concept of volunteerism by looking into its etymology, history, types, and
features.
Recognize the value of volunteerism and its impact to society.
Advocate volunteerism as a way of life.

Indexed . ; Time Teaching and Learning Activities Assessment Indexed
Outline of Topics o
LO Allotment Teacher Student Activities References
What is Prepare guide View NSTP 1
volunteerism? 15 mins questions for resource on
viewing; lead volunteerism.
a. Etymology and discussion of the | Participate in
i history guide gquestions | the discussion.
b. Types of after the
volunteerism viewing.
i. Community
service
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ii. Service learning
iii. Philanthropy
iv. Social Action

c. Features
The value of 45 mins Prepare guide View NSTP Reflection
volunteerism questions for resource on paper; Quiz
a. Intrinsic viewing; lead volunteerism.
Lo2 b. Extrinsic discussion of the 2
guide questions
after the Participate in
viewing. the discussion.
Volunteerism as a 1hr Supervise [ View NSTP
way of life Oversee the resource on
planning of volunteerism,
community Participate in
engagement of the discussion.
students. 3,4
LO 3
Group Work: Program plans
Volunteerism in Tatak 1hr Planning their | and progress
UP NSTP cemmunity report
engagement.
Total Workload: 3 hrs

Reference and Materials List:

1. Sikhay Lingked IV | What is Volunteerism:
https://www.youtube.com/watch?v=uActnXHHKyM

2. Volunteerism: Who we are as Filipinos:

3. Sikhay Lingkod IV | An Online Volunteerism Fair
https://www.youtube.com/playlist?list=PLxu3cX[2aNigFSnnS0stlzc31ZpHBEugC

UP as a public service university: https://www.facebook.com/watch/?v=1638662063115630
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Component Course Module 2: Community Engagement (Needs Assessment)

Learning Outcomes:

At the end of the module, the students shall be able to:
1. Understand the concept of community engagement in UP and the Philippines.

2. Develop leadership qualities and skills for community engagement.

3. Develop communication, data collection, and analysis skills for conducting needs assessment.

Indexed . ) Time Teaching and Learning Activities Assessment Indexed
Outline of Topics i
LO Allotment Teacher Student Activities References
Orientation on 30 mins Discuss the View NSTP Quiz, reflection
community notion of resource on paper
engagement community community
engagement, engagement.
a. What is the types of
community community
engagement? service, and Participate in
the practice of | the
01 b. Types of community discussion. 1
community service engagement in
UP and in the
¢. Community Philippines;
engagement in the show videos of
Philippines previous
community
d. Community engagement
engagement efforts projects in UP
in UP
Leadership 30 mins Discuss the View NSTP Leadership
notion of resource on scales
a. What is leadership and | community
leadership? the qualities engagement.
and skills of an
165 b. Qualities and effective
skills of an effective leader; Participate in 2,3,4,5
leader conduct a the
short discussion.
c. Leadership leadership
training training
workshap for
students
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Needs assessment Orient the View NSTP Presentation of
students about | resource on the needs
a. What is a needs 30 mins the proper community assessment
assessment? ways of engagement. plan
conducting
needs
b. How can needs 1hrand 30 | assessment; Participate in
103 assessment be mins invite a the
conducted with the resource discussion.
community? speaker 678
As groups of
five, plan a
needs
assessment
activity for
their target
community
Total Workload: 3 hrs

Reference and Materials List:

1.

UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 1: Principles of a Participatory Development

https://www.youtube.com/watch?v=BtraRgel]9WQ
Qualities That Define a Good Leader: -//insi
12 Effective Leadership Activities and Games:
https://www.sessionlab.com/blog/leadership-activities/
84 Leadership Activities, Building Games, and Exercises:
https:
UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -

ositive psychology.com/leadership-activities

Session 2: Steps and Methods in Community Organizing
https://www.youtube.com/watch?v=iwQVIi7O0QA|

UNLAD: Para Kanino? Talakayan ukol sa paghubuo ng proyektong pangkaunlaran ng komunidad -
Session 3: Assessing and Analyzing Community Needs and Strengths
https://www.youtube.com/watch?v=UorT3B5PklQ

How to Conduct Needs Assessment Part 1: What is it and why do it?:

https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-1-what-is-it-and-why-do
-it/

How to Conduct Needs Assessment Part 2: PEST Analysis:

https://www.ies.ncsu edu/blog/how-to-canduct-needs-assessment-part-2-pest-analysis/
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Component Course Module 3: Community Engagement (Project Proposal)

Module Learning Outcomes:

At the end of the module, the students shall be able to:
1. Prepare a community engagement project plan based on the community needs assessment.
2. Write a community engagement project proposal.
3. Evaluate a community engagement project proposal.

Indexed . . Time Teaching and Learning Activities Assessment Indexed
Outline of Topics o
LO Allotment Teacher Student Activities References
Project preparation 30 mins Discuss how to View NSTP
prepare a resource on
1. What are the community community
01 fundamental engagement engagement. 1
components of a project. Participate in
community the discussion.
engagement
proposal?
Proposal writing 1hr Guide the View NSTP Project
students in resource on proposal
1. What makes a writing their community
proposal effective? community engagement.
engagement Participate in
project the discussion.
proposal; give
pointers on how 2.3
Lo 2 ;
to effectively
craft a project Group Work:
proposal; and Write a
give feedback project
on initial proposal
240 mins outputs of
(Asynchrono | students.
us)
Proposal evaluation 30 mins Provide the Group Work: Evaluation of
fundamentals Proposal project
1. How can the on how to presentation proposal
LO3 i 4,56
impacts of praperly and feedback
community evaluate a from
engagement community classmates
engagement

Based on the APl 2021 NSTP Online Whriteshops Culputs | December 2021

This material is for educational purposes only; not for sale or distribution. [5
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proposals be project

properly evaluated? proposal. Give
feedback an
initial outputs of
1hr students.

3 hrs
+
Total Workload: 240 mins
(asynchrono
us)

Reference and Materials List:
1. Typical Parts of a Community Project Proposal:

Session 5: Preparing and Writing Project Proposals
https://www.youtube.com/watch?v=JHg\VptbESmo

3. Community Planning Toolkit:
https://www.communityplanningtoolkit.org/sites/default/files/Engagement.pdf

4, UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng kemunidad -
Session 4: Development, Implementation and Evaluation of Participatory Projects
https://www.youtube.com/watch?v=knrQTvt64YY

5. Evaluating community projects A practical guide:
https://www.irf org.uk/sites/default/files/rf/migrated /files/1859354157 pdf

6. Evaluating Community Engagement:
https://www.everyday-democracy.org/sites/default/files/attachments/EvDem%20Evaluation%20
Guide%20and%20Toolkit 0.pdf

Based on the AP 2021 NSTP Cnline Writeshops Outputs | December 2021

This material is for educational purposes only, not for sale or distribution [ﬁ
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University of the Philippines Diliman
National Service Training Program

CIVIC WELFARE TRAINING SERVICE (CWTS) 2

Component Course Learning Outcomes:

At the end of the course, the students will be able to:

1. Validate the feasibility and relevance of the capsule proposal with key members of the partner

community.

2. Implement the developed proposal with the community.
Evaluate the process and immediate results of the completed project.

4. Appraise the importance of one's role and contribution in the entire community engagement

process.

Component Course Module 1: Capacity Building

Module Learning Outcomes:
At the end of the module, the students shall be able to:
1. Describe the characteristics and needs of the community together with the partner
organization; and

2. Apply the principles and methods learned in civic welfare training service for community

engagement.

Indexed . . Time Teaching and Learning Activities Assessment Indexed
Qutline of Topics L
Lo Allotment Teacher Student Activities References
Facilitate review, together
with the partner
: : community, of the Adjusted
Orientation about feasibility Yf h et Review feasibility of l, A
i easionity o e projec 3 rojec
LO1 the‘c.orn_mumty and 3hrs prol the project proposals prol ) 1
revisitation of needs proposals from CWTS 1 proposal, if
) o from CWTS 1
assessment with the community's necessary

updated

needs/characteristics, if any

Based on the APl 2021 Writeshops Qutputs | December 2021
This material is for educational purposes only; not for sale or distribution.
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*Provide additional
discussions or specific Discuss in groups the .
*Depends on the : ; : Reflection or
4 3hrs-6 | trainings that will be used factors to consider to
Lo2 project of the X group
hrs by the students in successfully . .
students ; i . 7 : discussion
implementing the project implement the project
6hrs-9
Total Workload:
hrs

References and Materials List:
1. Needs Assessments Results from CWTS 1

Component Course Module 2: Implementation & Monitoring

Module Learning Outcomes:
At the end of the module, the students shall be able to;
1. Conduct orientation and setting of expectaticns among the members of the target community;

2. Co-implement activities or programs based on the work plan or project proposal;

3. Conduct monitoring or assessment activities with respect to the objectives and timelines

Indexed . _ ) Teaching and Learning Activities Assessment Indexed
Outline of Topics Time Allotment iy
Lo Teacher Student Activities References
Assist the
students in Sonduch
Lo General guidelines and 3 hrs ’ orferitationor )
overview of the CWTS securing ; Documentation
1 e e . setting
principles permits and
o expectation
other logistics
. S Assist the
Field application of . .
" students in the | Co-implement
LO concepts of community 24 hrs . Ny .
implementatio | and document | Documentation
2 engagement relevant to X R
: n of the the activities
the project )
project
= Repart the
) o Monitoring of
Lo Project monitoring and 3 hrs : progress of
. project i Progress reports
3 reporting the project to
progress )
the instructor
Total Workload: 30hrs

Based on the APl 2021 Writeshops Ouiputs | December 2021
This matenial is for educational purposes only; not for sale or distribution,
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Component Course Module 3: Evaluation and Recommendation

Module Learning Outcomes:
At the end of the module, the students shall be zble to:
1. Co-evaluate the effect/s, strength and weaknesses, and efficacy of the project on the chosen community,
and the learning/s of the implementers;
2. Recommend possible ways to improve the implementation of the project, drawing from the experience of

both the CWTS students and the partner community.

Indexed . ) Teaching and Learning Activities Assessment Indexed
Cutline of Topics Time Allotment :
LO Teacher Student Activities References
Facilitate
debrief and Participate in
discussion on the
the evaluation | discussion: Submit evaluation
3-6 hrs of the project | and identify ) )
LO1 Project evaluation Discussion
results learned
vis-a-vis the personal and
process and collective
the values
stakeholders
Assist the Writing Project Final
students in project final Report
consolidating report
and Summary article
documenting Writing or video for
Presentation of project the entire project publication or
LO2 report and 3-6 hrs project; and recommendati | sharing
recommendations facilitate the ons for future
presentations | proponents Recommendation
of the projects for future
by the proponents of
students sarne/similar
projects
Total Workload: 12 hrs

Based on the AP 2021 Writashops Qulputs | December 2021
This matensl 1s for educational purposes only; not far sale or distribution
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Integrated CWTS (Regular Semester) Syllabus

University of the Philippines Diliman
National Service Training Program

INTEGRATED CIVIC WELFARE TRAINING SERVICE (CWTS)1 & 2
RECALIBRATED FOR REMOTE/BLENDED LEARNING
REGULAR SEMESTER

Course Learning Outcomes:
At the end of the course, the students shall be able to:

1. Practice volunteerism through community engagement activities.

2. Organize needs assessment of a target partner community together with its key member leaders
by:

a. Defining the community or sectors to assess (e.g., region, village).

b. Conducting interviews and focus groups (may also use surveys, social media listening,
public domain data).

c. Creating a priority list of community needs based on available time and resources.

3. Develop a "capsule project proposal" describing possible solutions / services that may solve
problems and improve the quality of life in the partner community. The capsule proposal may
include project period objectives, weekly/monthly project milestones, activities needed to
complete the objectives, persons responsible for completing the activities, and estimated
completion time.

Course Module 1: Tatak UPD NSTP Common Module Topics

Module Learning Outcomes:
At the end of the module, the students shall be able to:

1. Express correctly the NSTP framework that is anchored on the vital role of the youth, and the
University's ideals of honor, academic excellence, and public service to address national security
concerns;

2. Reflect on the concepts of self and others; human dignity and rights; gender sensitivity and
development; citizenship training; DRRM; environmental protection; drug education in order to
become a better involved citizen of the country;

3. Demonstrate the following basic competencies necessary for the conduct of NSTP component
courses:

a. exhibit sensitivity to issues necessary for citizenship training and community service;
and

b. apply basic disaster risk reduction and management principles and skills as well as
basic life-saving necessary for community service;

4. Demonstrate at least an incipient level of civic consciousness, security preparedness, ethical
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3. Develop a "capsule project proposal" describing possible solutions / services that may solve
problems and improve the quality of life in the partner community. The capsule proposal may
include project period objectives, weekly/manthly project milestones, activities needed to
complete the objectives, persons responsible for completing the activities, and estimated
completion time,

] Time Allotment Teaching and Learning Activities
Indexe Outline of Assessment Indexed
. Synchro | Asynchr o
dLo Topics Teacher Student Activities References
nous onous

Community 6-9hrs | 6-9 hrs | Discuss the View NSTP Quiz, 1

Engagement (1 (1 notion of resource on reflection

(Needs session) | session) | community community paper

Assessment) engagement, engagement.
the types of
community Participate in
service, and the discussion.
the practice of
community
engagement in
UP and in the
Philippines;
show videos of
previous

L01 & community
02 eng_agem’ent

projects in UP
Discuss the View NSTP Leadership 2,3,4,5
notion of resource on scales
leadership and community
the qualities engagement.
and skills of an
effective Participate in
leader; the
conduct a discussion.
short
leadership
training
workshop for
students.
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public service, and a role in nation-building.

Time Allotment

Teaching and Learning Activities

Indexe Outline of Assessment Indexed
; Synchro | Asynchr i,
d Lo Topics Teacher Student Activities References
nous onous
Course 3 hrs 3 hrs Lecture. Handlers | Students attend
Orientation (1 (1 may also opt to ask | the course . .
session) | session) | students to listen orientation and DISCUSS‘IOT‘I; 1,2, 3,4
LO1 to previous talks may listen to Reflection
Tatak UPD : paper
NSTP delivered by recarded
Oriertation resource persons. orientation.
Understandin 6 hrs 6 hrs Lecture. Handlers | Students may Reflection
g the Self and (1 (1 may also opt to ask | listen to recordings | paper
Others session) | session) | students to listen or present short
to previous talks videos related to
Human delivered by these 4 topics.
Dignity and resource persons. These will be
Human Rights group work.
12 Citizenship 20
Training
Gender
Development
/ UP ASH
Code
Basic Life 12 hrs 12 hrs | Lecture. Handlers | Videos sourced by | Group
Saving (2 (2 may also opt to ask | students ({in Reporting
sessions | sessions | students to listen groups) may be
Environment ) ) to previous talks presented in class.
al Protection delivered by Each group can
resource persons. concentrate on
LO3 Disaster Risk one topic.

Reduction
Management

Drug
Education
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Orient the View NSTP Needs 6,78
students about resource on assessment
the proper community plan
ways of engagement,
conducting
needs Participate in
assessment; the
invite a discussion.
resource
speaker. As groups, plan a
needs
assessment
activity for
their target
community.
Community 6-9hrs | 6-9hrs | Discuss how to View NSTP 5
Engagement (1 (1 prepare a resource on
(Project session) | session) | community community
Proposal) engagement engagement,
project. Participate in
the discussion.
Guide the View NSTP
students in resource on Project
writing their community Proposal 10, 11
103 community engagement.
engagement
project proposal; Participate in

give

pointers on how to
effectively

craft a project
proposal; and

give feedback

on initial outputs
of

students.

Provide the

fundamentals

the discussion.

Group Work:
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on how to Write a project Evaluation

properly proposal and of Project 12,13,14
evaluate a present a proposal | Proposal

community with feedback

engagement from

project classmates.

proposal. Give
feedback an
initial outputs of
students,

Total Workload:

12-18 12-18
hrs hrs

Reference and Materials List:

1.

10.

11.

UNLAD: Para Kanina? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 1: Principles of a Participatory Development
https://www.youtube.com/watch?v=BtraRgeJOWQ

Qualities That Define a Good Leader: https://inside.6q.io/qualities-that-define-a-good-leader/
12 Effective Leadership Activities and Games:

| . torila) iblog/le. fadts ot

84 Leadership Activities, Building Games, and Exercises:

UNLAD: Para Kanino? Talakayan ukol sa paghubuo ng proyektong pangkaunlaran ng komunidad -
Session 2: Steps and Methods in Community Organizing
https://www.youtube.com/watch?v=iwQVIi7OQAI

UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 3: Assessing and Analyzing Community Needs and Strengths
https://www.youtube.com/watch?v=UorT3B5PkIQ

How to Conduct Needs Assessment Part 1: What is it and why do it?:
https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-1-what-is-it-and-why-do
-t/

How to Conduct Needs Assessment Part 2: PEST Analysis:

WWW.ies.ncsu. log/how-to-con -n -
Typical Parts of a Community Project Proposal:
https://pdfs.semanticscholar.arg/6443/9459eh1ad8adbd8751b3fe788b9ff655a792 pdf
UNLAD: Para Kanina? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 5: Preparing and Writing Project Proposals

dv=

Community Planning Toolkit:
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12. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng kemunidad -
Session 4: Development, Implementation and Evaluation of Participatory Projects
https://www.youtube com/watch v=knrQTyt64YY

13. Evaluating community projects A practical guide:
h - ww.irfor ite : files/jrf/mi

14. Evaluating Community Engagement:

https://www.evervday-democracy.org/sites/default/files/attachments/EvDem%20Evaluation%20

- Lide%20and%20Toolkit_0.odf

Course Module 3: Component Course - CWTS 2 (Project Implementation)

Module Learning Outcomes:
At the end of the module, the students shall be able to:
1. Validate the feasibility and relevance of the capsule proposal with key members of the partner
community.
Implement the developed proposal with the community.
Evaluate the process and immediate results of the completed project.
Appraise the importance of one's role and contribution in the entire community engagement

process.
s Time Allotment Teaching and Learning Activities
Indexe Outline of Assessment Indexed
dLO Topics i e Teacher Student Activities References
nous nous
Capacity 6-9hrs | 6-9hrs | Facilitate review, | Review feasibility | Adjusted
Building (1 (1 together with the | of project
session) | session) | partner the project proposal, if
community, of proposals necessary
the feasibility of
01 the project
proposals from Discuss in groups Reflection or 1
CWTS 1 with the | the group
community's factors to consider | discussion
updated to
needs/ successfully
characteristics, if | implement the
any project
Implementati | 30-45 30-45 | Assistthe Conduct Documentati
Lo2 on and hrs hrs students in orientation or on
Monitoring securing permits | setting
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LO3 &
Lo4

(5 (5 and other expectation
sessions | sessions) | logistics
)
Assist the Co-implement
students in the with the
implementation community
of the project and document
the activities
Monitor Report the
project progress progress of the
project to
the instructor
Evaluation 6-9hrs | 6-9hrs | Facilitate Participate in Project
and (1 (1 debrief and the discussion; evaluation
Recommenda | session) | session) | discussion onthe | and identify
tion evaluation of the | learned
project results personal and
vis-a-vis the collective Discussion
process and values

the stakeholders

Assist the
students in
consolidating and
documenting the
entire project;
and facilitate the
presentations of
the projects by
the students

Writing project
final report

Writing project
recommendations
for future
proponents

Project Final
Report

Summary
article or
video for
publication

or sharing

Recommend
ation for
future
proponents
of
same/similar
projects
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42 - 63
hrs

Total Workload:

42 - 63
hrs

Reference and Materials List:

1. Needs Assessment Results
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Integrated CWTS (Midyear) Syllabus

University of the Philippines Diliman
National Service Training Program

INTEGRATED CIVIC WELFARE TRAINING SERVICE (CWTS)1 & 2
RECALIBRATED FOR REMOTE/BLENDED LEARNING

MIDYEAR

Course Learning Outcomes:
At the end of the course, the students shall be able to:

1. Practice valunteerism through community engagement activities.

2. Organize needs assessment of a target partner community together with its key member leaders
by:

a. Defining the community or sectors to assess (e.g., region, village).

b. Conducting interviews and focus groups (may also use surveys, social media listening,
public domain data).

c. Creating a priority list of community needs based on available time and resources.

3. Develop a "capsule project proposal' describing possible solutions / services that may solve
problems and improve the quality of life in the partner community. The capsule proposal may
include project period objectives, weekly/monthly project milestones, activities needed to
complete the objectives, persons responsible for completing the activities, and estimated
completion time.

Course Module 1: Tatak UPD NSTP Common Module Topics

Module Learning Qutcomes:
At the end of the module, the students shall be able to:

1. Express correctly the NSTP framework that is anchored on the vital role of the youth, and the
University's ideals of honor, academic excellence, and public service to address national security
concerns;

2. Reflect on the concepts of self and others; human dignity and rights; gender sensitivity and
development; citizenship training; DRRM; environmental protection; drug education in order to
become a better involved citizen of the country;

3. Demaonstrate the following basic competencies necessary for the conduct of NSTP component
courses:

a. exhibit sensitivity to issues necessary for citizenship training and community service;
and

b. apply basic disaster risk reduction and management principles and skills as well as
basic life-saving necessary for community service;

4. Demonstrate at least an incipient level of civic consciousness, security preparedness, ethical
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public service, and a role in nation-building.

Time Allotment Teaching and Learning Activities Indexed
Indexe , . Assessment
410 Qutline of Topics | Synchro | Asynchr T Student Activities Referenc
nous onous es
Course 3 3 Lecture. Handlers may | Students attend
Orientation also opt to ask the course
students to listen to orientation and Discussion; 1234
Lo1 previous talks may listen to Reflection =
Tat'ak UP,D Hexe delivered by resource | recorded paper
Orientation ) ]
persons. orientation.
Understanding 6 6 Lecture. Handlers may | Students may Reflection
the Self and also opt to ask listen to paper
Others students to listen to recordings or
previous talks present short
Human Dignity delivered by resource | videos related to
and Human persons. these 4 topics.
Rights These will be
Lo2 9,10
group work.
Citizenship
Training
Gender
Development/
UP ASH Code
Basic Life Saving 12 12 Lecture. Handlers may | Videos sourced by | Group
also opt to ask students (in Reporting
Environmental students to listen to groups) may be
Protection previous talks presented in class.
103 delivered by resource | Each group can

Disaster Risk
Reduction
Management

Drug Education

persons.

concentrate on
one topic.
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Community 6 6 Lecture. Handlers may | Students present | Program
Engagement also opt to ask their intended plans and
students to listen to project progress
Volunteerism previous talks particularly for a reports
LO4 delivered by resource | chosen site / 5678
persons. barangay /
community in
preparation for
NSTP2.
Total Workload: 27 hrs 27 hrs

Reference and Materials List:
1. Republic Act 9163, NSTP IRR, NSRC IRR
Republic Act 9500, UP Archives
Republic Act 7077
Republic Act 10121 (NSRC)
Sikhay Lingkod IV | What is Volunteerism:
=uh

Ladl o

https://li e.inquirer.net/223984/volu

7. Sikhay Lingkod IV | An Online Volunteerism Fair
https://www.youtube.com/playlist?list=PLxu3cX|2gNigFSnnSOstlzc3)ZpHBEugC

8. UP as a public service university: https://www.facebook.com/watch/?v=1638662063115630

9. Johari’s Window Training for Transformation Volume 1. Retrieved from:

r inds.org/disci

10. 1987 Philippine Constitution, Article Il
http://www.gov.ph/constitutions/the-1987-constitution-of-the-republic-of-the-philippines/the-1
987-constitution-of-the-republic-of-the-philippines-article-iii/

Course Module 2: Component Course - CWTS 1 (Project Proposal)

Learning Qutcomes:
At the end of the module, the students shall be able to:
1, Practice volunteerism through community engagement activities.
2. Organize needs assessment of a target partner community including its key member leaders by:
a. Defining the community or sectors to assess (e.g., region, village).
b. Conducting interviews and focus groups (may also use surveys, sacial media listening,
public domain data).
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¢. Creating a priority list of community needs based on available time and resources.
3. Develop a "capsule project proposal" describing possible solutions / services that may solve

problems and improve the quality of life in the partner community, The capsule proposal may
include project period objectives, weekly/monthly project milestones, activities needed to
complete the objectives, persons responsible for completing the activities, and estimated
completion time,

Time Allotment Teaching and Learning Activities Indexed
N Outline of Topics | Synchro | Asynchr CEEEERS Referenc
dLO Teacher Student Activities
nous onous es
Community = * Discuss the View NSTP Quiz, 1
Engagement notion of resource on reflection
(Needs community community paper
Assessment) engagement, engagement.
the types of
community Participate in
service, and the discussion.
the practice of
community
engagement in
UP and in the
Philippines;
show videos of
previous
community
LO1&
102 eng‘agen'!ent
projects in UP
Discuss the View NSTFP 2,3,4,5
notion of resaurce on Leadership
leadership and community scales
the gualities engagement.
and skills of an
effective Participate in
leader; the
conduct a discussion.
short
leadership
training
warkshop for
students
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Qrient the View NSTP 6,7 8
students about resource on Presentatio
the proper community n of
ways of engagement. the needs
conducting assessment
needs Participate in plan
assessment: the
invite a discussion.
resource
speaker As groups, plan a
needs
assessment
activity for
their target
community
Community Discuss how to View NSTP 9
Engagement prepare a resource on
(Project community community
Proposal) engagement engagement.
project. Participate in
the discussion.
Guide the View NSTP
students in resource on Project
writing their community Proposal 10,11
community engagement.
LO3 engagement
project proposal; give | Participate in
pointers on how to the discussion.
effectively
craft a project Group Work:
proposal; and Write a project
give feedback proposal
on initial outputs of
students.
Provide the Group Work: Evaluation
fundamentals Proposal of Project
on how to presentation Proposal
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properly and feedback

evaluate a from

community classmates 12,13,
engagement 14
project

proposal. Give
feedback on
initial outputs of
students.

* - The time allotment per session shall be determined by the class instructor(s)

Reference and Materials List:

1. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 1: Principles of a Participatory Development
https://www.youtube.com/watch?v=BtraRgelawQ

2. Qualities That Define a Good Leader: https://inside.6q.io/qualities-that-define-a-good-leader/

3. 12 Effective Leadership Activities and Games:
https://www.sessionlab.com/blog/leadership-activities/

4, 84 Leadership Activities, Building Games, and Exercises:
https://positivepsychology.com/leadership-activities/

5. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 2: Steps and Methods in Community Organizing
https://www.youtube.com/watch?v=iwQVIi7OQAI

6. UNLAD: Para Kanino? Talakayan ukol sa paghubuo ng proyektong pangkaunlaran ng komunidad -
Session 3: Assessing and Analyzing Community Needs and Strengths

https://www.youtube.com/watch?v=UorT3B5PkIQ

7. How to Conduct Needs Assessment Part 1: What is it and why do it?:

At/
8. How to Conduct Needs Assessment Part 2: PEST Analysis:
https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-2-pest-analysis/

pdfs.se bladB8adbd8751b3fe788b9ff655a792. pdf

10. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 5: Preparing and Writing Project Proposals
https://www.youtube.com/watch?v=JHgVptbESmo

11. Community Planning Toolkit:
https://www.communityplanningtoolkit.org/sites/default/files/Engagement.pdf

12. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -

Session 4: Development, Implementation and Evaluation of Participatory Projects
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13. Evaluating community projects A practical guide:

k

irf/migr.

14, Evaluating Community Engagement:

i

Guide%20and%20Toolkit 0.pdf

ite : fil

Course Module 3: Component Course - CWTS 2 (Project Implementation)

Module Learning Outcomes:
At the end of the module, the students shall be able to:

1. Validate the feasibility and relevance of the capsule proposal with key members of the partner
community.

2. Implement the developed proposal with the community.
3. Evaluate the process and immediate results of the completed project.

Appraise the Importance of one's role and contribution in the entire community engagement

process.
. Time Allotment Teaching and Learning Activities Assessmen | Indexed
Indexe Outline of
: Synchro | Asynchr t Referenc
dLO Topics Teacher Student -
nous onous Activities es
Capacity * * Facilitate review, Review feasibility | Adjusted
Building together with the of project
partner the project proposal, if
community, of the proposals necessary
feasibility of the
project proposals
LO1 from CWTS 1 with the | Discuss in groups | Reflection 1
community's updated | the or
needs/ characteristics, | factors to group
ifany consider to discussion

successfully
implement the
project
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Implementation Assist the studentsin | Conduct Documenta
and Monitoring securing permits and | crientation or tion
other logistics setting
expectation
Assist the Co-implement
students in the with the
LO2 implementation community
of the project and document
the activities
Monitoring of Report the
project progress progress of the
project to
the instructor
Evaluation and Facilitate Participate in Submit
Recommendatio debrief and the discussion; evaluation
n discussion on the and identify
evaluation of the learned
project results personal and
vis-a-vis the process collective Discussion
and values
the stakeholders
Assist the studentsin | Writing project Project
LO3 & consolidating and final report Final
LO4 documenting the Report
entire project; and Writing project
facilitate the recommendations | Summary
presentations of the for future article or
projects by the proponents video for
students publication
or sharing
Recommen
dation for
future
proponents
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of
same/simil
ar projects

* - The time allotment per session shall be determined by the class instructor(s)

Reference and Materials List:
1. Needs Assessment Results
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Integrated LTS (Regular Semester) Syllabus

University of the Philippines Diliman
National Service Training Program

INTEGRATED LITERACY TRAINING SERVICE (LTS) 1 & 2
RECALIBRATED FOR REMOTE/BLENDED LEARNING
REGULAR SEMESTER

Course Learning Outcomes:
At the end of the course, the students shall be able to:

1. Practice volunteerism through community engagement activities.

2. Conduct needs assessment of a target partner community together with its key member leaders
by:

a. Defining the community or sectors to assess (e.g., region, village).

b. Conducting interviews and focus groups (may also use surveys, social media listening,
public domain data).

c. Creating a priority list of community needs based on available time and resources,

3. Develop a "capsule project proposal” describing possible solutions / services that will solve
problems and improve the quality of life in the partner community. The proposal may include
project period objectives, weekly/monthly project milestones, activities needed to complete the
objectives, persons responsible for completing the activities, and estimated completion time,

Course Module 1: Tatak UPD NSTP Common Module Topics

Module Learning Outcomes:
At the end of the module, the students shall be able to:

1. Express correctly the NSTP framework that is anchored on the vital role of the youth, and the
University's ideals of honor, academic excellence, and public service to address national security
concerns;

2. Reflect on the concepts of self and others; human dignity and rights; gender sensitivity and
development; citizenship training; DRRM; environmental protection; drug education in order to
become a better involved citizen of the country;

3. Demonstrate the following basic competencies necessary for the conduct of NSTP component
courses:

a. exhibit sensitivity to issues necessary for citizenship training and community service;
and

b. apply basic disaster risk reduction and management principles and skills as well as
basic life-saving necessary for community service;

4, Demonstrate at least an incipient level of civic consciousness, security preparedness, ethical
public service, and a rele in nation-building.
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Time Allotment Teaching and Learning Activities Indexed
i Outline of Topics | Synchro | Asynchr Aenen Referenc
dLo Teacher Student Activities
nous onous es
Course 3 hrs 3hrs Lecture. Handlers Students attend the
Qrientation (1 (1 may also opt to ask | course orientation
session) | session) | students to listen to | and may listen to = .
. iscussion;
rientation paper
resource persons.
Understanding 6 hrs 6hrs | Lecture. Handlers Students may listen | Reflection
the Self and (1 1 may also opt to ask | to recordings or paper
Others session) | session) | students to listen to | present short videos
previous talks related to these 4
Human Dignity delivered by topics. These will
and Human resource persons. be group waork.
Rights
Lo2 9,10
Citizenship
Training
Gender
Development/
UP ASH Code
Basic Life Saving 12 hrs 12 hrs | Lecture. Handlers Videos sourced by Group
(2 (2 may also opt to ask | students (in groups) | Reporting
Environmental sessions | sessions) | students to listen to | may be presented in
Protection ] previous talks class. Each group
103 delivered by can concentrate on
Disaster Risk resource persons. one topic,
Reduction
Management
Drug Education
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Community 6 hrs 6 hrs Lecture. Handlers Students present Program
Engagement (1 (1 may also opt to ask | their intended plans and
session) | session) | students to listen to | project particularly | progress
Volunteerism previous talks for a chosen site / reports
L9 delivered by barangay / 504, 8
resource persons. community in
preparation for
NSTP2.
Total Workload: 27 hrs 27 hrs

Reference and Materials List:
1. Republic Act 9163, NSTP IRR, NSRC IRR
2. Republic Act 9500, UP Archives
3. Republic Act 7077
4. Republic Act 10121 (NSRC)
5. Sikhay Lingkod IV | What is Volunteerism:
https://www.youtube.com/watch?v=uActnXHHKyM
6. Volunteerism: Who we are as Filipinos:

7. Sikhay Lingkod IV | An Online Volunteerism Fair
ist?list=

UP as a public service university: https://www.facebook.com/watch/?v=1638662063115630
Johari’s Window Training for Transformation Velume 1. Retrieved from;
http://changingminds.org/disciplines/communication/models/johari window.htm

10. 1987 Philippine Constitution, Article il
http://www.gov.ph/constitutions/the-1987-constitution-of-the-republic-of-the-philippines/the-1
987-constitution-of-the-republic-of-the-philippines-article-iii/

Course Module 2: Component Course - LTS 1 (Project Proposal)

Learning Outcomes:
At the end of the module, the students shall be able to:
1. Develop individual capacities for conducting literacy training;
2. Identify a community for the design of an educational program by considering the capacities of
LTS students and the resources of the College; and
3. Design an educational program for the identified community based on the following assessment:
a. community profile
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b. community needs
c. community's pre-educational program indicators like literacy or skill level

Indexe
dLO

Outline of Topics

Time Allotment

Teaching and Learning Activities

Synchro | Asynchr

nous onous

Teacher

Student

Assessment
Activities

Indexed
Referenc
Bs

LO1&
o2

Community
Engagement
(Needs
Assessment)

6-9hrs | 6-9hrs
(1 (1
session) | session)

Discuss the
notion of
community
engagement,
the types of
community
service, and
the practice of
community
engagement
inUPand in
the Philippines

Show
videos of
previous
community
engagement
projectsin
up

Discuss the
notion of
leadership
and the
qualities and
skills of an
effective
leader

Conduct a
short

Participate in
the
Discussion

Participate in the
discussion and the
workshop

Quiz;
reflection
paper;
games

Reflection
paper;
games;
leadership
scales

y . e
4,5

6,7,8
9,10
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leadership
training
workshop for
students
Orient the As a group,
students about the plan a needs Report
proper ways of assessment 11,12
conducting activity for their
needs target community.
assessment
Community 6-9hrs | 6-9hrs | Discuss how to Group Work: Project 13
Engagement (1 (1 prepare a Prepare a Preparation
(Project session) | session) | community project proposal Plan
Proposal) engagement
project
Group Work:
Guide the Write a Project 14
students in project Proposal
writing their proposal
community
engagement
project proposal. Give
pointers on
LO3
how to
effectively
craft a project
proposal. Give
feedback on
initial outputs
of students.
Teach the Group Work:
students how Evaluate the Evaluation 15,16
to properly project of Project
evaluate a proposal Proposal
community
engagement
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project
proposal. Give
feedback on
initial outputs

of students.

12-18 12-18
hrs hrs

Total Workload:

Reference and Materials List:

1. Community Engagement
} o ; | ks ot 261503580831476

2. Four Types of Community Service

3. Sustaining coordinated community engagement in preparedness and humanitarian response:
lessons from the Philippines
https://odihpn.org/magazine/sustaining-coordinated-community-engagement-preparednesshu

4. UP as a Public Service University
https://www.facebook.com/serbisyongtatakup/videos/1834654936849674/

5. Serbisyong Tatak UP sa DZUP 16012
https://www.facebook.com/pg/serbisyongtatakup/videos/?ref=page internal

6. What is Leadership?
https://www.mindtools.com/pages/article/newlDR 41.htm

7. 11 Powerful Traits Of Successful Leaders
https://www.forbes.com/sites/deeppatel/2017/03/22/11-powerful-traits-of-successfulleaders/#
702f5768469f

8. Qualities That Define a Good Leader
https://inside.6a.io/qualities-that-define-a-good-leader/

9. 12 Effective Leadership Activities and Games
https://www.sessionlab.com/blog/leadership-activities/

10. 84 Leadership Activities, Building Games, and Exercises
https://positivepsychology.com/leadership-activities/

11. How to Conduct Needs Assessment Part 1: What is it and why do it?
https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-1-what-is-it-and-why-do
-it,

12. How to Conduct Needs Assessment Part 2: PEST Analysis
https://www.ies.ncsu.edu/blog/how-te-conduct-needs-assessment-part-2-pest-analysis/

13. Community Planning Toolkit:

https://www.communityplanningtoolkit.org/sites/default/files/Engagement.pdf
14. Typical Parts of a Community Project Proposal:
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hitps.//pd emanticscholarorg/6443/9459%eb1a
15. Evaluating community projects A practical guide:
i fault/files/irf/mi fil
16. Evaluating Community Engagement:
https://www.everyday-democracy.org/sites/default/files/attachments/EvDem%20Evaluation%
20Guide%20and%20Toolkit_0.pdf

Other resource materials (to be finalized):

1. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 1: Principles of a Participatory Development
Qualities That Define a Good Leader: https://inside.6g.io/qualities-that-define-a-good-leader/
12 Effective Leadership Activities and Games:
https://www.sessionlab.com/blog/leadership-activities/

4. 84 Leadership Activities, Building Games, and Exercises:
| //positi | lead s

5. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 2: Steps and Methods in Community Organizing
https://www.youtube.com/watch?v=iwQVIi7OQAI

6. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 3: Assessing and Analyzing Community Needs and Strengths

7. How to Conduct Needs Assessment Part 1: What is it and why do it?:

www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-1-what-is-it-and-why-do

=it/
8. How to Conduct Needs Assessment Part 2: PEST Analysis:
i ies.ncsu, log/how-to-con -

Session 5: Preparing and Writing Project Proposals
https://www.youtube.com/watch?v=JHgVptbE5mao

11. Community Planning Toolkit:
| g it lki . fault/files/] f

12, UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 4: Development, Implementation and Evaluation of Participatory Projects
https://www.youtube.com/watch?v=knrQTyt64YY

13, Evaluating community projects A practical guide:
https://www.irf.org.uk/sites/default/files/irf/migrated/files/1859354157. pdf
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the needs and
conditions of our
society and nation.

Explain the nature of
the literacy program
to be

implemented and the
appropriate
approaches

to use.

Facilitate discussion
between the partner
community and the
NSTP

successfully
implement the
literacy program

Plan instruction
and prepare

plan

Instructiona
|

students on how the | materials for planand
principles and implementation materials,
methods together with the | group
learned about literacy | partner reflection,
tan best be applied in | community implementa
the context of the t
partner community. ion plan
Implementation | 30 hrs- | 30 hrs- | Orient target Co-facilitate Reflection
45 hrs 45 hrs | learners in the the orientation in | logs
(5 (5 community, the partner
session | sessions | together with community
s) ) the NSTP and prepare
students and materials as
partner necessary
organization,
L02 about the
guidelines,

expectations,
and overview
of the literacy
program to be
implemented
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14. Evaluating Community Engagement:
https://www.everyday-democracy.org/sites/default/files/attachments/EvDem%20Evaluation%20

Course Module 3: Component Course - LTS 2 (Project Implementation)

Module Learning Outcomes:
At the end of the module, the students shall be able to:
1. Develop their capacities for working with partner communities in conducting literacy
training based on the needs assessment of the target community;
2. Co-lmplement the educational program designed with and for the target community
following ethical guidelines; and
3. Evaluate the effectiveness of the educational program through appropriate qualitative
and/or quantitative methods.

. Time Allotment Teaching and Learning Activities Indexed
Indexe Outline of g y = Assessment Referen
nchro synchr
d 10 Topics Y Y Teacher Student Activities
nous onous ces
Capacity 6-9hrs | 6-9 hrs | Facilitate review, Review and Adjusted 1
Building (1 (1 together with the analyze project
session) | session) | partner community, of | feasibility of the proposal, if
the feasibility of the created project necessary

educational program | proposal
action plan from LTS 1
with the community's

updated
Lo1 s
needs/characteristics,
if any
Guide the studentsin | Discuss in groups | Group 2,3,4
contextualizing the the factors to reflection
forms of literacy with | consider to and Action
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Supervise the Conduct the Assessment
conduct of pre-teaching Reports
pre-teaching assessment
assessmentin among target
the target learners using
community prepared
materials and
evaluation
instruments
Prepare reports
about
learners'
competency
levels prior to the
implementation
of the literacy
program
Supervise and Co-facilitate Reflection
coordinate the learning logs
between the sessions with
NSTP students and the partner
partner organization organization/
on the community
implementation of based on the
the learning prepared
sessions among target | materials/m
learners odules and
lesson plans
Evaluation 6-9hrs | 6-9 hrs | Facilitate the Create a survey Finalized 6,7
(1 (1 creation of a questionnaire survey
session) | session) | survey guestionnaire | (evaluation questionnai
(evaluation instrument) re
LO3 instrument) that will be (evaluation
that will be used to assess the | instrument)
used to literacy skills of
assess the the
literacy skills students in the
of the community

20 Years of NSTP-related Documents | 121




students in
the

community
involved in
the project.

Read and check
reflection papers.

Facilitate a
community of
inquiry/focused
discussion group with
the students and the
partner community
reviewing and
determining the
strengths and
weaknesses of the
project

and its

implementation.

Remind the students
of the intended
outcomes that they
themselves

outlined at the
proposal stage of the
project.

involved in the
project.

Write a reflection
paper detailing
the students’
major takeaways
from the
experience.

Actively
participate in the
community of
inquiry/focused
group discussion;
sharing their
unique
experiences,;
categorizing them
as either a
strength or a
weakness; and
encouraging the
students

from the partner
community to do
the same.

Review results of
the survey
questionnaire
given to the
partner
community.

Reflection
paper

Class
participatio
n

Discussion
thread

89

10, 11
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Integrated LTS (Midyear) Syllabus

University of the Philippines Diliman
National Service Training Program

INTEGRATED LITERACY TRAINING SERVICE (ITS)1 & 2
RECALIBRATED FOR REMOTE/BLENDED LEARNING
MIDYEAR

Course Learning Outcomes:
At the end of the course, the students shall be able to:

1. Practice volunteerism through community engagement activities.

2. Conduct needs assessment of a target partner community together with its key member leaders
by:

a. Defining the community or sectors to assess (e.g., region, village).

b. Conducting interviews and focus groups (may also use surveys, social media listening,
public domain data).

c. Creating a priority list of community needs based on available time and resources.

3. Develop a "capsule project proposal" describing possible solutions / services that will solve
problems and improve the quality of life in the partner community. The proposal may include
project period objectives, weekly/monthly project milestones, activities needed to complete the
objectives, persons respansible for completing the activities, and estimated completion time.

Course Module 1: Tatak UPD NSTP Common Maodule Topics

Module Learning Outcomes:
At the end of the module, the students shall be able to:

1. Express correctly the NSTP framewaork that is anchored on the vital role of the youth, and the
University's ideals of honor, academic excellence, and public service to address national security
concerns;

2. Reflect on the concepts of self and others; human dignity and rights; gender sensitivity and
development; citizenship training; DRRM; environmental protection; drug education in order to
become a better involved citizen of the country;

3. Demonstrate the following basic competencies necessary for the conduct of NSTP component
courses:

a. exhibit sensitivity to issues necessary for citizenship training and community service;
and

b. apply basic disaster risk reduction and management principles and skills as well as
basic life-saving necessary for community service;

4. Demonstrate at least an incipient level of civic consciousness, security preparedness, ethical

public service, and a role in nation-building.
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Community 6 6 Lecture. Handlers may | Students present | Program

Engagement also opt to ask their intended plans and
students to listen to project progress
Volunteerism previous talks particularly for a reports
LO4 delivered by resource | chosen site / 56,78
persons. barangay /

community in
preparation for
NSTP2.

Total Workload: 27 hrs 27 hrs

Reference and Materials List:

1. Republic Act 9163, NSTP IRR, NSRC IRR
Republic Act 8500, UP Archives
Republic Act 7077
Republic Act 10121 (NSRC)

Sikhay Lingkod IV | What is Volunteerism:
https://www.youtube com/watch?v=uActnXHHKyM
6. Volunteerism: Who we are as Filipinos:

O b b

7. Sikhay Lingkod IV | An Online Volunteerism Fair
ist?list=
8. UP as a public service university: https://www.facebook.com/watch/?v=1638662063115630
9. Johari’s Window Training for Transformation Volume 1. Retrieved from:
http://changingminds.org/disciplines/communication/models/johari window.htm
10. 1987 Philippine Constitution, Article IIl.
http://www.gov.ph/constitutions/the-1987-constitution-of-the-republic-of-the-philippines/the-1

987-constitution-of-the-republic-of-the-philippines-article-iii/

Course Module 2: Component Course - LTS 1 (Project Proposal)

Learning Outcomes:
At the end of the module, the students shall be able to:
1. Develop individual capacities for conducting literacy training;
2. ldentify a community for the design of an educational program by considering the capacities of
LTS students and the resources of the College; and
3. Design an educational program for the identified community based on the following assessment:
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a. community profile
b. community needs

c. community's pre-educational program indicators like literacy or skill level

Indexe
dLO

Outline of Topics

Time Allotment

Teaching and Learning Activities

Synchro
nous

Asynchr
onous

Teacher

Student

Assessment
Activities

Indexed
Referenc
es

LO1&
Lo 2

Community
Engagement
(Needs
Assessment)

*

®

Discuss the
notion of
community
engagement,
the types of
community
service, and
the practice of
community
engagement
inUPand in
the Philippines

Show
videos of
previous
community
engagement
projects in
Up

Discuss the
notion of
leadership
and the
gualities and
skills of an
effective
leader

Conducta

Participate in
the
Discussion

Participate in the
discussion and the
workshop

Quiz;
reflection
paper;
games

Reflection
paper;
games;
leadership
scales

1i 2) 3!
4,5

67,8,
9,10
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short
leadership
training
waorkshop for
students
As a group,
Orient the plan a needs
students about the assessment
proper ways of activity for their 11,12
conducting target community. | Report
needs
assessment
Community * ¥ Discuss how to Group Work: Project 13
Engagement prepare a2 Prepare & Preparation
(Project cammunity project proposal Plan
Proposal) engagement
project
Group Work:
Guide the Write a Project 14
students in project Proposal
writing their proposal
community
engagement
praject proposal. Give
LO3 pointers on
how to
effectively
craft a project
proposal. Give
feedback on
initial outputs
of students.
Teach the Group Work:
students how Evaluate the Evaluation 15, 16
to properly project of Project
evaluate a proposal Proposal
community
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Time Allotment Teaching and Learning Activities Indexed
indege Qutline of Topics | Synchro | Asynchr hasessment Referenc
dLo Teacher Student Activities
nous onous es
Course 3 3 Lecture. Handlers may | Students attend
Qrientation also opt to ask the course
students to listen to orientation and m ;
previous talks may listen to SELBAIDNY 1,2,3,4
L1 I)a‘fak UP,D it delivered by resource | recorded Rediechicn
rientation : ) paper
persons. orientation.
Understanding 6 6 Lecture, Handlers may | Students may Reflection
the Self and also opt to ask listen to paper
Others students to listen to recordings or
previous talks present short
Human Dignity delivered by resource | videos related to
and Human persons. these 4 topics.
Rights These will be
LO2 group work. 9,10
Citizenship
Training
Gender
Development/
UP ASH Code
Basic Life Saving 12 12 Lecture. Handlers may | Videos sourced by | Group
also opt to ask students (in Reporting
Environmental students to listen to groups) may be
Protection previous talks presented in class.
5 delivered by resource | Each group can
Disaster Risk persons. concentrate on
Reduction ane topic.
Management
Drug Education
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engagement
project
proposal. Give
feedback on
initial outputs
of students.

* - The time allotment per session shall be determined by the class instructor(s)

Reference and Materials List:

1. Community Engagement
https://www.facebook.com/serbisyongtatakup/videos/1861503580831476/

2. Four Types of Community Service
http://s3.amazonaws.com/os extranet files test/155 626 volunteerism.doc

3. Sustaining coordinated community engagement in preparedness and humanitarian response:
lessons from the Philippines
https://odihpn.org/magazine/sustaining-coordinated-community-engagement-preparednesshu

4. UP as a Public Service University

J : ” e / /

5. Serhisyong Tatak UP sa DZUP 16012
https://www.facebook.com erbisyongtatak ideos/?ref=page internal

6. Whatis Leadership?
https://www.mindtools.com/pages/article/newlLDR_41.htm

7. 11 Powerful Traits Of Successful Leaders

https://www.forbes com/sites/deeppatel/2017/03/22/11-powerful-traits-of-successfulleaders/#

7 )
8. Qualities That Define a Good Leader
https://inside 6g.io/qualities-that-define-a-good-leade
9. 12 Effective Leadership Activities and Games
W, i 5 | | rship-activiti

10. 84 Leadership Activities, Building Games, and Exercises
ttps://positivepsychology. leadership-activitie

11. How to Conduct Needs Assessment Part 1: What is it and why do it?
https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-1-what-is-it-and-why-do
-t/

12. How to Conduct Needs Assessment Part 2: PEST Analysis
https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-2-pest-analysis/

13. Community Planning Toolkit:
https://www.communityplanningtoolkit.org/sites/default/files/Engagement.pdf

14. Typical Parts of a Community Project Proposal:
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nitps://pd emanticscholarorg/6443/9459%b1a
15. Evaluating community projects A practical guide:
i fault/files/jrf/mi fil

16. Evaluating Community Engagement:
https://www.everyday-democracy.org/sites/default/files/attachments/EvDem%20Evaluation%
20Guide%20and%20Toolkit_0.pdf

Other resource materials (to be finalized):

1. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng kamunidad -
Session 1: Principles of a Participatory Development
dy=

Qualities That Define a Good Leader; https://inside.6q.io/qualities-that-define-a-good-leader/
12 Effective Leadership Activities and Games:

https://www.sessionlab.com/blog/leadership-activities/

4. 84 Leadership Activities, Building Games, and Exercises:
| //nositi hol lead ip-artivities/

5. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 2: Steps and Methods in Community Organizing
https://www.youtube.com/watch?v=iwQVIi7OQAI

6. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng kemunidad -

Session 3: Assessing and Analyzing Community Needs and Strengths
Fy=

7. How to Conduct Needs Assessment Part 1: What is it and why do it?:
https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-gart-1-what-is-it-and-why-do
=it/

8. How to Conduct Needs Assessment Part 2: PEST Analysis:
https://www.ies.ncsu.edu/blog/how-to-conduct-needs-assessment-part-2-pest-analysis/

9. Typical Parts of a Community Project Proposal:

https://pdfs.semanti olar.org /644

10. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng kemunidad -
Session 5: Preparing and Writing Project Proposals
https://www.youtube.com/watch?v=lHgVptbESmo

11. Community Planning Toolkit:
| g e ki . fault files/ f

12. UNLAD: Para Kanino? Talakayan ukol sa pagbubuo ng proyektong pangkaunlaran ng komunidad -
Session 4: Development, Implementation and Evaluation of Participatory Projects
https://www.youtube.com/watch?v=knrQTyt64YY

13, Evaluating community projects A practical guide:

https://www.irf.org.uk/sites/default/files/irf/migrated/files/1859354157 .pdf
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14. Evaluating Community Engagement:
https://www.everyday-democracy.org/sites/default/files/attachments/EvDem%20Evaluation%20

%20Toolkit 0.pdf

Course Module 3: Component Course - LTS 2 (Project Implementation)

Module Learning Outcomes:
At the end of the module, the students shall be able to:
1. Develop their capacities for working with partner communities in conducting literacy
training based on the needs assessment of the target community;
2. Co-Implement the educational program designed with and for the target community
following ethical guidelines; and
3. Evaluate the effectiveness of the educational program through appropriate gualitative
and/or quantitative methods.

. Time Allotment Teaching and Learning Activities Assessmen | Indexed
Indexe QOutline of
dLO Topics SyRched, | Asynene Teacher Student _t‘ Refenne
nous onous Activities es
Capacity * * Facilitate review, Review and Adjusted 1
Building together with the analyze project
partner community, of | feasibility of the proposal, if
the feasibility of the created project necessary
educational program proposal
action plan from LTS 1
with the community's
updated
needs/characteristics,
if any
LO1
Guide the students in
contextualizing the
forms of literacy with | Discuss in groups
the needs and the factors to Group 2,3,4
conditions of our consider to reflection
society and nation. successfully and Action
implement the plan

Explain the nature of
the
literacy program to be

literacy program
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conduct of assessment Assessmen
pre-teaching among target t Reports
assessment in learners using
the target prepared
community materials and
evaluation
instruments
Prepare reports
about
learners'
competency
levels prior to the
implementation
of the literacy
program
Co-facilitate
the learning
sessions with
Supervise and the partner
coordinate organization/ Reflection
between the community logs
NSTP students and based on the
partner organization prepared
on the materials/m
implementation of odules and
the learning lesson plans
sessions among target
learners
Evaluation Facilitate the Create a survey Finalized 6,7
creation of a guestionnaire survey
survey questionnaire | (evaluation questionna
(evaluation instrument} ire
LO3 instrument) that will be (evaluation
that will be used to assess the | instrument
used to literacy skills of )
assess the the
literacy skills
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of the
students in
the
community
involved in
the project.

Read and check
reflection papers.

Facilitate a
community of
inguiry/focused
discussion group with
the students and the
partner community
reviewing and
determining the
strengths and
weaknesses of the
project

and its
implementation.

Remind the students
of the intended
outcomes that they
themselves

students in the
community
invalved in the
project.

Write a reflection
paper detailing
the students’
major takeaways
from the
experience.

Actively
participate in the
community of
inquiry/focused
group discussion;
sharing their
unigque
experiences;
categorizing them
as eithera
strength ora
weakness; and
encouraging the
students

from the partner
community to do
the same.

Review results of
the survey
questionnaire
given to the
partner
community.

Reflection
paper

Class
participatio
n

8,9
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outlined at the 10,11
proposal stage of the

project. Compare best

practices from the | Discussion
Provide literature thread
insights on with the results of
the best the evaluation.

practices of the
chosen approach.
Accomplish the
evaluation
Conduct an evaluation | survey given

survey among LTS by the instructor. | Performan
students and students ce Task
from the community.
Collate the
Share the results of the
results of the survey and 12,13
survey with extract specific
LTS students recommendations
and the ; Evaluation
community. Survey

* - The time allotment per session shall be determined by the class instructor(s)

Reference and Materials List:
1. Needs Assessments Results
2. GMA Public Affairs. (September 3, 2018). I-Witness: 'Pag-asa sa Pagbasa,' dokumentaryo ni Kara
David (full episode). YouTube. Retrieved from
https://www.youtube.com/watch?v=J7JegoKipmM&t=49s

3. UNESCO. (February 2017). Achieving literacy and numeracy from a lifelong learning perspective -
UIL Policy Brief 7. UNESCO Institute for Lifelong Learning. Retrieved from
https://uil.unesco.org/literacy/achieving-literacy-and-numeracy-lifelong-learning-perspective-ui-

policy-brief-7
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3. UNESCO. (February 2017). Achieving literacy and numeracy from a lifelong learning perspective -
UIL Policy Brief 7. UNESCO Institute for Lifelong Learning. Retrieved from
https://uil.unesco.org/literacy/achieving-literacy-and-numeracy-lifelong-learning-perspective-ui-
policy-brief-7
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Guidelines for the Exemption of the SK Officials from
Taking the NSTP-CWTS in Accordance with Section 16
No.2 of RA 10742

ARG

SR
=P a0 | COMMISSION ON HIGHER EDUCATION

NATIONAL YOUTH COMMISSION

Joint Memorandum Clreular No. 01 , series of 2019

TO :  CHED REGIONAL OFFICE DIRECTCRS/OFFICERS-IN-CHARGE
PRESIDENTS/ HEADS OF PUBLIC AND PRIVATE HIGHER
EDUCATION INSTITUTIONS (HEIs)
CHAIRPERSONS AND MEMBERS OF THE SANGGUNIANG
KABATAAN (SK), SK TREASURERS, 8K SECRETARIES, AND
ALL OTHER CONCERNED

SUBJECT: GUIDELINES FOR THE EXEMPTION OF THE SK OFFICIALS FROM
TAKING THE NSTP-CWTS IN ACCORDANCE WITH SECTION 16
NO. 2 OF RA 10742

1. STATEMENT OF POLICIES

1.1, The State recognizes the vital role of the youth in nation building and
shall promote and protect their physical, moral, spiritual, inteliectual, and
social well-being. It shail incuicate in the youth palriotism  and
nationalism and encourage their involvement in public and civic affairs.

' in pursuit of these goals, the youth shall be trained in military and civie
services through the conduct of Naticnal Service Training Program Act
of 2001,

1.2, In recognition of the participation of Sangguniang Kabztaan (8K}
Officials in Local governance and nation-building, RA 10742 or the
Sangguniang Kabataan Reform Act of 2015 exempts all incumbent SK
officials in good standing whether elected or appointed from taking the
National Service Training Program-Civic Welfare Training Service
(NSTP-CWTS) subjects.

1.3.  The essence of the NSTP-CWTS and the Sangguniang Kabatean are
the same, as they both aimed contributing to the general welfare and
petterment of life for the members of the community. SK Officials in good
standing enrolisd in NSTP 2 (CWTS) shall be exempted from attending
classes and joining activities.

2. PURPOSE
This Joint Memorandum Circular (JMC) is Issued to provide guidslines for the
implementation of the exemption of all incumbent SK Officials in good standing
from taking the NSTP-CWTS subject.

Page 10f5
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COVERAGE

This circular shall apply to all incumbent SK Officials in good standing enrolied
in higher education programs and will take NETP 2 (CWTS).

DEFINITION OF TERMS

For purposes of this JMC, the following terms are defined as follows:

4.1.

4.2.

4.3.

4.4,

4.5,

4.6.

4.7.

4.8,

Annual Barangay Youth Investment Program (ABYIP) - shali refer to
the yearly program based on the Comprehensive Barangay Youth
Development Pian. It shall contain the specific programs, projects and
activities with corresponding project costs including the necessary fund
flows to approximate the reasonable timing in the release of funds.

Youth — shall refer to those persons ages range from fifteen (18) to thirty
(30) years old as defined in Republic Act No. 8044,

SK Officials — elected or appointed youth from the Katipunan Kabataan.

Enrolled SK Officials — SK Officials who are currently enrolled in HEIs
taking NSTP 2 (CWTS).

Exempted SK Officials — Enrolied SK Officials who are enrofled in NSTP
2 (CWTS) of HEIs who salisfied the criteria for exemption,

National Service Training Program (NSTP) — refers to the program
aimed at enhancing civic consciousness and defense preparedness in
the youth by developing the ethics of service and patriotism while
undergoing training in any if the three (3) program components,
specifically designed to enhance the youth’s active contibution io the
general welfare.

Civic Welfere Training Service (CWTS) - refers to the program
component or activities contributory to the general welfare and the
betterment of life for the members of the community or the enhancement
of its Tacilities, especially those devoted to improving health, education,
environment, enfrepreneurship, safety, recreation and mormal of the
citizenry and other social welfare services.

Good Standing — SK Officlals who compliad with the requirements
stipulated in Section 18 of IRR of RA 10742

GUIDELINES

53

Criteria for Exemption
5.1.1. Have passed the NSTP 1 (Common Module) in HE|s.

Page 2 of 5
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56.1.2. Have good standing being SK Officials with cerlification issued by
City/Municipality Local Government Cperations  Officers
(C/MLGOO).

5.1.3. Enrolled in NSTP 2 (NSTP-CWTS program component), They
may be exempted from attending classes and joining activities.

o
P

Programs, Projects and Activities (PPAs)

5.2.1. Programs, projects and activities should be in accordance with
the approved Annual Barangay Youth investment Program
(ABYIP);

5.2.2. Trainings, workshops and seminars to be conducted for the youth
should nat be limited to the enhancement of technical or labor
skills but enhancement of competencies in the following areas —
Self-Awareness, Values Development, Leadership, Social
Mobilization, Environmental Education, Voter's Education, Drug
Education, Calamity and Disaster Preparedness,
Entrepreneurship, Project Planning and Development, and
Resource Generation.

5.3. Reportorial Requirement
5.3.1. Accomplished prescribed template reflecting the PPAs.

5.3.2. Terms of Reference of the SK Official

REQUIRED DOCUMENTS

6.1. Oath of office

6.2.  Certificate of Enrolment

6.3. Cerlificate of Good Standing issued by City/Municipal Local Government
Operations Officer (C/MLGOO)

6.4.  Written reports with photographs which are approved by the Punong
Barangay.

6.5. Copy of ABYIP
6.8. Terms of Reference of the SK Official
PROCEDURE

7.1. Application for exemption with attached Certificate of Enrolment, Oath
of Office, Certificate of Good Standing, Copy of Approved ABYIP, and

Page3of 5
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10. ¢

11.

Terms of Reference shall be submitted to the NSTP-CWTS Coordinator
for evaluation.

7.2, Thereafter, the same shall be subject to the gpproval of NSTP Director
within three (3) working days from submission of the application,

7.3.  Upon approval, a ceriificate of exemption shall be issued signed by the
NSTP Director or CWTS Coordinator.

7.4.  The exempted SK Officials shall submit written reports, preferably with
photographs, or other documentations of their participation in the
implementation of PPAs as outlined in the ABYIP.

Submission of reports shall be done once which shall contain PPAs
implemented within the semester where the SK Officials are exempted.

GROUNDS FOR DISQUALIFICATION FROM EXEMPTION
8.1.  Failure to submit report which is duly approved by the Punong Barangay.

8.2,  Submission of fabricated and spurious documentary requirements. For
spurious or fabricated documents, the same shall be endorsed to the
appropriate disciplinary committee of the HEIs for investigation/
appropriate action.

FEE FOR NSTP 2 (CWTS) ENROLMENT

All exempted SK Officials enrolled in State Universities and Colleges (SUCs)
and Local Universities and Colleges (LUCs) are exempted from paying the
NSTP 2 (CWTS) enrolment fee.

Exempted SK Officials enrolied in private higher education institutions have to
pay the NSTP 2 (CWTS) enrolment fee which is 50% of the basic tuition fee.

GRADING AND SERIAL NUMBER
10.1. NSTP Director shall assess and evaluate the involvement and
contribution of the SK Officials to their community as reflected in their

submitted report,

11.2. CHEDROs shall issue serial numbers as provided in the CMO 27, s.
2015,

MONITORING

The CHEDRO shall monitor the implementation of the exemption and shall
maintain database of the students whe availed of the exemption.

Page 4 of 5 i
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12.  REPEALING CLAUSE
All issuances that in contrary to this JMC are hereby repealed,
13 EFFECTIVITY

This Circular shall take effect fifteen (15) days after its publication in the Official
Gazette orin a newspaper of general circulation.

J. PROSPER\J E. DE VERA Iil, DPA USECZRDY}N,?./ IQUEZ
Chairman Chairpérsolt and ¢FO

Commission on Higher Education National Youth Comission

Vs
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Executive Order No. PAEP 16-02 (Reorganization of
the UP Diliman Office of the Vice Chancellor for
Academic Affairs)

UNIVERSITY OF THE PHILIPPINES
Quezon City

OFFICE OF THE PRESIDENT

EXECUTIVE ORDER NO. PAEP 16-02

DATE 2 26 April 2016
TO : Chancellor, UP Diliman

Vice Chancellor for Academic Affairs, UP Diliman
cc © Vice Presidents

Secretary of the University

Assistant Vice Presidents, Assistant Secretary of the University

Vice Chancellor for Research and Development, UP Diliman

Vice Chancellor for Student Affairs, UP Diliman

Directors of units under the UP Diliman Office of the Vice Chancellor
for Academic Affairs “

FROM : Alfredo E. Pascual
President

SUBJECT Reorganization of the UP Diliman Office of the Vice Chancellor for
Academic Affairs

WHEREAS, the last comprehensive reorganization of the UP Diliman Office of the Vice
Chancellor for Academic Affairs (OVCAA) was in 1983 under the UF President's Executive
Order No. 5, which listed down the offices under its supervision and defined the specific
functions and responsibilities of some of those offices;

WHEREAS, while there were organizational changes in later years, such as the creation of
new offices in 1992 and in 2003, no wide-ranging review of the OVCAA structure and
operations had taken place again;

WHEREAS, the incumbent Vice Chancellor for Academic Affairs (Dr. Benito M. Pacheco)
and the incumbent Chancellor (Dr. Michael L. Tan) finding the need to restructure the
QOVCAA organization in response to new needs in Teaching, Curriculum, and Education
Technology commenced a review and evaluation process in 2014 through planning
workshops paricipated in by unit heads and key staff members, followed by pretesting over
a period of two years of the proposed changes in coordination with two other offices of the
Vice Chancellor in UP Diliman, with favorable outcome;

2F Quezon Hall, University of the Philippines, Dilman, Quezon City 1101, Philippines
Tei. (632) 926-0110/ (632) 928-3014 Telefax: 920-6882 E-mail: op@up.edu.ph, apascual@up.edu.ph
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WHEREAS, the UP President endorsed the restructuring proposal to the Board of
Regents and the latter, at its 1316™ meeting on 31 March 2016, approved the
recommendations, with clarifications of certain factors;

WHEREAS, the organizational changes approved by the Board of Regents shall
come into force upon the issuance of an Executive Order by the UP President, superseding
in part Executive Order No. 5 dated 23 March 1983, defining, among others, the functions
of each office and the inter-relationship of offices;

NOW, THEREFORE, by virtue of the powers vested in me by the Charter and the
Revised Code of the University, | hereby issue this Executive Order to implement the
reorganization of the OVCAA Diliman, as approved by the Board of Regents.

SECTION 1. The Vice Chancellor for Academic Affairs. U.P. Diliman shall have a Vice
Chancellor for Academic Affairs, appointed by the Board of Regents upon nomination by
the Chancellor and recommendation by the President, who shall serve at the pleasure of
the Chancellor;

SECTION 2. Functions of the Vice Chancellor for Academic Affairs. The Vice Chancellor
for Academic Affairs shall assist the Chancellor in coordinating teaching, curriculum,
education technology, and related academic matters;

Teaching refers to both its practice and practitioner. It covers all initiatives that
pertain to the concerns of the academic staff in their roles as facilitators of learning and
teaching and as members of their home unit and of the larger U.P. community.

Curriculum refers to the philosophy, principles, content, structure, and
implementation of the degree programs and their shared courses. It covers also the
initiatives that pertain to the concerns of the students in their admission to, progress in, and
graduation from degree programs.

Education Technology refers to the resources, services, and tools that facilitate
and enhance learning and teaching within and outside the classroom, including their
development, application, and promotion,

SECTION 3. Offices or Units under the Supervision of the Office of the Vice Chancellor for
Academic Affairs. The following shall be under the supervision of the Vice Chancellor for
Academic Affairs:

Office for the Advancement of Teaching (OAT):
General Education Center (GEC);

National Service Training Program (NSTP);
Office of Field Activities (OFA);

Office of the University Registrar (OUR);
University Library (UL);

Interactive Learning Center (ILC); and,

Office of International Linkages (OIL).

Temeao0oowm
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SECTION 4. Functions of the Office for the Advancement of Teaching (OAT) Diliman. The
Office for the Advancement of Teaching (formerly the Office of the Director of Instruction or
ODI) shall have the following main functions:

a. Teaching support: (1) initiate or coordinate programs for faculty development and
recognition; (2) collaborate with the Interactive Learning Center (ILC) Diliman and
the University Library (UL) Diliman in the development and promotion of
education technologies; (3) facilitate U.P. Diliman’s local or national academic
linkages related to teaching,

b. Evaluation and assessment of teaching: (1) manage the administration and
processing of the Student Evaluation of Teaching (SET); (2) provide the
University with timely and critical information regarding the performance of its
academic programs and implementation of its policies related to teaching; and,

c. Faculty affairs: coordinate administrative matters concerning U.P. Diliman faculty
loading, including but not limited to the management of the Faculty Service
Record (FSR) database, computation of faculty overload honorarium, offering of
small classes, and processing of applications for the limited practice of
profession (LPP); and facilitate data integration with the computerized
information management systems being implemented across the UP System.

SECTION 5. Functions of the General Education Center (GEC) Diliman. The General
Education Center shall have the following main functions:

a. Coordination: (1) support the interdisciplinary nature of GE courses by
coordinating with, and among faculty members from various academic units who
can teach each course; (2) compile and disseminate GE instructional materials,
in coordination with the Interactive Learning Center (ILC) Diliman and University
Library (UL) Diliman; (3) plan and conduct workshops and training programs to
enhance GE teaching, in coordination with the Office for the Advancement of
Teaching (OAT) Diliman;

b. Research: (1) consolidate the review and evaluation of the GE program and the
GE courses; (2) support GE-related research projects; and,

c. Incubation: provide support to colleges or units in the development of concepts,
pedagogies, materials, and all resources pertaining to GE courses.

SECTION 6. Functions of the National Service Training Program (NSTP) Diliman. The

National Service Training Program shall have the following main functions:

a. "Tatak U.P. Diliman” NSTP: develop an NSTP that is unique to U.P. Diliman as a
bastion of diverse knowledge, research and creative work, and that promotes
service to the nation and people while complying with R.A. 9163 and its IRR;
b. Harmonized implementation: formulate structure and guidelines that recognize
the extension work and public service of the various disciplines while aligning
with the “Tatak U.P. Diliman” NSTP;
Page 3of 7 W
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c. Initiatives: develop and implement programs that encourage volunteerism among
U.P. Diliman students including those who have completed the NSTP courses;
and,

d. Projects and activities: coordinate with and among academic units in the
implementation, monitoring, and review of NSTP projects and activities.

SECTION 7. Functions of the Office of Field Activities (OFA) Diliman. The Office of Field
Activities shall have the following main functions:

a. Context to academic field activities: (1) ensure that University policies and
guidelines on academic field activities are properly operationalized; (2) ensure
that academic field activities are conducted within the context of the course or
curriculum; (3) ensure that measures are in place to guarantee the safety of
students and facuity in the field;

b. Support: (1) assist academic units in incorporating academic field activities in
their curriculum; (2) coordinate with academic units for the planning,
implementation, and monitoring of academic field activities, as well as the
formulation and review of related policies and guidelines: (3) provide orientation
and training to faculty for academic field activities, in cooperation with the Office
for the Advancement of Teaching (OAT) Diliman; and,

c. Linkages: coordinate with and among academic units regarding linkages with,
and feedback to and from, industry, government, non-government organizations,
and other local institutions for student internship and other field activities.

SECTION 8. Functions of the Office of the University Registrar (OUR) Diliman. The Office
of the University Registrar shall have the following main functions:

a. Student admission and registration: implement existing procedures and explore
initiatives for better procedures for admission and registration;

b. Student progress and graduation' warrant well-managed processes in connection
with academic evaluation, records management, and issuance of credentials to
its various clientele;

¢. Student information system: ensure the highest standards in the management of
the student information system, making use, where applicable, of innovative
platforms, consistent with the computerized information systems being
implemented across the UP System; and.

d. Academic policies and programs: support the relevant University Council
committees and advise academic units in the crafting and review of academic
policies and programs.

SECTION 9. Functions of the University Library (UL) Diliman. The University Library,
comprising the Main Library and the College or Unit Libraries, shall have the following main
functions:
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a. Learning spaces: provide open, accessible, and engaging spaces, both physical
and virtual, to support individual and collaborative learning and creative and
critical thinking;

b. Information literacy: enhance information literacy and research skills through
library instruction programs;

c. Information resources: collect, organize, and provide access to information
resources in support of teaching, research and creative work, and extension
work;

d. Information technology: modernize library functions and services, with particular
emphasis on new information technologies; and,

e. Archives: ensure protection and longevity of the University Library's resources —
digital, analog, and print - through effective archiving and digitization programs.

SECTION 10. Functions of the Interactive Learning Center (ILC) Diliman. The Interactive

Learning Center (formerly the Diliman Interactive Learning Center) shall have the following
main functions:

a. Resources: (1) make available facilities and tools for production and use of
teaching and learning materials; (2) develop and maintain online learning
management systems;

b. Trainings and services: (1) facilitate trainings and discussions on educational
technologies, including acceptable-use policy; (2) promote multimedia, web, and
mobile services to enhance teaching and learning:

c. Policies and standards: (1) recommend policies and guidelines to ensure quality
of online teaching and learning materials; (2) recommend tech nological facilities
and tools for the advancement of teaching and learning;

d. Linkages: (1) coordinate with the Office for the Advancement of Teaching (OAT)
Diliman, General Education Center (GEC) Diliman, and other University offices
on services, activities, and projects for instructional design and advancement of
teaching; and, (2) establish external linkages for implementation of services,
projects, and activities on online teaching and learning systems.

SECTION 11. Functions of the Office of International Linkages (OIL) Diliman. The Office

of Intemational Linkages shall have the following main functions:

a. Teaching and learning: through international mobility of faculty, student, and
staff: (1) bring in new ideas that may lead to the institution of new pregrams; (2)
generate inputs for the review and revision of existing programs; (3) develop
innovative teaching and learning methods:

b. Research, creative work, and extension: (1) organize or support forums for
discussing international issues on which topics for collaborative research and
creative work may be based; (2) establish or assist international industry and
community linkages hinged on mutually agreed upon thematic issues: (3)
promote multi-cultural interactions;
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¢. Administration and legal matters: (1) recommend engagement policies and
develop systems for efficient international networking; (2) oversee the
implementation of international MOAs/MOUs between partner universities; (3)
coordinate with other U.P. units on international exchange-related matters; and
(4) process documents related to international mobility of faculty, student and
staff.

SECTION 12. Head of Office. Every office under the OVCAA Diliman shall be headed by
a regular academic personnel of the University as appointed on an additional assignment
basis by the Chancellor upon the recommendation of the Vice Chancellor for Academic
Affairs. The head of office shall be designated as Director, provided that the head of the
Office of the University Registrar shall be the University Registrar while the head of the
University Library shall be the University Librarian.

SECTION 13. Transfer of the Office of Extension Coordination (OEC). The Office of
Extension Coordination (OEC) is hereby transferred from the OVCAA to the Office of the
Vice Chancellor for Research and Development (formerly, Office of Research Coordination)
in order to expand its activities relating to institutional extension projects and programs in
parallel with institutional research and creative works, while some of the former OEC
functions are hereby reassigned to other offices under the OVCAA as included in the
preceding sections, i.e., OIL and OAT (formerly ODI).

SECTION 14. Transfer of the National Service Training Program (NSTP). The National
Service Training Program (NSTP) is hereby realigned from the Office of the Chancellor to
the OVCAA as it handles an academic requirement (service training) that is mandated by
national law.

SECTION 15. Transfer of Functions and Resources. Unless otherwise provided in this
Executive Order, the transfer of functions arising out of the restructuring of offices and sub-

units shall include applicable appropriations, records, equipment, and such property as may
be necessary.

SECTION 16. Personnel. The reorganization of the OVCAA Diliman offices under this
Executive Order shall protect the tenure and benefits of permanent staff of the University.
To the maximum extent possible, the filling up of staff positions in the new offices and sub-
units shall be from existing personnel who are qualified. The currently authorized staff
pattern in the OVCAA Diliman offices is shown in the organizational chart of ANNEX A.

SECTION 17. Authority to Issue Implementing Rules. The Chancellor and Vice Chancellor
for Academic Affairs are hereby authorized to issue such memoranda, orders, and
regulations as may be necessary for the proper implementation of this Executive Order.

SECTION 18. Authority to Adjust Budgetary Allocation. The Chancellor of U.P. Diliman is
hereby authorized to make the necessary adjustments in the internal operating budget of
U.P. Diliman in accordance with the provisions of this Executive Order, subject to approval
of the President and the Board of Regents.
Page 6 of 7 ﬂ
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SECTION 19. Repealing Clause. All Executive Orders, memeranda, and other
administrative issuances or provisions thereof that are inconsistent with this Executive
Order are hereby repealed or modified accordingly.

SECTION 20, Effectivity. This Executive Order shall take effect immediately.
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UNIVERSITY OF THE PHILIPPINES
Quezon City

OFFICE OF THE PRESIDENT

EXECUTIVE ORDER NO. PAEP 16-02A

DATE : 15 July 2016
TO s Chancellor, UP Diliman

Vice Chancellor for Academic Affairs, UP Diliman
cc : Vice Presidents

Secretary of the University

Assistant Vice Presidents, Assistant Secretary of the University
Vice Chancellor for Research and Development, UP Diliman
Vice Chancellor for Student Affairs, UP Diliman
Directors of units under the UP Diliman Office of the

Vice Chancellor for Academic Affairs

FROM : Alfredo E. Pascual
President

SUBJECT Updated Annex A of Executive Order No. PAEP 16-02 dated
26 April 2016

The attached chart marked "OVCAA Organizational Setup. April 2016 (OUR and UL
updated May 2018)" will replace Annex A of Executive Order No. PAEP 16-02 issued on
26 April 2016.

Please update your record on this subject.

Enclosure: as stated

2F Quezon Hall, Univarsity of the Phdippnes, Déiman, Quezon City 1101, Phipoines
Tel. (632) 928-0110/ (632) 928-3014 Telefax: 920-6882 E-mail: opdup.adu.ph, apastualibup.edu.pr
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UNIVERSITY OF THE PHILIPPINES
Quezon City

OFFICE OF THE PRESIDENT

EXECUTIVE ORDER NO. PAEP 16-02A

DATE : 15 July 2016
TO : Chancellor, UP Diliman

Vice Chancellor for Academic Affairs, UP Diliman
cc : Vice Presidents

Secretary of the University

Assistant Vice Presidents, Assistant Secretary of the University
Vice Chancellor for Research and Development, UP Diliman
Vice Chancellor for Student Affairs, UP Diliman
Directors of units under the UP Diliman Office of the

Vice Chancellor for Academic Affairs

FROM : Alfredo E. Pascual
President

SUBJECT Updated Annex A of Executive Order No. PAEP 16-02 dated
26 April 2016

The attached chart marked “OVCAA QOrganizational Setup, April 2016 (OUR and UL
updated May 20186)" will replace Annex A of Executive Order No. PAEP 16-02 issued on
26 April 2016.

Please update your record on this subject

Enclosure: as stated

2F Quezon Hall, Univarsity of the Phdippnes, Ddiman, Quezon City 1101, Phipoines
Tel. (632) 928-0110/ (632) 928-1014 Telefax: 920-6882 E-mail: op@up.edu.ph, apastualibup.edu.pr
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Memorandum No. OVCAA-BMP 16-188 (National
Service Training Program (NSTP) Diliman)

UNIVERSITY OF THE PHILIPPINES

DILIMAN QUEZON CITY
DirecT LINE: (632) 928-5107
OFFICE OF THE VICE-CHANCELLOR VolP: TrunkpiNg 981-8500 LOCAL 2583
FOR ACADEMIC AFFAIRS Fax: (632) 928-5107

E-Maun: ovcaa@ovcaa.upd.edu.ph
MEMORANDUM NO. OVCAA-BMP 16-188

TO : ALL DEANS, DIRECTORS, HEADS OF ACADEMIC UNITS
ALL HEADS OF NON-ACADEMIC UNITS
ALL FACULTY MEMBERS AND STAFF
ALL STUDENTS

FROM : BENITO M. PACHECO, Ph.D 4
Vice-Chancellor for Academic Affairs

SUBJECT . National Service Training Program (NSTP) Diliman:
Functions, Programs and Services

DATE : 30 June 2016

In line with the implementation of Executive Order No. PAEP 16-02 dated 26 April 2016 on the
Reorganization of the UP Diliman Office of the Vice-Chancellor for Academic Affairs (OVCAA)
as approved by the Board of Regents during its 1316th Meeting on 31 March 2016, we
request dissemination of the following information pertaining to the National Service Training
Program (NSTP) Diliman. At the same time we thank all the offices concemed for their full
cooperation and support to the programs and services of the academic affairs offices.

Functions of NSTP Diliman

NSTP Diliman is a relatively new office transferred from the Office of the Chancellor / Office of
the Vice-Chancellor for Student Affairs. As one of the eight (8) offices under the OVCAA (in
Annex A Organizational Setup, Memorandum No. OVCAA-BMP 16-185), NSTP Diliman has
the following main functions:

a. “Tatak U.P. Diliman" NSTP: develop an NSTP that is unique to U.P. Diliman as a bastion
of diverse knowledge, research and creative work, and that promotes service to the nation
and peopie while complying with R A 9183 and its IRR:

b. Harmonized Implementation: formulate structure and guidelines that recognize the
extension work and public service of the various disciplines while aligning with the “Tatak
U.P. Diliman” NSTP;

¢. Initiatives: develop and implement programs that encourage volunteerism among UP.
Diliman students including those who have completed the NSTP courses; and

d. Projects and Activities: coordinate with and among academic units in the implementation,
monitoring, and review of NSTP projects and activities
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Programs and Services of NSTP Diliman

With NSTP Diliman’s transfer to OVCAA, its status has been upgraded from a unit headed by
a coordinator to a full-fledged administrative and coordinating office headed by a director, This
organizational change is intended to align NSTP Diliman's structure with its mandate and
functions.

As it puts the new organizational structure into place, NSTP Diliman will also design and
implement new programs and services that cover the gamut of its functions, in consultation
with the academic units, the OVCAA, and other stakeholder offices. In the meantime, the
office will continue to implement and enhance the following services:

» Ensuring the standard implementation of the NSTP Common Module;

» Coordinating with the different academic units in ensuring that supply of NSTP course
offerings meets the demand;

* Development and implementation of programs that encourage volunteerism among
U.P. Diliman students including those who have completed the NSTP courses;

* Establishment of the National Service Reserve Corps (NSRC) in UP Diliman;

» Coordinating with and among academic units in the implementation, monitoring, and
review of their NSTP projects and activities;

* Processing of MOAs and MOUs between units offering NSTP and their partner
organizations;

* Processing of NSTP-related budgetary requests;

* Processing of NSTP-related appointment papers;

= Conduct of NSTP faculty and facilitator orientation programs; and

* Processing of NSTP-related student appeals.

Other programs and services consistent with the functions of NSTP Diliman shall be
announced from time to time.

Kindly also note the following contact details of NSTP Diliman:

@ VOIP 4525
™= nstp.upd@up.edu.ph

Thank you.

cC: Chancellor, Dr. Michael L. Tan
All Vice-Chancellors
NSTP Diliman Director, Asst. Prof. John Erwin S. Bafiez
NSTP Diliman Deputy Director for NSRC, Asst. Prof. Josefina C. Santos
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Memorandum Bilang AVPM 19-015 (Kaisahan sa
Pagpapangalan ng Seksyon ng NSTP sa CRS)

Hulyo 29, 2019

MEMORANDUM BILANG AVPM 19-015

PARA SA: Tagapag-ugnay ng NSTP sa Kolehiyo, Nangangasiwa ng NSTP sa CRS ng
mga Unit na Naghahain ng NSTP

MULA KAY: (SGD) KAT. PROP. ARLYN P. MACAPINLAC
Direktor, NSTP Diliman

TUNGKOL SA: KAISAHAN SA PAGPAPANGALAN NG SEKSYON NG NSTP SA CRS

Para po malinaw na magabayan ang mga mag-aaral sa mahahalagang impormasyon kaugnay
ng nakahaing kurso ng NSTP sa CRS at maiwasan ang kanilang kalituhan bunga ng iba’t-ibang
estilo ng Kolehiyo sa pagpapangalan ng kurso ng NSTP, pinagsikapan ng Tanggapan ng NSTP
Diliman na makapagbuo ng batayan upang magkaroon ng kaisahan ang pagpapangalan ng
seksyon ng NSTP sa CRS. Pinag-aralan at binuo ni Engr. Raymond Freth Lagria, Tagapag-ugnay
ng NSTP sa Kolehiyo ng Inhinyeriya, ang panukala para sa nabanggit na pagpapangalan.
Nagkaroon ng presentasyon, talakayan at pagpipino sa panukala sa serye ng pulong ng
Konseho ng NSTP, kaalinsabay ang pakikipag-ugnayan at pakikipagpulong ng Tanggapan
kaugnay nito kay G. Jacob Ohinguar, Tagapamuno ng CRS Team ng Office of the University
Registrar (OUR).

Sa naganap na Extended NSTP Council Strategic Planning Waorkshop noong Hulyo 26-27, 2019,
kung saan muli itong tinalakay, napagpasyahan ng Pinalawak na Konseho ng NSTP ang
pormang SUBJECTNAME + COLLEGE + SECTION CODE para maging template ng
pagpapangalan sa section.

Sa mga nakapagbuo na ng seksyon ng NSTP para sa semestreng ito, kung saan hindi na
mapapalitan ang pangalan ng kurso kung may laman nang mag-aaral ang nabuong klase sa
NSTP sa CRS, tanging ang remarks section na lamang po ang papalitan upang tuparin ang
napagkasunduan ng Konseho. Samantala, maaari pa rin pong sundin ang napagkasunduang
pagpapangalan sa kurso at laman ng remarks section ng unit na magbubukas pa lamang ng
klase sa NSTP matapos mabasa ang pabatid na ito. Paunawa pong ang pagbaybay sa Kolehiyo
ay ayon sa nakagawiang paraan ng pagsusulat sa mga ito upang madali itong makilala ng mga
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mag-aaral (Hal. CMu para sa College of Music; Engg para sa College of Engineering). Nasa

ibaba po ang mga halimbawa para sa napagkasunduang pagpapangalan:

PARA SA NSTP/NSTP COMMON MODULE:

e Sakaling 1 seksyon lamang mula sa
Kolehiyo

NSTP Engg MCDE

e Sakaling higit sa 1 seksyon mula sa
Kolehiyo na may kaparehong section

NSTP Engg MCDE
NSTP Engg MCDE-1

code NSTP Engg MCDE-2
PARA SA CWTS/LTS:
e Sakaling 1 seksyon lamang mula sa CWTS 1 Engg MCDE
Kolehiyo

e Sakaling higit sa 1 seksyon mula sa
Kolehiyo na may kaparehong section
code

CWTS 1 Engg MCDE
CWTS 1 Engg MCDE-1
CWTS 1 Engg MCDE-2

e Sakaling 1 seksyon lamang mula sa
Kolehiyo

LTS 2 CSSP MCDE

e Sakaling higit sa 1 seksyon mula sa
Kolehiyo na may kaparehong section
code

LTS 2 CSSP MCDE
LTS 2 CSSP MCDE-1
LTS 2 CSSP MCDE-2

PARA SA COMMON MODULE NG DMST:

Sapagkat tanging DMST lamang ang
naghahain  ng ROTC, napagpasyochang
direkta nang gagamitin ang ROTC sa halip na
pangalan ng naghahaing unit para sa mabilis
na pagkakakilanlan.

e Sakaling 1 seksyon lamang

NSTP ROTC SCDE

e Sakaling higit sa 1 seksyon mula sa
unit na may kaparehong section

NSTP ROTC SCDE
NSTP ROTC SCDE-1

code NSTP ROTC SCDE-2
PARA SA ROTC 1/ ROTC 2:
e Sakaling 1 seksyon lamang ng ROTC | ROTC 1 SCDE
1
e Sakaling higit sa 1 seksyon ng ROTC | ROTC 1 SCDE

1 na may kaparehong section code

ROTC 1 SCDE-1
ROTC 1 SCDE-2

e Sakaling 1 seksyon lamang ng ROTC | ROTC 2 SCDE
2
e Sakaling higit sa 1 seksyon ng ROTC | ROTC 2 SCDE

2 na may kaparehong section code

ROTC 2 SCDE-1
ROTC 2 SCDE-2
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Iminumungkahing ipaubaya na lamang sa CRS ang paglalagay ng -1; -2;-3 sa seksyon sakaling
higit sa isang seksyon na may magkaparehong section code ang ihahain ng Kolehiyo.
Otomatiko itong lalagyan ng CRS ng “-1, -2, -3...” sakaling makita nito na higit sa isa ang
inihahaing NSTP ng Kolehiyo na magkapareho ang section code.

Samantala, ipatutupad po mula sa semestreng ito ang standardization ng deskripsyon ng klase
na nakasulat sa remarks section ng bawat kurso. Ang bahaging ito po ay maaaring baguhin
anumang oras sa CRS kahit mayroon nang lamang mag-aaral ang klase. Nasa ibaba po ang
template para sa remarks na napagkasunduan sa ginanap na Hulyo 26-27 planning workshop
ng Pinalawak na Konseho ng NSTP. Ipinauubaya po sa mga Kolehiyo ang pagpapasya kung
nanaisin pa ang pagdaragdag ng detalye sa napagkasunduang laman ng remarks section.

PARA SA NSTP/NSTP
COMMON MODULE:
Halimbawa:

NSTP Engg MCDE

REMARKS

| This is offered by the College of Engineering — Department

of Industrial Engineering and Operations Research. This
NSTP will become CWTS 1 that will focus on DRRM.

PARA INTEGRATED NSTP:
Halimbawa:
NSTP VSB MCJ

This is an integrated NSTP offered by the Virata School of
Business. This is composed of the NSTP Common Module,
LTS 1 and LTS 2 that will focus on Financial Literacy. The
second part of the course requires an Academic Field
Activity.

PARA SA CWTS 2/LTS 2:

Halimbawa:
LTS 2 CSSP MCDE

This is offered by the College of Social Sciences and
Philosophy — Department of Philosophy and will focus on
Philosophy for Children. This requires an Academic Field
Activity.

Halimbawa:
CWTS 1 Engg MCDE-2

This is offered by the College of Engineering — Department
of Industrial Engineering and Operations Research and will
focus on DRMM!. This requires an Academic Field Activity.

PARA SA ROTC COMMON
MODULE:

This is offered by the Department of Military Science and
Tactics and will become ROTC 1 that will focus on
markmanship and small unit tactics. This requires an

Academic Field Activity.

PARA SAROTC 2:

This is offered by the Department of Military Science and

Tactics and will focus on markmanship and small unit

tactics. This requires an Academic Field Activity.

Bagaman po at maaaring huli na ito para makatulong sa pagpapatala ng karamihang mag-
aaral sa panahong ito ng rehistrasyon, malaki pa rin po ang maitutulong ng mga
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impormasyong ito sa magaganap na redistribution ng mga mag-aaral ng NSTP ngayong
semestre kung kailan sila ay pipili ng kanilang kukumpletuhing NSTP component.

Mangyari pong makipag-ugnayan kayo sa aming Tanggapan sa focal 4525 sakali pong
mayroon kayong mga katanungan o paglilinaw kaugnay ng mga nabanggit.

Maraming salamat po.

cc: OVCAA
Dekano ng Kolehiyo
Kalihim ng Kolehiyo
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OVPAA & OVPPF Joint Memorandum No. 10 (Student
Insurance Coverage Beginning AY 2019-2020)

UNIVERSITY OF THE PHILIPPINES
Quezon City

OVPAA & OVPPF Joint Memorandum No. 10
Date: 16 September 2019
To: Chancellors

University Registrars
Heads of Student Affairs Offices

From: MARIA CYNTHIA ROSE BANZON BAUTISTA
Vice President for Academic Affairs

3 O'G. FLYORENDO
"ice President fuePlanning and Finance

Subject: STUDENT INSURANCE COVERAGE BEGINNING AY 2019-2020

The UP strongly encourages the provision of insurance to its students while they are
enrolled in the University. The proposed policy is intended to cover a portion of the
accident costs, hospitalization, medical care, among others, especially in cases when
students participate in academic and similar experiential learning activities outside
classrooms.

To ensure adequate insurance coverage, the UP System shall register all enrolled
undergraduate students, who are eligible for the grant of Higher Education Subsidy, in a
comprehensive student insurance program beginning AY 2019-2020. The Government
Service Insurance System (GSIS) will provide the insurance coverage in AY 2019-2020.
The insurance policy shall be valid for 12 months, beginning on the date when UP
confirms the availment of the insurance coverage. For this academic year, the amount of
annual insurance premium shall be P200 per undergraduate student.

The policy does not prohibit the UP Constituent Universities (CUs) from securing
additional protection for its students. The UP System encourages all UP CUs to provide
additional insurance or similar protection to the rest of the student population to ensure
their adequate coverage while they are enralled in the University.

For your guidance and compliance. Thank you.
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Republic Act No. 11519

P
/

A

RETCE S 4 Y

H. No. 8063

Repubtic of s Philippines
Gongress of the Pilippines
Reteo Mursila ‘
Eighteentl Congress
Sreand Regular Besgion

— .

Begun and held in Metro Manila, on Monday, the twenty-seventh
day of July, two thousand twenty.

[ REPUBLIC AcT No. 115191

AN ACT EXTENDING THE AVAILABILITY OF \
APPROPRIATIONS UNDER REPUBLIC ACT NO. 11494, ~
OTHERWISE KNOWN AS THE “BAYANIHAN TO
RECOVERAS ONE ACT

-

Be it enacted by the Senate and House of Representatives of the
Philippines in Congress assembled:

SECTION 1. Eatension of the Availability of Appropriations.
- The appropriations authorized under Republic Act No, 11494
or the “Bayanihan to Recover as One Act” which includes, among
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others, the automatic appropriations of new programs, projects,
and activities pursuant to Section 4 thereof, shall be available for
release, obligation and disbursement until June 30, 2021:
Provided, That the appropriations sourced from reprogrammed,
reallocated orrealigned savings in Republic Act No. 11465 or the
2020 GAA for programs and projects for COVID-19 interventions
shall be valid for release, obligation, and disbursement in
accordance with the provisions of the 2020 GAA: Provided,
further, That the use of such appropriations shall continue to be
governed by the provisions of Section 4 of the Bayanihan to Recover
as One Act. The special and general provisions of the 2020 GAA
shall be suppletory thereto provided it is not inconsistent with
the said provision.

The balances of fund transfers between agencies,
instrumentalities and government-owned and -controlled
corporations which, while obligated, remain unused, unutilized,
unexpended, and undisbursed as of June 30, 2021 shall revert to
the unappropriated surplus of the General Fund.

Agency outspurcing requests or agreements by agencies,
- mstrumentalities and/or government-owned and -controlled
corporations with Philippine International Trading Corporation
shall not be allowed. Any balances of fund transfers in the books
of the Philippine International Trading Corporation shall revert
to the unappropriated surplus of the General Fund upon effectivity
of this Act.

SEC. 2. Expiration of the President’s Authority Granted
Under the Bayanihan to Recover as One Act. — The authority of
the President to exercise powers granted under the Bayanihan
to Recover as One Act, including the authority to reprogram,
reallocate, and realign from savings on other items in the
appropriations of the Executive Department in the 2020 GAA,
can only be exercised until December 19, 2020 pursuant to Section
18 thereof.
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SEC. 3. Validity of Allotmeni. — The validity of Advices of
Allotments issued by the Department of Budget and Management
(DBM) for fund releases charged against Section 10 of the
Bayanihan to Recover as One Act shall automatically be extended
in accordance with Section 1 of this Act.

SEC. 4. Applicability to Local Government Units (LGUs)
and the Government Financial Institutions (GFIs). - The fund
releases to the LGUs, and GFIs for programs, projects and
activities enumerated in Section 10 of the Bayanihan to Recover
as One Act shall be valid forrelease, obligation, and disbursement
until June 30, 2021, except for the balances of the fund releases
to the LGUs and GFIs sourced from savings in the 2020 GAA
which shall be governed by the applicable provisions of the
2020 GAA. _

SEC. 5. Allotment Releases from the Standby Fund. -
Appropriations covered by the standby fund as provided in
Section 10 of the Bayanihan to Recover as One Act shall be
available for release, obligation, and disbursement up to June 30,
2021, subject to the fulfillment of the conditionalities stipulated
under the same section of the Bayanihan to Recover as One Act,

SEC. 6. Implementing Rules and Regulations. -
Immediately after the effectivity of this Act, the Department of
Budgetand Ma:;agem ent shall, in consultation with implementing
agencies concerned, formulate the necessary rules and re gulations
for the effective implementation of this Act.

SEC. 7. Repealing Clause. — Any provision of Republic
Act No. 11494, otherwise known as the “Bayanihan to Recover as
One Act” and any other law, decree, executive order, or rules and
regulations contrary to or inconsistent with this Act, are hereby
repealed or modified accordingly.
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SEC. 8. Effectivity. = This Act shall take effect fifteen (15) |
days after its publication ini the Official Gazette orin a newspaper

of general circulation. i
e

pproved, N b

e, —

VICENTE C.§0TTOTI LORD ATLANIAY Q VELASCO
President of thg Sepate Speakexgf the House
& of Representatives

This Act which origipated in the House of Representatives
was passed by the House of Representatives on Decembor 14,
2020, amended by the Senate of the Philippines on December 15,
2020, and which amendments were concurred in by the House of
Representatives on December 16, 2020, A

MYRA MARIE D, VILLARICA
Seeretary of the Senate

Approved: pee 5 g 2090

or;

RODHI®Y ROA DUTERTE ;
FPresident of the Philippines ’

0 i

Office of the President |
MALACARSNG RECORDS OFFICE

CERTIFLED COPY
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Republic Act No. 11520

P

- [

I W —.

H. No. 6656

'ﬂ{zpuhﬁcl of the Blyilippines
Qongress of the Philippines
Hletva Manily
Bighteentl Gongress
ﬁi!;:ﬁnh Regular Srasian

—— -

Begun and held in Metro Manila, on Monday, the twenty-seventh

day of July, two thousand twenty.

[ REPUBLIC ACT No. 11520

AN ACT EXTENDING THE AVAILABILITY OF THE
2020 APPROPRIATIONS TO DECEMBER 31, 2021,
AMENDING FOR THE PURPOSE SECTION 60 OF

- THE GENERAL PROVISIONS OF REPUBLIC ACT

NO. 11465 OR THE GENERAL APPROPRIATIONS ACT
OF FISCAL YEAR 2020

Be if enacted by the Senate and House of Representatives of the
Philippines in Congress assembled:

SECTION 1. Section 60 of the 2020 General Appropriations
Act or Republic Act No. 11465 is hereby amended to read as
follows:
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“SEC. 60. Cash Budgeting System. All
appropriations authorized in this Act, including
budgetary support to GOCCs, shall be available
for release and disbursement for the purpose
specified, and under the same general and special
provisions applicable thereto, until December 31,
2021. While the amount appropriated herein as
financial assistance to LGUs released during the
fiscal year shall be available for disbursement
for the purpose specified until December 31, 2021.
On the other hand, appropriations for the
statutory shares of L.GUs shall be available for
obligations and disbursement until fully expended.

After the end of validity period, all unreleased
appropriations shall lapse, while unexpended
or undisbursed funds shall revert to the
unappropriated surplus of the General Fund in
accordance with Section 28, Chapter 4, Book VI
of E.Q. No. 292 and shall not thereafter be
available for expenditure except by subsequent
legislative enactment. Departments, bureaus, and
offices of the National Government, including
constitutional offices enjoying fiscal autonomy,
SUCs and GOCCs, shall strictly observe the
validity of appropriations and the reversion of
funds.

The balances of fund transfers between
agencies, instrumentalities and government-owned
or -controlled corporations which, while obligated,
remain unused, unutilized, unexpended, and
undisbursed as of December 31, 2021 shall revert to
the unappropriated surplus of the General Fund.

Agency outsourcing requests or agreements by
agencies, intrumentalities and/or government-owned
or -controlled corporations with the Philippine
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International Trading Corporation shall not be
allowed. Any balances of fund transfers in the books
of the Philippine International Trading Corporation
shall revert to the unappropriated surplus of the
General Fund upon the effectivity of this Act.

For FY 2020, the appropriations for
infrastructure capital outlays, including those
subsidy releases to GOCCs for infrastructure
projects, shall be valid for obligation until-
December 31, 2021, while the completion of
construciion, inspection, and payment shall
be hade not later than December 31, 2021. On the
other hand, appropriations for MOOE and
other capital outlays item shall likewise he
valid for obligation until December 31,- 2021,
while the delivery, inspection and payment shall
be made not later than December 31, 2021.

The DBM is authorized to issue the necessary
guidelines for the effective implementation of the
cash budgeting system. <

"

A report on these releases, obligations and
disbursemerfts shall be submitted to the Speaker
of the House of Representatives, the President
of the Senate of the Philippines, the House
Committee on Appropriations and the Senate
Committee on Finance, either in printed form
or by way of electronicdocument.”

SEC. 2. Repealing Clause. — All laws, presidential
decrees, executive orders, rules and regulations contrary to
or inconsistent with provisions of this Act are hereby repealed

or modified accordingly.
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SEC. 3. Effectivity. — This Act shall take effect
fifteen (15) days after its publication in the Official Gazetie or
in a newspaper of general circulation. k.

AApproved,

& G g e e —
VICENTE C.$0TTO I LoRD ALLAN{AY O, VELASCO
President of the Senate Speaker of the House
s of Representatives

This Act which originated in the House of Representatives
was passed by the House of Representatives on December 14, 2020,
amended by the Senate of the Philippines on December 15, 2020,
and which amendments were concurred in by the House of
Representatives on December 18, 2020.

A7

MYRA MARIE D. VILLARICA
Secretary of the Senate

Approved: DEC 3 9 2074

i
RODRIGO ROA DUTERTE
President of the Philippines ;
0]
e ey
REFUBLIC OF THE FPHILIPPINES r [}?ﬁ::e of the President
PRRD 2016 - 016199 MALACANANG RECORDS OFFICE

ATTV, COBCEPCICH JEMY £, FERETLING-23D
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DBM National Budget Circular No. 585 (Guidelines on the
Treatment of Released Allotment and Release of Funds for FY
2021 Pursuant to Republic Act (R.A.) Nos. 11519 and 11520)

REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLAND STREET, SAN MIGUEL, MANILA

| NATIONAL BUDGET CIRCULAR I No._ 585
January 26 , 2021

For : All Heads of Departments/ Agencies/ State Universities and
Colleges (SUCs) and Other Offices of the National Government,
including Commissions/Offices under the Constitutional Fiscal
Autonomy  Group (CFAG), Government Entities Receiving
Budgetary  Support  (Government-Owned or  —Controlled
Corporations [GOCCs] and Local Government Units [LGUs]); Budget
Officers; Heads of Accounting Units; and All Others  Concerned

Subject : GUIDELINES ON THE TREATMENT OF RELEASED ALLOTMENT
AND RELEASE OF FUNDS FOR FY 2021 PURSUANT TO
REPUBLIC ACT (R.A.) NOS. 11519 AND 11520

1.0 PURPOSE

To provide policies, procedures, rules and regulations on the release, utilization of
funds, and monitoring of items authorized under R.A. No. 11519 (An Act Extending
the Availability of Appropriations under R.A. No. 11494, Otherwise Known as the
"Bayanihan to Recover as One Act”) and R.A. No. 11520 (An Act Extending the
Availability of the FY 2020 Appropriations to December 31, 2021, Amending for the
Purpose Section 60 of the General Provisions of R.A. No. 11465 or the General
Appropriations Act (GAA) For FY 2020).

2.0 COVERAGE

All departments, agencies and operating units of the National Government, including
CFAG, SUCs, GOCCs and LGUs receiving budgetary support from the national
government from R.A. Nos. 11519 and 11520.

3.0 GUIDELINES

3.1 R.A. Nos. 11519 and 11520, which extends the availability of appropriations
under R.A. Nos. 11494 and 11465, respectively, shall take effect on February
2, 2021, fifteen (15) days after its publication in the Official Gazette or ina
newspaper of general circulation, consistent with Article 2 of R.A. No. 386 or
the Civil Code of the Philippines, as amended by Executive Order No. 200
dated June 18, 1987. @
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3.2

3.3

3.4

35

The appropriations under R.A. Nos. 11465 and 11494, as extended, shall be
available for release, obligation and disbursement not later than the following
dates:

3.2.1 June 30, 2021 — Appropriations under R.A. No. 11494 (Bayanihan to
Recover as One Act) extended pursuant to R.A. No. 11519; and

3.2.2 December 31, 2021 - Appropriations under R.A. No. 11465 (FY 2020
GAA) extended pursuant to R.A. No. 11520.

With the extended availability of the appropriations under R.A. Nos. 11465
and 11494, release of funds chargeable against the unreleased appropriation
of said laws, as extended shall take effect only on February 2, 2021.

The usual procedures in recording received allotments shall be observed.
Hence, agencies shall not set-up their Registry of Appropriations and
Allotments (RAPAL) pending the receipt of allotment.

In the same way, agencies may continue to implement the specific
programs/activities/projects covered by the unobligated allotments on the
said date.

For this purpose, agencies shall observe the following procedural guidelines:

3.5.1 Close at year-end, the balances of unobligated allotments under R.A.
No. 11465 and 11494 in their respective Registry of Allotment,
Obligations and Disbursements (RAODs) for PS, MOOE, FinEx or CO,
by negating the said amount in the Registry, consistent with Section
60 of the General Provisions under R.A. No, 11465 and in accordance
with Section 28, Chapter 4, Book VI of E.O. No. 292, that all
uncbligated allotment shall be reverted to the unappropriated surplus
of the General Fund.

3.5.2 Adjust their year-end FY 2020 Financial Accountability Report (FAR) 1,
consistent with the aforecited reversion of the unobligated allotments
charged against R.A. No. 11465 and 11494;

3.5.3 Set-up the beginning balances of R.A. Nos. 11519 and 11520 on
February 2, 2021, by posting unobligated allotments as authorized
by these Acts in the RAPAL. A separate RAPAL shall be created and
maintained for each Act, by funding cluster, by
program/activity/project.

3.5.4 Prepare separate FAR No.1 for Continuing Appropriations, R.A. Nos.
11519 and 11520. Then, encode in column 4, i.e., Adjustments
(transfer [To]/From, Modifications, Augmentations) the unobligated
balances of these Appropriations as part of the adjusted appropriations.

®
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SEPARABILITY CLAUSE

If any part or provision of this Circular is held invalid or unconstitutional, other
provisions not affected thereby shall remain in force and effect.

REPEALING CLAUSE

All provisions of existing circulars and other issuances inconsistent with this Circular
are hereby rescinded/repealed and/or modified accordingly.

EFFECTIVITY

This Circular shall take effect immediately. /

WENDEL E. AVISARO
Secretary
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Memorandum No. OVCAA-BMP 17-094-C (Academic
Field Activities)

CRA

Office of the Vice-Chancellor for Academic Affairs

Office of Field Activities Diliman

ANNEX 2

University of the Philippines
Diliman

Face-to-Face Academic Field Activity

Guidelines

(UPD F2F AFA Guidelines)
Second Semester AY 2022-2023

These guidelines and the documents attached are for F2F internship/practicum/0]T and other
F2F on-campus and off-campus AFAs including the National Service Training Program (NSTP)
AFAs. These only apply to the duration of the required or optional AFAs that are in the academic
unit's program curriculum. Voluntary field and extracurricular activities are not covered by
these guidelines. The F2F AFA component of the course must be clearly indicated in the
approved course syllabus and must be linked to the learning objectives of the course.

OFA Diliman shall implement different processes for Internship/0JT/Practicum, on-campus,
off-campus, National Service Training Program (NSTP), and special F2F AFA requests. The
safety of the AFA venues, coordination with and approval of the concerned LGU, compliance
with minimum health and safety protocols, medical clearance (if applicable), and insurance
requirements of AFA participants shall be ensured by the College before a request and other
usual documents related to AFA implementation are forwarded to OFA Diliman via email at
ofadiliman@up.edu.ph. Note: The Certificate of Authority for F2F AFAs signed by the Chancellor
will no longer be required starting 2nd semester of A.Y. 2022-2023.

Below are the details of the guidelines:

1. The academic unit may constitute a technical committee to facilitate the evaluation of the
requirements for the safe F2F implementation of the unit's AFAs. It shall ensure that the
following are in order:

a. safety and compliance of AFA venues with the COVID-19 minimum public health
standards
b. proper consultation with the students and stakeholders
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¢. Any document indicating LGU approval®
There must be proper coordination with the LGU that holds jurisdiction over the AFA
venue/s.

d. unit's comprehensive health and safety protocols

e. adherence of F2F AFA participants to the minimum health and safety protocols

2. The academic unit, through the FIC/IC, must ensure the following:
a. Dissemination of relevant information and consultation with students and
stakeholders.

Enlistment. Academic units shall indicate the following under the CRS remarks
section of the course:

“WITH F2F [AFAs or INTERNSHIP]; *Please note that requirements will include
medical clearance for students with medical condition/s, comorbidities, or
maintenance medication, and medical insurance for students who are not eligible
for the RA 10931 Free Tuition Act.”

Consultation. Requesting units are expected to consult with students, parents or
guardians, faculty, staff, and concerned LGUs as part of their request for F2F classes
with AFA component. Consultation may be done at the level of the college,
department, or class, as deemed fit by the requesting unit.

b. Compliance with medical clearance requirement, if applicable

Students with medical condition/s, comorbidities, or with maintenance medication
mustconsult with UP Health Service and secure medical clearance before joining any
AFA.Thisis in compliance with CHED Memo 635.2017 and CHED Memao 104 5. 2017.
Copies of the medical clearance, if applicable, must be submitted to OFA Diliman via
email prior to the conduct of the F2F AFA/s;

c. Compliance with insurance requirements of AFA participants

Students who are NOT eligible for RA 10931 Free Tuition Act must secure medical
insurance that includes health, accident, and medical and surgical emergencies
related to their involvement in academic and similar experiential learning activities
outside the regularly assigned UPD or UPD constituent unit's classrooms. The medical
insurance should be valid for the scheduled FZF AFA. This is in compliance with CHED
Memo 63s. 2017, CHED Memo 104 s. 2017, and Section 8 of RA 9163. A list of the

! The LGU approval is still required by CHED and IATF, consistent with CHED Memo 9 5. 2022 (item 1V-E, page 8).
OFA Diliman has sent a letter to CHED requesting the removal of LGU approval as a requirement to conduct F2F
AFAs. The Office will update the units as soon as CHED releases its decision on the matter.
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students who are not eligible for RA 10931 and their corresponding insurance policy
numbers must be submitted to OFA Diliman via email prior to the conduct of the F2F
AFA/s;

Note: In addition to the students’ existing insurance, any untoward incident in the field
is covered by the "Financial Assistance for Student Contingencies Program” (FASCP) to
all qualified students. For details of the FASCP, the FIC may coordinate with the UP
Diliman Office of Scholarships and Grants (05G).

d. Updated contact information of AFA participants and emergency contact person

The Faculty-in-Charge/Internship Coordinator (FIC/1C) shall keep on file the contact
details of the parent/legal guardian and emergency contact person of every student.
The communication lines with the Department Head/Institute Director must always
be open during the entire conduct of AFA.

e. Adherence to approved AFA schedule

The FIC/IC shall ensure that the approved schedule of activity/ies is strictly followed
during the conduct of AFA. In case of any change in schedule, the faculty should
properly coordinate the change with the parties involved and the head of her/his unit
as soon as possible.

f. With due diligence by all parties, especially the FIC/IC, every AFA is expected to
achieve the learning objectives without any untoward incident that harms the safety
or security of a person or results in damage or loss of property. In the event of any
untoward incident during the conduct of internship/O]T/practicum or other AFAs,
the FIC/IC shall be guided by the Field Incident Reporting Guidelines (Memorandum
No. OVCAA-BMP 15-095). OFA Diliman must also be informed of the incident
immediately via email.

3. The academic unit must ensure that all requirements are in order before the start date
of the F2F AFAs.

4. F2F On-campus AFAs.? The academic unit shall fully process and act on all requests for F2F
on-campus academic field activities of the unit, with the exception of on-campus
internships/0] T /practicum. The unit shall only be forwarding the following documents to
OFA Diliman via email: (a) Summary Report (Appendix A) of the approved on-campus F2F
AFAs during the semester, which is to be submitted at the beginning of the semester, and (b)

2 On-campus AFAs are academic and similar experiential learning activities done outside the regularly assigned
classrooms but within the premises of the UP Diliman Campus or its constituent unit. Examples include field surveys
of engineering students at the academic oval, Vargas Museum tour, bird watching in UP Arboretum, and others.
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5. FIC-accomplished AFA Evaluation Form (Appendix ) for the conducted AFA which is to be
submitted before the semester ends.

6. NSTP FZF Community Engagement Projects and Other NSTP F2ZF AFAs. NSTP classes shall
adhere to the rules and requirements prescribed by the NSTP Diliman Office for the

safe conduct of NSTP F2F AFAs, as supervised by the NSTP College Coordinator, in close
coordination with the unit. In addition, the College-approved Summary List of NSTP
Academic Field Activities (Appendix B) must be submitted by the College NSTP Coordinator
through the NSTP Diliman Office to OFA Diliman at the beginning of the semester before the
earliest date of AFA implementation.

Moreaver, the FIC must accomplish and submit the AFA Evaluation Form (Appendix ]) for
the conducted NSTP AFA/s before the semester ends.

7. Special FZF AFAs.? Request for the conduct of Special F2F AFA/s is subject to the approval of
the Dean/Head of the academic unit. The FIC must, however, inform OFA Diliman and submit
the approved Special F2F AFA Request Form (Appendix C) via email at least two (2) days
before the activity date. The evaluation form (Appendix J) must also be accomplished and
submitted by the FIC to OFA Diliman before the semester ends. It is incumbent upon the
offering unit to take precautionary measures to ensure the authenticity of the event/activity,
the safety of the participating students, and the compliance of the Special AFA venue/s with
the minimum COVID-19 public health standards.

8. Other FZF Off-campus AFAs.*

a. After the unit has found the requirements for the safe F2F implementation of its
requested AFA in order (e.g. safety of F2F AFA venue/s, etc) and consistent with the
relevant University and CHED Guidelines, the implementing unit shall submit its
accomplished Face-to-Face (F2F) Academic Field Activity (AFA) Request Form
(Appendix D) to OFA Diliman via email. The request form indicates the nature and
other pertinent information regarding the requested F2F off-campus AFA. This must
be duly signed by the FIC, the Department Chair, and the head of the academic unit.
This must be submitted along with copies of accomplished Student Participation
Agreements (SPA) to OFA Diliman at least seven (7) days prior to the activity date.
Accomplished SPAs shall be collected by the FIC from her/his students.

:*Specr'al F2F AFAs include time-sensitive invitations to attend or participate in culture and arts events or programs
outside the University (e.g. performance viewing at the CCP].

* Off-campus AFAs are authorized academic and similar experiential learning activities undertaken outside the
premises of UP Diliman, or outside the premises of its constituent unit. Examples include plant industry visits, field
trips, fieldwork, field school, and others.
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The SPA (Appendix E) is a document of acknowledgment that the student
understands the benefits, relevance of the AFA/s to the course and/or degree
program, and the risks associated with the conduct of F2F off-campus AFA.
Accomplished SPAs shall be collected by the FIC from her/his students. This
document also contains provisions on the responsibilities of the student and teacher
during the implementation of AFAs. It serves as a declaration that the student is
physically and mentally fit and has valid insurance coverage during

her/his F2F AFA participation. The agreement is therefore an assurance that proper
protocols are being followed and risk assessments have been completed prior to the
conduct of AFA.

b. In addition to the responsibilities enumerated under item 2, the FIC is reminded to
do the following during the conduct of the F2F off-campus AFA:

i. inform the head of her/his department of the exact time of departure from and
arrival at the campus. As much as possible, the point of assembly/departure must
be inside the University campus.

ii. exercise due diligence in ensuring the safe mobility of students by getting
transportation vehicles with updated/valid documents pertaining to registration,
insurance coverage, driver’s license, and assurance of roadworthiness among
others.

iii. make proper arrangements such as endorsement of the students to the field
partner, among others, in cases when the FIC cannot physically accompany the
students. The communication line between the FIC and the identified person-in-
charge must always be open.

¢. The FIC must also accomplish the AFA Evaluation Form (Appendix |) before the
semester ends.

9. F2F Local Internship, Practicum, and On-the-Job Training®

OFA Diliman shall implement a two-step process for Internships/practicam/OJT. The first
step involves the MOA/MOU processing initiated at least a semester before the conduct of
the AFA/s. After acquiring a copy of the valid MOA/MOU, units can proceed to the second
step which requires coordination with the College Technical Committee (CTC) for the safe
conduct of the F2F internship/practicum/O|T (e.g. safety of F2F AFA venue/s, etc), and
submission to OFA Diliman of F2F AFA requirements duly endorsed by the Dean/Head of

3 F2F Local Internships, Practicum, and On-the-Job Training are AFAs that involve the long-term deployment of
student intern/s to a host training establishment (HTE) as coordinated hy the students’ respective academic unit.
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Unit during the semester of the requested F2F internship/practicum/QJT. Units must take
note of the following before conducting F2F internship/practicum/O]T:

a. There should be a formal agreement through a Memorandum of Agreement (MOA)
or Memorandum of Understanding (MOU) with the Host Training
Establishments (HTEs) where the students are to be assigned. Clear protocols for
monitoring and feedback, such as workload, duration of work, intellectual property
rights, allowance, and compensation scheme (if any), shall be put in place. MOAs and
MOUs are signed by the University Chancellor and a qualified representative of the
HTE. See Appendix F: Memorandum of Agreement Template, and Appendix G for
the MOA/MOU Process for Local Internships. Academic units are highly

encouraged to start processing their MOA or MOU with an HTE at least a semester
before the conduct of the F2F practicum, OJT, or internship.

b. The academic unit shall only deploy students to reputable HTEs. Reputable HTEs are
“duly authorized and registered entities, institutions, or establishments in the
Philippines by the Security Exchange Commission (SEC) ar the Department of Trade
and Industry (DTI) and with an established system of training.”

c. The duration of the practicum, OJT, or internship program shall be up to a maximum
of five (5) months in accordance with the approved curriculum, except for highly
technical programs that require longer internship hours. If the practicum, O]T, or
internship program will last for mare than 5 months, the FIC/IC shall seek the
approval of the Office of the Chancellor (OC) through the Office of the Vice Chancellor
for Academic Affairs (OVCAA) - OFA Diliman.t

d. Students who are participating in the F2F Practicum, O]T, or Internship must have the
following minimum qualifications:

i. They must be enrolled in a required or elective practicum, OJT, or internship course.
il. They must be mentally and physically fit.

iii. Those who are NOT eligible for the RA 10931 Free Tuition Act must secure
appropriate insurance coverage.” The medical insurance should be valid for the
scheduled F2F Internship/O]T/Practicum.

e. The academic unit shall properly inform the students of the F2F
Internship/Practicum/OJT. Information dissemination shall be done through the
following:

® Ibid.
7 This is in compliance with CHED Memo 104 s, 2017,
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i. Enlistment. Academic units shall indicate the phrase “WITH F2F
PRACTICUM/O]T/INTERNSHIP; *Please note that requirements will include
medical clearance for students with medical condition/s, comorbidities, or
maintenance medication, and medical insurance for students who are not eligible
for the RA 10931 Free Tuition Act.”

ii. Orientation. Orientation about the internship course shall be conducted by the
[C/IC to ensure that all students are well-informed about the practicum, OJT, or
internship. Protocols and important matters must be clearly discussed during the
orientation.

iii. Pre-internship Seminar. Training expectations, guidelines, work ethics, and rules
and regulations shall be discussed during the pre-internship seminar. Speakers
from HTEs may be invited to share their relevant insights, expectations, and
experiences. The unit may also conduct pre-internship training seminars on
appropriate practices and laws against sexual harassment by offering Gender
Sensitivity Training (GST) for their interns.

The academic unit shall assign a qualified FIC/IC who will be responsible for all
aspects of the internship program, including program planning, implementation,
monitoring, and evaluation, in close coordination with the partner HTE. The FIC/IC
must be adept with the CHED and University policies and guidelines on internship. In
addition to the responsibilities enumerated under item 2, the FIC/IC shall also:

i. submit requirements that will ensure the safe F2F implementation of the
Internship/Practicum/O]T for evaluation by the College Technical Committee.

ii. inform the Dean or the Head of the Unitand OFA Diliman of the specific details of
the internship program prior to the placement of the students by accomplishing
the F2ZF AFA Request Form (see Appendix D). The request form indicates the
type and other pertinent information regarding the requested F2F
Internship/0]T/Practicum. This must be duly signed by the FIC, the Department
Chair, and the head of the academic unit. The conduct of the F2F internship
program shall be endorsed by the Department Chair and recommended for
approval by the Dean or Head of Unit to OFA Diliman.

iii. coordinate the crafting of the Internship Contract (Appendix H) that includes an
internship plan that shall be prepared and approved both by the academic unit
and its partner HTE. The contract contains the outlined goals and objectives,
knowledge, skills, and competencies that the student intern should acquire in each
training area, assignment, schedule of activities, and signatures of parties
involved, among others.
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g, After the unit, through the College Technical Team, has found the requirements for
the safe F2F implementation of the requested Internship/Practicum/OJT in order
(e.g. safety of F2F AFA venue/s, etc), the conduct of the F2F internship program
shall be endorsed by the Department Chair and recommended for approval by the
Dean or Head of Unit to OFA Diliman. The requesting unit shall submit the following
requirements to OFA Diliman via email:

i. College-endorsed F2F AFA Request Form
ii. Valid MOA/MOU
iii. Internship Contract

h. Once all the submitted documents are found in order, OFA Diliman will send back to
the requesting unit its submitted AFA Request form bearing OFA Diliman's approval
stamp.

i.  To ensure the safety of students during the course of the internship/OJT/practicum,
the FIC/IC is reminded to:

i. seetoitthatthe students are properly endorsed to their HTEs

ii. maintain regular communication with the student and the HTE supervisor

iii. conduct periodic monitoring of the students’ performance and progress in the
practicum, O]T, or internship.

j.  Upon completion of the practicum, OJT, or internship, the FIC/IC shall accomplish and
submit AFA Evaluation Form (Appendix J) on the implementation of this AFA.

9. F2F AFAs with Valid CoAs

As mentioned, the Certificate of Authority (CoA) to Conduct F2F Academic Field Activities
will no longer be issued and required starting second semester of the Academic Year
2022-2023. Units previously issued with a CoA that remains to be valid based on the
indicated period of validity, and will be offering the same course again with exactly the
same AFA/s, venue, facility set-up, and comprehensive health and safety protocols will be
exempted from the College's documentary requirements upon the submission of the valid
CoA to the College Technical Committee. The conduct of their AFA/s with a valid CoA is
considered pre-approved.

However, for the purposes of updating the data on AFA participants and other pertinent
information (e.g. date of AFA Implementation), the updated form (Appendix I), with the
valid CoA attached, must be submitted to OFA Diliman via email, with the subject line
[Updating of OFA Request Form_Course Number] belore the conduct of the said AFA/s.
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10. Renewal of Previously-Approved AFA

a. On-campus AFAs

In the succeeding semesters, on-campus AFA applications that have already been
approved using these guidelines by the academic unit will only be renewed by the
College, provided that it is exactly the same AFA, venue, facility set-up,
comprehensive health and safety protocols, and the usual safety measures are in
place. The unit will only have to include the AFA in the Summary Report (Appendix
A] of the approved on-campus F2F AFAs during the semester, which is to be
submitted to OFA Diliman via email at the beginning of the semester.

b. Off-campus AFAs

In the same token, off-campus AFA applications that have already been approved at
the university level using these guidelines will only be renewed by OFA Diliman,
provided that it is exactly the same AFA, venue, facility set-up, and comprehensive
health and safety protocols. The unit will only have to submit the duly accomplished
AFA Renewal Form (Appendix K) and corresponding SPAs to OFA Diliman via
email. The unit can opt to consolidate all their AFAs for renewal in the prescribed
AFA Renewal Form with the required attachments.

The FICs of these courses will also have to accomplish and submit the Evaluation Form for
these conducted AFAs before the semester ends. Medical (if applicable) and insurance
requirements for the renewed F2F AFAs still apply.

Effectivity

This version of the UPD F2F AFA Guidelines shall govern all F2F AFA applications starting the
second semester of the Academic Year 2022-2023, and shall remain in effect until revoked or
amended.
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10
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Memorandum No. MLT-17-204 (Guidelines on
Long-Term and Short-Term Academic Field Activities
(UPD Academic Field Activity Type 1C, 2A, and 2B)

UNIVERSITY OF THE PHILIPPINES DILIMAN
Office of the Vice Chancellor for Academic Affairs
OFFICE OF FIELD ACTIVITIES DILIMAN

Guidelines on Long-Term and Short-Term Academic Field Activities
(UPD Academic Type 1B, 1C, 2A, and 2B)’

The University recognizes that academic field activities (AFAs) form an integral part in the
delivery of specific courses and programs.

SCOPE
These guidelines shall cover the following types of academic field activities:

Type 1B: Off-campus field activity under the immediate supervision of a regular faculty
member in-charge or faculty coordinator-administrator, as applicable, such as
field school that normally lasts for more than five (5) days

Type 1C: Required short-term field activity under the immediate supervision of a regular
faculty member in-charge, such as field survey, class observation, or
fieldwork (e.g. NSTP)

Type 2: Short-term academic field activity outside campus, which is optional (i.e. with
provision for an alternative academic activity), under the immediate
supervision of a faculty-in-charge:

Type 2A: Off-campus field tour for more than one (1) day but not
more than 5 days

Type 2B: Off-campus field trip on a relatively shorter duration (i.e. one
day or less)

As stated in the UP System Policy on the Second Semester AY 2019-2020 in the Time of
COVID-19 Implementing Guidelines and other related documents, courses requiring
academic field activities “are free to redesign the course and explore alternative ways and
options to facilitate the completion of these courses remotely.”

Aside from redesigning the course, it is also highly encouraged that units explore the
completion of AFAs asynchronously, wherein teachers provide offline content resources and
use other modes of communication to monitor students and provide feedback.

GUIDELINES
The following are guidelines and minimum requirements for AFA Types 1B, 1C, and 2:

1. AFAs must be clearly indicated in the adjusted course syllabus. These should be
linked to the learning objectives of the course.

2. Atleast two weeks prior to the official start of classes indicated in the approved
academic calendar, a consolidated list of redesigned academic field activities shall
be submitted by Departments or Institutes thru the Dean or Head of Academic Unit to
the OVCAA Office of Field Activities Diliman using the revised template of the
OVCAA OFA Form 03, which may be accessed and downloaded at
https:/ftinyurl.com/OF AForm02Revised

'"These guidelines have been revised and adjusted due to the COVID-19 pandemic and shall serve as
guidelines during the enhanced and general community quarantine
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3. The faculty-in-charge shall properly inform the students that the course requires
academic field activity participation. Information dissemination shall be done through:

a. Enlistment. Prior to the enlistiment of the subject, the department shall
indicate the phrase "WITH REDESIGNED REQUIRED ACADEMIC FIELD
ACTIVITY DUE TO COVID-19 PANDEMIC” under the CRS remarks section

b. Orientation. Remote orientation shall be conducted by the faculty-in-charge to
ensure that all students are well-informed about the redesigned academic
field activity. Protocols and important matters must be clearly discussed by
the faculty-in-charge during orientation.

4. The faculty-in-charge shall obtain participation agreement by students and proper
permissions by Head of Unit prior to the conduct of the redesigned field activity by
accomplishing the revised OVCAA OFA Form 02 (can be accessed through
https:/tinyurl.com/OF AForm02Revised using UFP email). Upon obtaining the
participation of the students, the faculty-in-charge shall keep the students' copies of
OVCAA OFA Form No. 02 for safekeeping and record. The Student Participation
Agreement (SPA) is a document of acknowledgement that the student understands
the benefits, relevance to the course and/or degree program, and challenges
associated with the redesigned academic field activity. As field activities are
partnerships between teachers and students, this document contains provisions on
the responsibilities of the student as well as teachers during the activity. It is also a
declaration that the student is physically and mentally fit to do such activity. The
agreement is therefore an assurance that proper protocols are being followed and
challenges have been assessed prior to the conduct of the redesigned field activity.

5. The faculty-in-charge shall inform the Dean or the Head of the Unit of the specific
details of every redesigned academic field activity prior to conducting it. Academic
units are enjoined to devise their own online mechanism of forwarding and endorsing
documents within their unit. Such redesigned academic field activities must be
included in the summary list submitted by the Unit to the Office of Field Activities
Diliman (see No. 2). The conduct of the redesigned academic field activity shall be
approved on the Dean's (or equivalent head) level. Request for permission to
conduct field activity with students, addressed to the Dean or Head of the Unit
through channels, shall include the following: (OVCAA OFA Form 01 [revised],
accessible at https:/tinyurl.com/OFAForm01Revised using UP email)

a. Description of adjustments made in the course syllabus involving academic
field activity;

Objective/s or purposels of redesigned AFA;

Inclusive dates of redesigned AFA;

Schedule of fees (if applicable);

Possible challenges and contingency plans; and

Alternate activities for non-participants (if applicable)

mooowm

The accomplished request form shall then be submitted to the Office of Field

Activities via email at ofadiliman@up.edu ph after the approval of the Dean (or

equivalent head).

Students participating in field activity must be physically and mentally fit.

7. The faculty-in-charge shall ensure that the approved schedule of activities is strictly
followed during the conduct of the redesigned academic field activity.

o

'"These guidelines have been revised and adjusted due to the COVID-19 pandemic and shall serve as
guidelines during the enhanced and general community guarantine
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8. Communication lines must always be open during the entire conduct of academic
field activity. The faculty-in-charge must maintain constant communication with the
students.

9. With due diligence by all parties, especially the faculty member in charge, every
redesigned field activity is expected to achieve the learning objectives without any
untoward incident that harms the safety or security of a person or results in damage
or loss of property.

10. After an academic field activity, the faculty-in-charge shall submit a post AFA report
and documentation to their department head or College.

'These guidelines have been revised and adjusted due to the COVID-19 pandemic and shall serve as
guidelines during the enhanced and general community quarantine
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Memorandum No. OVCAA-BMP 15-095 (Field Incident
Reporting)

UNIVERSITY OF THE PHILIPPINES
DILIMAN QUEZON CITY

DirecT LINE: (632) 928-5107

VoIP TRuNKLINE 981-8500 LocaL: 2583
OFFICE OF THE VICE-CHANCELLOR Fax: (632) 928-5107

FOR ACADEMIC AFFAIRS E-Muai.: oveaa@oveaa.upd.edu.ph

MEMORANDUM NO. OVCAA-BMP 15-085

TO © ALL DEANS, DIRECTORS, HEADS OF AGADEMIC UNITS
ALL ACADEMIC COORDINATORS
ALL FACULTY MEMBERS

FROM - BENYTO M. PACHECO, Ph.D.§

Vice-Chancellor for Academic Affairs
SUBJECT : Field Incident Reporting

DATE . 1 Qctober 2015

In the preceding Memorandums No. OVCAA-BMP 15-084 and 15-094-A, we noted that

academic field activities (AFAs) form an integral part in the delivery of specific courses
and programs.

With due diligence by all parties especially the faculty member in charge, every field
activity is expected to achieve the leaming objectives without any untoward incident that
harms the safety or security of a person or results in damage or loss of property. In the
unlikely event that any untoward incident takes place during an AFA, the following serves
as guide in the reporting. (Guidelines on other matters shall be circulated separately).

Major Incident: For purposes of university AFA, an incident is considered major if it
cannot be addressed by the faculty member on site within approximately three (3)
hours from the onset. In case of physical injury, an injury leading to hospitalization
of a person or mare severe incident is considered a major incident.

Minor Incident: For purposes of university AFA, an incident is considered minor if and
only if it can be immediately addressed (within approximately three (3) hours from
the onset of the incident) by the faculty member on site. Minor injury includes
scratches and cuts, among others, that can be addressed by basic first aid on site.

In case of doubt, an incident shall be considered a major incident.

Immediate Verbal Reporting:

1. In case of major incident, the faculty member in charge of the AFA shall verbally
report the incident to the parent, legal guardian or person-to-notify of each student
concerned and to the higher authorities of the University, by means of a personal
exchange or a phone call. An SMS message with corresponding acknowledgement
by the recipient is also permissible. The chain of information shall be as follows:

a. The faculty member in charge of the AFA shall immediately notify the
Department Chair, Division Head or Institute Director, and the parent, legal
guardian or person-to-notify of each student concerned through contact details
on file with the faculty for purposes of the AFA.
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b. The faculty member in charge shall also verbally inform histher unit's specific
AFA coordinator or its equivalent. For example, in case of NSTF class, the
College/Unit NSTP Coordinator shall be verbally informed.

c. The Department Chair, Division Head or Institute Director, as applicable, shall
verbally inform the Dean of the College or Director/Head of Unit.

d. The Dean of the College or Director/Head of Unit offering the course shall notify
the Chancellor. In case of incident involving more than one College/Unit; the
Dean or Director/Head of Unit offering the course shall notify as well the
Dean/Director of every involved student's home College/Unit. The Dean(s) or
Directors(s) of the home unit(s) in such case shall relay the information to each
concerned Department Chair, Division Head or Institute Director.

2. A minor incident does not require immediate verbal reporting to higher authorities
but requires written reporting.

Written Reporting

1. For every incident, major or minor, a writien incident report must be prepared and
furnished by the faculty member in charge within 24 hours from the onset of the
incident. A major incident report requires more details than minor incident. The
incident report must contain a full and objective narrative of the event, the actions
taken to address the incident, and further actions that need be taken until the
situation is fully addressed, if any. Each report must be promptly noted by the
Department Chair, Division Head or Institute Director and promptly submitted to the
Dean of the College or Director of the Unit, with copy furnished to the College/Unit's
specific AFA coordinator or its equivalent if applicable. For example, in case of
NSTP class the College/Unit NSTP Coordinator shall also be furnished a copy of the
incident report together with the Dean/Director.

2.  The Dean/Director shall promptly endorse every incident report to the Chancellor
through the OVCAA. In case of NSTP class, the UPD NSTP Director shall also be
furnished a copy by the Dean/Director. In case of major incident, the Dean/Director
shall also furnish a copy of appropriate parts of the written report to every student's
parent, legal guardian or person-to-notify through contact details on file with the
faculty for purposes of the AFA.

3. In case of incident involving more than one College/Unit: the Dean of the College or
Director/Head of Unit offering the course shall promptly furnish a copy of the incident
written report to the Dean/Director of every involved student's home College/Unit.
The Dean(s) or Directors(s) of the home unit(s) shall copy furnish the report to each
concerned Department Chair, Division Head or Institute Director.

For both verbal and written reporting, there shall always be full disclosure of the incident
details when communicating the incigent appropriately to the higher authorities of the
University. The gravity of the incident must never be downplayed.

Reports are confidential to the faculty member in charge and the higher autharities of the
University, unless and until disclosed to ather concerned parties as appropriate.

cc: Chancellor
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Memorandum No. OVCAA-NSTP-DFQ 02-23
(Enlistment Reminders)

University of the Philippines Diliman

Office of the Vice-Chancellor for Academic Affairs
National Service Training Program (NSTP) Diliman Office

Memorandum No. OVCAA-NSTP-DFQ 02-23
Date: 3 Jonuary 2023
To: NSTP College Coordinators

NSTP Instructors
NSTP Support Staff

From: “DENNIS F. QUILALA
Directar
National Service Training Program, Diliman

Subject: NSTP Enlistment Reminders

In uploading our courses in the Computerized Registration System (CR3), please be
guided by Memorandum Number AVPM 19-015 (hitps://nsip.upd.eduph/wip-
content/uploads/2020/01/MBEMO-AY PM-19-015 pdf]. Take note of the prescribed
template for the remarks section. M oreover, indicate the blended learning model
(BLM) that will be used by the course. According to OV PAA Memorandum Number
2022-171, our courses can use BLM 2 or BLM 3.

In addition, o ensure that dll your NSTP 1 students get a slot inyour NSTP 2 class, you
can indicate in the restriction section of the CRS that the slots in your NSTP 2 class are
reserved for your NSTP 1 students. According to Memorandum Number DHMA 15-010
5. "...a student must take NSTP 2 in the same college/unit where he/she took NSTP
1." With o valid reason (e.g., conflict with the schedule of the student's major
subject), the student can enlist in a different section from his/her NSTP 1 section if the
MNSTP 2 instructor allows it AND the NSTP 2 class is the same NSTP component as the
MNSTP 1 class of the student.

For those offering NSTP 1 courses this semester, you do not have to uplaad your NSTP
Common Module class because the new NSTP Implementing Rules and Regulations
(NSTP IRR) cllow for the integration of the common maodule with the NSTP
component. This also means that there wil no longer be a need for a redistribufion
pericd in the middle of the semester.

4/F DILC Building, R. Magsaysay Avenue cor. Apacible Street
University of the Philippines Diliman, Quezon City 1101
VolIP Trunkline: 8981-8500 loc. 4525

)

£ und@un edil nn
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Memorandum No. JSL 20-04 (Processing of
Appointment of NSTP Coordinators, Instructors, &
Support Staff)

UNIVERSITY OF THE PHILIPPINES DILIMAN

Office of the Vice-Chancellor for Academic Affairs
National Service Training Program (NSTP) Diliman Office

19 May 2020

MEMORANDUM NO. JSL 20-04

TO: NSTP College Coordinators

FROM: (SGD) ASSOC. PROF. JONALOU 5. LABOR, PhD
OIC Director, NSTP Diliman Office

RE: PROCESSING OF APPOINTMENT OF NSTP COORDINATORS,
INSTRUCTORS, AND SUPPORT STAFF

May I respect [ully request the NSTP Coordinators to inlorm their respective colleges of the following
steps that are in place for the processing of appointments for NSTP Coordinators, Instructors, and
Suppart Staff.

1. The College/Unit recomimends the individual for the position of Coordinator, Instructor, or

Support Staff.

The College processes the appointee’s basic papers. Justifications and recommending

approvals. as well as a Camriculum Vitae (CV), must be included as attachments.

3. The documents should be forwarded to the NSTP Diliman Office via its email
nstp.upd@up.ediLph.

4. The NSTP Diliman Office checks the correctness and completeness of the documents

5. The NSTP Director endorses the appointment fo the Human Resource Development Office
(HRDO).

6. The HRDO recommends the approval of the appointiment to the Chancello

7. The Chancellor issues the appointment of the Coordinator, Instructor, and Support Staff.

[

1 do hope that the current college coordinators inform or remind their unit’s appointing authorities to
follow these steps so that appointments could be processed as early as possible

Thank you so much.
cc: OVCAA

Deans
College Secretaries

4/F DILC Buildin
University of
VoIP
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Memorandum No. OVCAA-NSTP-DFQ 03-23
(Procedure of the Sangguniang Kabataan (SK)
Officials’ Application for Equivalency)

University of the Philippines Diliman
Office of the Vice-Chancellor for Academic Affairs
National Service Training Program (NSTP) Diliman Office

memoranaurm No. OUVCAA-NSTP-DFQ 03-23
DATE: 31 January 2023
TO: NSTP Coordinators
NSTP Instructors
FROM: Assk Prof/Dennis F. Quilala

Director, NSTP Diliman Office

SUBJECT: Procedure of the Sangguniang Kabatlaan Officials' Application for
Equivalency

The Sangguniang Kabataan (SK) officials enrolled in the Civic Welfare Training Service (CWTS)
2 classes may apply for equivalency. This is according fo the Joint Memorandum Circular
Number 1, 5. 2019, the 2021 Revised Implementing Rules and Regulafions of Republic Act
Number 9163 or the National Service Training Program Act, and Memorandum RAG 2022-22
(Implementation of the 2021 Implementing Rules and Regulations [2021 IRR] of the NSTP Law).

The procedure for the application for equivalency is as follows:

1. The SK official shall send on emal to their CWTS 2 instructor requesting for

equivalency. The email should include the following documents:

a, acopy of the 3K official's oath of office;

b. o copy of the SK official's certificate of good standing:

c. a copy of the barangay's approved Annual Barangay Youth Investment
Program [ABYIP): and

d. o copy of the SK official's terms of reference.

2. The CWIS 2 instructor sholl ossess whether the role of the applicant in the
implementation of the ABYIP would be equivalent to the expected performance of o
student in CWTS 2.

w

If the CWTS 2 instructor finds merit in the application, the insfructor shall send an email
to the applicant. The email should include the following elements:

4/F DILC Building, R. Magsaysay Avenue cor. Apacible Street

University of the Philippines Diliman, Quezon City 1101
VolIP Trunkline: 8981-8500 loc. 45625
=AIALL - allla <Tallillala
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University of the Philippines Diliman
Office of the Vice-Chancellor for Academic Affairs
National Service Training Program (NSTP) Diliman Office

a. The acceptance and approval of the application;

b, Additional conditions for the application if any (e.g. that the applicant
attends the class orientation, aftends the culminating activity of the class, or
the applicant presents their project in class);

c. That the applicant should submit the following documents; written reports on
the ABYIP-based activity and the documentation of that activity
(photofvideo) at the time required by the instructor. The written report should
be signed by the Punong Barangay:

d. That the applicant agrees fo fake his/her oath as reservist when his/her
application is successful; and

e. That the applicant replies and agrees to the conditions set in the email.

Note: The coorginator of the unit and the NSTF Diliman Office Director shall be
cc'd in the emails.

4. When the applicant has met all the conditions, the instructor shall then input the
numerical grade of the applicant in CRS.

The instructor and the coordinator should include o successful application in the
accomplishment report of their unit.

cc! OVCAA
QUR
Deans
College Secretaries

4/F DILC Building, R. Magsaysay Avenue cor. Apacible Street

University of the Philippines Diliman, Quezon City 1101

ValP Trunkline: 8981-8500 loc. 4525
a nol@
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